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[bookmark: _Toc106304605]1.0 Introduction
[bookmark: _Toc105920226][bookmark: _Toc105994585][bookmark: _Toc105994695][bookmark: _Toc106101472][bookmark: _Toc106299042][bookmark: _Toc106304606]	The purpose of this assessment is to reflect and review my journey through personal development, as well as how I could develop a personal career plan in the future.
[bookmark: _Toc105994586][bookmark: _Toc105994696][bookmark: _Toc106101473][bookmark: _Toc106299043][bookmark: _Toc106304607]	I will reflect on this assessment's lessons learned over the first five weeks. During these weeks, Lecturer Davina Evans showed us how to trust ourselves, how we could implement new business strategies and also how to make a personal development plan. With the help of these notions, I will be able to know what is the future plan, how to manage my time and what must be done for a successful result.
[bookmark: _Toc105920227] 



[bookmark: _Toc106304608]2.0 Findings
	Here I  will speak about the findings I learned in the last five weeks at the university: Skills audit, Swot analysis, Conversion and Matching Strategies, Johari Window, Learning Styles, SMART objectives, and  Personal Development Plan.
[bookmark: _Toc106304609]2.1 Self Assessment 
	To perform a self-assessment, you need to know your weaknesses, where you are, your plan, and where you will be. Self-assessment means evaluating your performance, and through practice, we can learn how to reflect objectively and develop learning skills (Student Self-Assessment | UNSW Teaching Staff Gateway, 2022).
[bookmark: _Toc106304610]	2.1.1 - Skills Audit
	A skills audit consists of all your skills in the present, your opportunities, how you can overcome your threats, and what you can improve. We also need to know precisely what qualities we would need for our new dream career or how we can get those skills to have a goal. In order to carry out this audit, I had to observe my main findings, which are the ability to manage time and strategy (What is skills audit? 2022). See figure 1 - Skills Audit.



Figure 1 - Skills Audit
	Personal Skills
	Example

	People
	

	√
	Teamwork
	I'm a good team worker, and I try every time at work to do my best 

	√
	Caring for others
	I'm a very kind person, and every time someone needs help, I'm there for them

	√
	Ability to read other people’s body language
	Sometimes some people are, for me, an open book. I know how to select the best person for me

	
	
	

	Activities
	

	√
	Setting priorities
	I know what my priorities are

	√
	Staying calm in a crisis
	When something goes wrong, I always keep my calm

	
	
	

	Personal Qualities
	Example

	√
	Ability to learn from mistakes
	It's ok to make mistakes because you will learn next time not to do it 

	√
	Ability to take responsibility for my actions
	I am responsible for my actions, and I know how to react to my actions

	Academic Skills
	Example

	√
	I am organised and can meet set deadlines
	When I have something important to do, I first a make a list and seat up my priorities

	√
	I have good strategies for starting a new task/assignment 
	I think it is important when you begin an assessment to have some strategies and also analyse all the papers before starting

	√
	I know how to use IT to help academic study
	My knowledge of digital skills helps me a lot, but every time I learn more 

	
Action Plan

	Summary of what I need to work on, develop or improve

I think I need to improve my digital skills and also practice speaking in front of people

	My Priorities: what I am going to do, when and how?

At this moment, my priority is for the assessment to be finished before the death line





[bookmark: _Toc106304611]	2.1.2 - SWOT Analysis

	Swot analysis is an evaluation method of strengths, weaknesses, opportunities and threats. Using this method, I can see what my skills are, what I could improve and, at the same time, be able to overcome my threats (How to Do a SWOT Analysis (Examples & Free Template!), 2022). See figure 2 - SWOT Analysis
Figure 2 - SWOT Analysis
	Strength

- I am a calm person and friendly
- I am able to responsable person
- I can see what is good or bad

	Weakness

- I am afraid to speak in public, and I hesitate 
- Because I am a kind person, I don't know how to say no

	Opportunities

- My opportunities after I finish university are to find a better job.
- Other opportunities are that can open my own business.

	Threats

-  My principal threats are my weaknesses



[bookmark: _Toc106299048][bookmark: _Toc106304612]	Because I am a friendly and responsible person, I believe I will pass the exams successfully.
[bookmark: _Toc106299049][bookmark: _Toc106304613]	As for fear of expressing myself in public, I will have to practice every time I have the opportunity to answer or ask questions in class to gain more confidence (The Fear of Self Expression, 2022).

	

[bookmark: _Toc106304614]	2.1.3 - Conversion and Matching Strategies

	The conversion and matching strategies can be very useful to a person. For me to be able to change my weakness into strengths, the best step would be to have more confidence in myself and, at the same time, practice public speaking. At the university, I should answer more questions from teachers so that I can gain confidence and courage in the future. 
	Suppose I could get over the fear of public speaking and, at the same time, know when to say no. In that case, I could have a better chance of finding a good job. I would know how to run my own business and act in emergency situations because, sometimes, at work or in business, there are specific requirements that you sometimes disagree with (Getting the Most From a SWOT Analysis - Hannah Grimes Center, 2022). You can accept this situation even though you don't really want to think that you are doing a good thing. See figure 3 - Conversion
Figure 3 - Conversion
	Strength

-  If I speak more in class and answer the lector's questions, I will have more confidence in myself.

