DS 1 Template 

	1 Waze

I use the Waze navigation system in my daily life to help me with directions. It is vital as it helps me navigate new routes but also avoid to avoid traffic and hazards. I prefer Waze to the Google Maps app as I find the directions more straight forward and easier to follow. It also advises of speed cameras and as mentioned traffic build up and hazards. 








	2 Skyscanner

I use Skyscanner as a price comparison website for flights. I find it extremely useful as it compares all major airlines to giving visibility on the best flight prices, timings and value for money. This tool is extremely useful to me as it saves time. Instead of going on each individual airline’s website, I can find all the details quickly in one place. My only criticism would be that the leading prices are based on third party companies selling the flight. The direct flight website is slightly more expensive. I prefer booking directly through the airlines website as it offers more flexibility in the event of changes. This app however still gives you a link directly to the all the airlines official website.







	3 Outlook
 
I rely on outlook for communication as a daily part of my life. I use it to communicate with work colleagues, friends and families, various companies, my university etc. It is important as it also provides information. Information can also be stored and reverted to at any time. It provides proof of conversation, agreements, purchases etc. 






	4  Microsoft Teams

This is Microsoft teams and I use this mainly for business and academic purposes. I have visual meetings, set reminders in my calendar and invite participants to meetings. There is also a chat functionality that I use for messages and folders that I use to store different files. I can also share information whilst on meetings which I find really useful.








	5 QuickBooks

 
I use QuickBooks for its accounting functions to create invoices whenever I do independent work. I find it very straight forward and user friendly. It also keeps a record of all your invoices created ensuring you have a paper trail. It has more functions such as payroll and tax preparation however I do not use these functionalities at the moment.








	6 Revolut Banking App
 
This is my Revolut banking app which I heavily rely on to keep track of my finances. I use it for daily spending, to transfer and receive money, to pay my bills such as direct debit and just to have constant access to my finances. It has many functions such as bank statements, spending history, credit checks, financial tracker, exchange rates when travelling etc. I find it extremely useful to manage my finances. 




My Short Reflection 
	Digital tools are important to me as it simplifies daily processes in my life
I find digital tools essential for communication
I have realised from this exercise that I rely on digital tools more than I had considered
I sometimes feel worried about the reliance on digital tools and the implications if there is no access. 
I often use these tools for communication and to access information
I would like to improve the academic usage of digital tools such as excel
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