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[bookmark: _Toc193117230]Introduction
Providing resources and knowledge  to students to learn and to improve their academic skills for employability has been the main objective in all universities and colleges . As different type of skills and the  emerging  of digital technology  transforming workplaces around the globe  , many employers start to develop different type of working methods, expectations and requirements, therefore ,the demand for academic skills for employability will remain higher for the next decade.

[bookmark: _Toc193117231]Main Body: [image: ] 
[bookmark: _Toc193117232] Task 1: Essential Academic and Employment Skills for the future career Path

          Task 1 (a): Report on Essential Academic and Employment Skills
 
Essential skills for study and employment generally defined  as essential qualifications for various and relevant jobs positions and essentials for an individual’s career success, this skills which has been recognised essential element for graduate employability and can include  personal management skill which can range from being responsible and adaptable to showing positive attitude and behaviour. [1]
Visuals 1 and 2 have the sources
[image: A diagram of a graph

AI-generated content may be incorrect.]
Fig1Explain a fundamental , broadly and non-developed  skills  for academic and employability
Visuals 1 and 2 have the same source

Academic skills can also be viewed as like practising a martial art, for example, practising core movements that increase in difficulty so is like academic study, which also involves building essential skills such as reading, writing, investigating, problem-solving, critical thinking , communication skill, managing tasks and time, and working in groups. In addition, there is possibility to gain more knowledge in different ways one can use for researching a subject, presenting your work, so that you can demonstrate updated theories and ideas accurately and validation [2].
[image: A diagram of a positive approach

AI-generated content may be incorrect.]
Fig2 Explains developed skills for academic , essential for employability [3]

A study has shown that employers look for personal transferable skills from graduates, and these transferable skills include skills that allow them to take part in dynamic work environment such as organisation skills, research projects, work well as part of team and information technology knowledge [4].This  transferable skills from academic graduates have proven  hight values  and  highly demanded by many employers and are strategically  breakthrough and  acceptability, for example of  project research , translating into time management ,working to deadlines ,  project management to developing critical thinking [5]. However , another research has widely recognise that personal attitudes  in the workplace are also transforming the kinds of skills and knowledge that employers need for a successful work environment and performance [6]. Furthermore, the National Employer Survey conducted by the National Centre on the Education Quality on the Workplace suggests that employers are really concerned about personal  attitude   and they are looking for an employee with a positive attitude, disposition towards work , someone who is motivated,   honest ,responsible ,reliable and willing to take responsibility for their own learning [7]











Task 1 (b): Evaluation of Task 1 

[image: A screenshot of a computer] a)Based on my Similarity report:
 I understand that the percentage shows that 40% of my work matches with another previous written document. This was detected through internet sources and in this case it matched with a student paper. To improve my work next time, I can try to expand my vocabulary by using my own words. However, my score did not show any plagiarism, I will only review my citations to ensure everything is properly cited according to the requirements, also analyse what exactly was matched to check if I need to make any changes.
I believe that I deserve about 60% marks for my work. Firstly because of the levels of similarity being only 40%, which shows that there is a general sound referencing with few inaccuracies and demonstrates a selection of credible sources. In addition, I believe there is an engagement with a wide range of literature showing very good understanding of the material, but as I am still learning I am sure  there are some weaknesses which require some practice for further development.
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Task 2: Collaborative Mind Map and Individual Poster

                           Mind Map (Collaborative )
  
Mind Map link:	https://mm.tt/map/3845110633?t=zJIiIGmOIx


Mind Map Picture

[image: A diagram of a diagram

AI-generated content may be incorrect.]
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Poster (Individual)
                       Poster Link: https://www.canva.com/design/DAG3Ad9xoS8/OvqJCB5ZTqGJPcY6fQGOuw/edit?utm_content=DAG3Ad9xoS8&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton 
Poster:[image: A screenshot of a poster

AI-generated content may be incorrect.]
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Task 3: Virtual Collaboration and RefWorks	

[bookmark: _Toc193117239]		Report on Virtual Collaboration
			Unit 3 Topic 1: Forming a team
[bookmark: _Toc193117240]Forming a team requires the capability to develop trust in the team, as this is one of the most important aspects that can support each member to connect and work collaboratively to achieve shared goals.[1] It is through learning that people are able to develop trust[2], and trust is essential in shaping the dynamics of a team and providing groups a chance to work in an effective way [3]. 
Virtual teams should be able to trust that the organization they are working for is expecting targets which are realistic and connected to what their profile wants to portray and achieve, to ensure success.[4] For this reason, to exercise a plan, leaders must coordinate progressive goals, interpret these into strategies and objectives making them clear for everyone working in the organization using effective communication which discusses progress with frequency. [5] For setting up goals which are precise, organizing the objective-setting should be at the very beginning when the team is being formed and first developed.[5]
 As Shakespeare explains in a father’s advice to his son,” being true to oneself—or authentic is an important precondition to being true to others—to keep one’s word, and not to misrepresent oneself”, this has been viewed by many researchers that authentic leadership has a great influence on the team ability to perform effectively, in harmony with extreme motivation.[6] A true leaders enable strong team performance by encouraging designed and planned team regulation as for instances ,Team Reflexivity showing that profiles can be create by demonstrating authenticity and being reflective of purpose , value ,intentions and motivations.[7]