	Weakness

- I am afraid to speak in public, and I hesitate 
- Because I am a kind person, I don't know how to say no

	Opportunities

- Knowing when to say no is essential in a job and your own business because you don't need to accept everything is not always good for you. 

	Threats

-  My principal threats are my weaknesses




	By making strategies, my opportunities can be used to maximise my strengths, know how to act in certain situations, and learn how to spend things so that a company or workplace is successful. At the same time, be wise and analyse the situation before having a final result. See figure 4 - Matching Strategies
Figure 4 - Matching Strategies
	Strength

- At the workplace and also in your own business, if you know how to manage everything, the place will be better
	Weakness



	Opportunities
- All the strength that I have will help me to understand and improve my abilities in the workplace 
	Threats





[bookmark: _Toc106304615]	2.1.4 - Johari Window

	In week four, I learned about Johari Window, which is very useful in teamwork. Applying Johari Window in a team can evaluate things positively. It is a matter of getting to know us but at the same time seeing from the outside what our colleagues are like, what perspectives they have, and their abilities (The Johari Window Model, 2022). See figure 5 - Johari Window



Figure 5 - Johari Window
	Open area

- Friendly person
- I'm a student 
	Blind Spot

- Adaptable
- Observant

	Hidden Area
- Sometimes, I don't have 100% confidence in me
-  I can't say no to other persons or situation
	Unknow 

- Where I will be in 20 years
-  What happens after we die



[bookmark: _Toc106304616]	2.1.5 - Learning Styles

	In the first five weeks of university, I learned different learning styles.
	The first learning style is VARK which includes visual, auditory, writing and reading and kinesthetic learning. Learning style is different from person to person, so it is a classic concept, and thanks to it, we can discover how people learn best (Are You a Visual, Auditory, Reading/Writing, or Tactile Learner? 2022).
V-  visual
A- auditory
R- reading/writing
K- kinesthetic

- Visual learning consists of observing and memorising things by watching a video or an image.
- Auditory learning consists of listening to other people, teachers, and an audio recording.
- Learning by writing and Reading consists of studying books, articles or quotes and writing what I read.
- Kinesthetic learning consists of physical activities and hand movements while talking and expressing ourselves.
· The second learning style was Honey and Mumford, which includes four types of students: reflective, activist, pragmatist and theorist.
	After completing a questionnaire given by the lecturer Davina Evans, I concluded that I am a theorist student. 
	To be a theorist student means to observe carefully everything you do to find out the theories regarding your search and at the same time to think logically step by step until you reach a final result (What type of learner am I? Active, reflective or pragmatic? | Cambridge Marketing College, 2022). See figure 6, 7, 8 and 9 - Learning style - Honey  Mumford Questionnaire
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[bookmark: _Toc106304617]2.2 Development Areas
[bookmark: _Toc106304618]	2.2.1 - SMART objectives

	We can use smart lenses for ourselves personally, but they can also be used in organisations or a team. By objective, I understand that it is a statement by which I describe what I can achieve/succeed (What are SMART objectives and how do I apply them? 2022). See figure 10 - SMART objectives
S - specific
M - measurable
A - achievable
R - realistic
T - time-bound
	My goal is that by the end of the academic year, which will be 30 May, 2023, I will be able to complete all the exams for this course because I want to enrol in the next academic year. The goal is achievable through my presence on campus, online classes, and the completion of exams.





Figure 10 - SMART objectives
	Specific
	Measurable
	Achievable
	Realistic
	Time-Bound

	
After finishing my first year at university, my goal is to enrol next academic year.













	
This goal will be achieved by me when I complete the last exam of the last semester.
	
In order to be successful, I will have to attend classes and pass all the exams.
	
This goal is realistic. After all, I consider that, at the moment, I have a 90% chance of success because I managed to pass the first two exams well.






	

In one year

30 Mai 2023



[bookmark: _Toc106304619]	2.2.2 - Personal Development Plan

	I have reached a chapter that is quite beneficial for me and important. In order to have a successful career or start a business, I learned that the most important thing is to have a well-established and well-developed plan. For personal development, you always have to prepare, and at the same time, I think you always have something new to learn (Putter, 2022). 
	If I don't have a plan for what I want to succeed, I know it will be very difficult for me, and I will always have difficulties. In the table below, I will illustrate my personal development plan and what is my goal for success. See figure 11 - Personal Development Plan.
Figure 11 - Personal Development Plan
	
Objective:
	Success Criteria :
	Activity:
	Resources:
	Priority:
	Start Date:
	End Date:

	
My goal is to be able to become a dental nurse in the surgical field.

	
In my country, I worked as a nurse volunteer at a dental clinic. With the experience gained in the three years, I think I will be able to become a nurse.
	
In order to succeed, I know that I will need to enrol in nursing courses and why not even at a medical university.
	In order to become a nurse, I will need to specialisation in the field of dentistry and surgery. In order to be able to acquire that specialisation, I will have to go to full-time courses, and there I think you will need time.
	High
	In one  year 
	In three years, 2026














[bookmark: _Toc106304620]3.0 Conclusion

	After completing this project, I will know how to have more confidence, achieve my goals and make a personal action plan and, at the same time, understand the skills to work effectively.
	Skills in the workplace are always important, and from my point of view, communication, a well-established plan with a deadline, discovering yourself and having digital skills are what you should understand and apply to have an effective thing and a good job training.
	Career development is important because you have the opportunity to turn your fears into opportunities, and weaknesses can also become strengths.
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