How to Add a Hyperlink

in PowerPoint

·  Select Your Text

PowerPoint Slide

Visit our website

Click to highlight the text you want to turn into a hyperlink.

· Go to Insert Tab

File

Insert

Design

Click the Insert tab in the ribbon.
· Click Link Button

Insert Ribbon

Table Chart Link 

Find the Link button in the Insert tab.
· Hyperlink Dialog Opens

Insert Hyperlink
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Cancel OK 

Insert Hyperlink dialog box appears.

· Enter the URL

Insert Hyperlink
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Cancel OK 

Type or paste the website URL in the Address field.

· Click OK
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Click the OK button to create the hyperlink.

· Hyperlink Created!
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Your text is now blue and underlined – the link is active!

· Keyboard Shortcut

Select text and press:

Ctrl + K

(or Cmd + K on Mac)

Your hyperlink is ready to use.