Step-by-step process of using RefWorks with visuals

[image: ]

Select ‘cite’ on the article and then select ‘RefWorks’
[image: ]

Select the folder where the reference needs to be saved, in this case I selected ‘Unit 3 Topic 1: Forming a team Task’. After select the option ‘Import’


[image: ]Once the import was completed , select the option ‘Go to Last Imported’ to check if the reference was correctly saved

[image: A screenshot of a computer
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To create a citation on the Word document, select the option at the top which says ‘Add-ins’ 

[image: A screenshot of a computer

AI-generated content may be incorrect.]

Select ‘RefWorks’

[image: A screenshot of a computer

AI-generated content may be incorrect.]

The Refworks Citation Manager will open on the side of the page. Make sure the correct citation option has been selected (IEEE- Institute of Electrical and Electronic Engineers) and then select from the below option the reference you want to cite.

[image: A screenshot of a computer

AI-generated content may be incorrect.]
After selecting press ‘Insert Citation’

[image: A screenshot of a computer

AI-generated content may be incorrect.]

The citation is now added to the text

Task 4: E-Portfolio Creation and Evaluation

[bookmark: _Toc193117242]		Task 4 (a): E-Portfolio Creation

My e-portfolio was created on Wix , a platform based software  for the creation of  websites and other e-commerce  services and solutions .At first look , I found it hard as this was the first time using this website ,however,  work samples  in class and group reflections were very helpful  and clearly explained how to create an E-portfolio.
I found  pages , menu- sections and templates   all well-structured  and easy to navigate , section layers ,background  modifications and  other useful tools are well organised for better design aspect .
[bookmark: _Toc193117243]The creation of my e-portfolio demonstrates my desire to learn new things , and looking towards  progress and achievements. Reorganising my work  and presenting it through an e-portfolio was one of the best of my achievements .




 



Task 4 (b): Illustrative Review of E-Portfolio tool Selection

[image: A screenshot of a login page

AI-generated content may be incorrect.]

Log in with your email address if you already have an account if not set up a new one .in this  case I already have mine so I logging.
[image: A screenshot of a computer
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Once you have logged in, select “create new site” and will take you to new step.
[image: A screenshot of a chat
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Chose option “Set up without Chat
[image: A screenshot of a computer
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Select 	e-portfolio to continue to the site creation
[image: A screenshot of a computer
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Click Design Site to continue to the site design

[image: A screenshot of a computer
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Select pick a Template de customise yourself
[image: A screenshot of a computer

AI-generated content may be incorrect.]               Now you need to choose any template but this case I chose the first one




[image: ]
You can now start to edit your  home page changing it to your own profile and every change don’t forget to publish
[image: ]
All tools are available to any change you want to make ,for example to change your name ,picture ,profile and edit pages for presentation as you want to present it .Importantly don’t forget to publish all changes

[image: A screenshot of a computer
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To manage pages for  your projects presentation ,click home then click “Manage Pages”

[image: A screenshot of a computer
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Now you have  all features to  edit  pages for your projects for example rename it, duplicate it or delete it and settings.


[image: A screenshot of a computer
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Now it is time to upload media by  clicking the orange icon at the bottom of the left side of the page

[image: A screenshot of a computer
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Now click on icon “Upload the Media”



[image: A screenshot of a computer
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Click upload from computer depending on how you stored them
[image: A screenshot of a computer
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Now click and open file you need upload



[image: A screenshot of a computer
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Once file is uploaded, the click on “Add Page “

[image: ]
Now my file is uploaded where I want it to be and can publish it, also I can add section, layers ,edit it as we have all   icons and  tools are available for any change 


[image: ]
Now my portfolio is set and published



Conclusion

In conclusion, this assignment has provided me with opportunities to learn , to develop and to apply new skills for academic and professional growth. Throughout the assignment I have developed knowledge in a variety of topics which include teamwork, academic and employability skills such as critical thinking, research and problem solving including the creation of my E-portfolio.
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