

BMSP4004 Generating Business Data & Analysis
Guide to practical exercises

Sustainability Leadership Consultancy (SustainableLC)

SustainableLC is a small software consultancy company which designs and delivers training courses relating to all aspects of Leadership.  SustainableLC customers include both local and national companies wishing to train their staff to a professional standard.  The courses available are numerous, including Introducing Leadership in the small business, Leadership for Public sector and Leadership in responding to the Wales Well-Being and Future Generations Act 2015.  The courses are specially designed to meet the customer’s training requirements and are delivered at SustainableLC’s premises.

This software company originally stored the relevant information relating to the consultancy on a flat file database in Microsoft Excel™.  However, as the company expanded in size it became increasing difficult to maintain and extract accurate and up-to-date information from the database.  A solution was found in the design of a new database using Microsoft Access 2016™.  This database should store all the relevant data relating to the needs of the company and should be used to assist with the day to day management of data and administration.

The database will have the following purpose and should be designed around the following information:-

· The courses available at the consultancy.
· The personnel records for each consultant.
· The records for each client/company.
· Details of up-to-date course and client bookings.
· Up to date course costs.
· The invoice reports which need to be raised each month and built in calculations.
· The c.v. reports for each consultant.
· The SustainableLC company contracts various consultants who teach one course only. 

· Cost of course is calculated according to attendees, number of consultants and duration of course.


The relationship model (see figure 1) shows how the database was designed.
 Please note:  The database model could be enhanced in many ways.
 
Figure 1 - The Relationship Model






WEEK 5

SKILLS OUTLINE						 Tick box when competent

Basic Skills		(required for assessment)

· Open a database

· Recognise Microsoft Access objects and tools

· Become familiar with terminology relating to table layout and design



Advanced Skills		(required for assessment)

· Create a database

· Create and save table

· Set a primary key

· Determine appropriate data types and properties for fields .






Figure 2 - THE STRUCTURE OF OBJECTS IN ACCESS
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