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[bookmark: _Toc58657583]Introduction
Reflection is the process of learning from experience. This helps an individual to analyse the experience and find out the things what were learned from there. This can be a good experience or bad, but whatever the situation is an individual learn from every situation. The aim of this reflective report of mine to analyse my learning from some selected topic. I will use Kolb’s reflective cycle so that I can concentrate on my learning effectively. The three areas which I have chosen for this analyse are paraphrasing, summarising and referencing.  
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David Kolb is the developer of this model and it was developed in 1984 as a learning process (Taylor, 2010). There are focus stages of this model which mainly focus on helping an individual to learn. The first stage is about the concrete experience which an individual will have the chance to analyse the experience which the individual has. The second stage of this cycle helps to reflect on the experience so that the individual can understand what the individual has done. The next stage helps an individual to conceptualise the experience and helps to find out the things which the individual learn from the process. The last stage of this model is model testing the learning or the skill which the individual have because of the experience. 

Figure 1: Kolb’s Reflective Cycle
Source: (Taylor, 2010)
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Concrete Experience: According to Smith (2019) paraphrasing is the process of presenting others idea using own word so that it can help to prove something. This means that for a student like me this is among the most effective skill. To complete the task one of this assignment I have to use paraphrasing. That was about the employability and study skills which I have to be in a chosen carer mine. There I have found out many skills required for the job of a marketer. I have to demonstrate that I understand the skills along with the requirement of those skills. To make sure that I have the ability to demonstrate my idea effectively I had to paraphrase those ideas. For example, I say that communication is a must-have skill for a marketer. But I cannot say this own my own. I use the idea of others and paraphrase it.        
Reflective observation: I knew that I have to paraphrase effectively to achieve the objectives of task 1. But I have to admit that there few things, while I am paraphrasing, did not go well for me along with some good things. The good things about the paraphrasing were that I knew that I have to do it to achieve the objectives and I have done this before. But the problem arises when I was trying to do. I was not quite successful to express those ideas in my own word. For that that the risk of plagiarism increased for me. Solving that problem was important for and I decided to take help from one my friend who can paraphrase effectively and taught me to do that. Though I face problem in this process, I can say that I have learned from those.  
Abstract conceptualisation: While paraphrasing for task 1 of this assignment I have learned the techniques of paraphrasing. I found out that writing on my won by taking idea form others is among the most effective way of paraphrasing. In this process, I will be able to express my ideas and at the same time achieve the objective. The use of the synonym to present an idea is also effective in term of paraphrasing. In this process of a chance of plagiarism reduced. To ensure effective paraphrasing I compare my writing with the original idea. By trying to avoid plagiarism I cannot overlook the main objectives of mine. Young (2020) agreed to this and from this, it can be seen that the learning which I have in term of paraphrasing is effective.   
Active Experimentation: This reflective report of mine can be served as a test of the paraphrasing skill which I have. Here, I am writing about my skills and paraphrasing. To define paraphrasing and communicate different aspects of this I must need to paraphrase. I can say that I am successful in it because I think that I was able to present my idea about paraphrasing effectively. This skills of mine can be helpful in the future as well. In my academic life, I will have to take part in different types of assignment where I will have to paraphrase and will have the chance to use this skill of mine.    
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Concrete Experience: The process which can be used to express the main point of a subject by analysing information related to the subject is summarising (Rižnar, 2015). It is an important skill for a student because in the academic life a student will have to do different assignments all of which has a specific word limit. A student cannot pass the word limit and it also a criterion which the teachers consider while evaluating a task. While I was preparing the presentation I need to summarise the information related to the employability skills. It was a presentation and for that, I cannot write much in the slide because it will make it ineffective and for that, I have to summarise. For example, to present why decision making is important to be a marketer, I can use thousands of words. But I have to present the idea in a few words and summarising is required for that. 
Reflective observation: The skill of effective summarising is important to achieve the aim of an assignment. But presenting idea by using few words especially in a presentation is very difficult and I feel the problem too. While I was trying to summarise my idea in the task I was not quite able to do it in a few words. This was very bad for me because I must have to summarise my idea to present it effectively. Then I realise that I can do that by seeing some examples and practising. Then I started to research on effective summarising and in this process I learn that there are few processes which can use for this purpose. Fortunately, I was able to summarise the idea and present it in the presentation effectively.    
Abstract conceptualisation: In this process of summarising I did found out that there are ways which I can use to develop my summarising skill. I have learned from a study conducted by Owen (2020) about effective summarising. There I have learned that to improve the summarising skill I have to be an effective learner first because without that I will not be able to summarise my ideas. Then I have to find out the main point related to that idea so that I can focus on those ideas. Understanding the theme of a chosen subject for summarising is also important along with analysing the theme. Without conducting task 1 of this module and trying to summarise the ideas I might not be able to achieve these skills of mine. I also develop the skill of research in this process. 
Active Experimentation: The skill which is I have achieved while analysing the summarising skill, I used that in task 1 of this assignment. There I have summarised the skills related to employability and I can say that I was successful in it. I was able to present my ideas effectively by identifying the main ideas. This is what is important about this skill. There is an opportunity to use this skill of mine in the future as well.   
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Concrete experience: The process which enables a writer to acknowledge others ideas use in the work of the writer is referencing (Williams, 2015). The decision which I present about referencing was not my idea. I borrowed this and I must have to give credit to the author from whom I borrowed that idea. If I did not do it then it will be academic misconduct. In task 1 of this assignment, I have to use the ideas of others and fro that it was important for me to give credit to the authors. There I have ensured that I give credit to the original authors and ensure the authenticity of the user information as well.  
Reflective observation: Referencing is among the most important aspect of an academic assignment because this is about authenticity. Before trying to reference the task 1 information I did it before. So, there is nothing new for me about this. Still, I face the problem of choosing information form the peer-reviewed journal. The information of this which is published in this types of the journal is effective than other low-quality journals. This is important because it can ensure the authenticity of the used information. I was started to research how I can solve the problem. There is found out that I can collect these types of information from the journal website. There in the about section of the journal, the information regarding peer-review can be found out. So, this was not a pleasant experience for me but an effective one. 
Abstract Conceptualisation: The important things which I have learning while referencing task 1 was the process of ensuring that the original author from whom I take idea is recognised. If I did not have this skill then the work which I will do can be treated of certified as academic misconduct. I also learn the lesson of how to conduct effective research (Ibo.org, 2020). Without research, I might not be able to find out from which I can gather my ideas and how to ensure that the sources which I have been using are reliable and authentic. To ensure the effectiveness of an assignment proper referencing is required. All of these things I have learned from referencing task 1 of this module. I had this skill but this helps me to sharpen that skill. 
Active experimentation: The referencing skill which I have achieved form the task 1 and referencing the task can be used in this reflective report if mine. In here, I also use the ideas of others to define the chosen topic. This is an effective skill to have to achieve success in academic life. Every task which a student does as part of academic evaluation needs to be referenced effectively. There is also separate mark allocation for effective referencing. So the scope of using this skill is high and must have to use in an academic assignment. 

[bookmark: _Toc58657588]Conclusion  
The three chosen topic paraphrasing, summarising and referencing is important for a student to achieve success in academic life. Because of these I now know how to use others idea to achieve objectives, how to use and communicate the main idea about a subject and how the authenticity of the user data can be ensured. In this process, the skill of research, problem-solving and decision making is improved. All of these skills will help me to achieve success in my future academic life.    
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