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Introduction

In this report I will speak about my understanding of the studied subjects, applying one chosen reflective model, using gathered information from various sources and, explaining my point of view. I will talk about topics like: Reflection, Time Management, Summarizing and Public speaking and presentation, based on my experience from the course and outside of it.
What’s the reason for choosing these topics? It’s a quite simple one – I feel more related to these topics because they are one of my interests in different activities, considering them curious and effective when applied.

For example, according to Ben Richardson (18 february 2021) in his article „Time Management Statistics and Facts”, less than 18% of people have a proper time management system. Meaning that 82% use only their lists, email or nothing at all. That’s a fact that I am a bit concerned about, because I am trying to believe that I am an effective and well organised person in my daily activities. 
Next I will explain and summarize on each mentioned topic, and the reasons I decided to go with this subject, using the Gibb’s Reflective Cycle. 
Now before going further, Gibb’s Reflective Cycle is one of the most complex and vast models of reflection, containing six stages. Similar to other models, Gibb’s Reflective Cycle begins with an outline of the experience, and continues with accent on the feelings during the experience and after. The next steps of this model are evaluation, analysis and conclusion, and the final stage actually includes an action plan for a potential similar situation.





1. Time Management – Model of reflection Gibb’s Reflective cycle
According to Cambridge Dictionary, the time management is described as the practice of using the time that you have available in a useful and effective way, especially in your work.
Being a full-time employee and also a student, I found myself in situations where I had to prioritize different tasks in order to succeed in completing them. On the same routine I involved myself in the development of a new local project. At the beginning, the routine could get stressful and exhausting because I had different tasks set for a very short period of execution. 
The poor time management made me question my decisions and even made me think about cutting off a few of my activities in order to have time for the most important ones. Now this was not exactly the best solution for my problem as every activity had its contribution and importance for my growth. 
So I decided to start implementing methods that will help me reach a healthy and functional personal time management. As, probably, the majority I had vast theoretical knowledge about time management and different tools but when it came to application and practical use it wasn’t as simple as I could imagine. 
I realised that time management is the practice that could put our routine and lives at ease but it needs allocated time and energy for setting up and adopting it into daily activities. 
At that point I decided to take all the information gained through the years of experience and university and to make a working system out of it. I stared by setting a list of goals and priorities to help organize my daily tasks by their importance. Keeping and saving notes into a notebook, calendar, daily plan and a list of tasks with deadlines helped me keeping track of how much time I could dedicate to each activity. After getting comfortable with the basic implemented time management methods I started to adopt a new tool - Gantt chart.
Lately, this one became on my favourites tools when it comes to organize events or projects. I learned about that, when I was a member of an international youth organization when I could train my skills and exercise all the knowledge implemented in practice. Why is so effective? Because it lets you insert all the tasks, using unique timeline with duration, being easy to visualise, check, and edit with all the team. Below, there is an example how it looks like:



[image: ]
http://www.leoisaac.com/evt/top099.htm

In conclusion, I can only say, that “Where there is a will, there is a way.” If I can notice that have a problem time management - wise, for sure there are many ways and tools to help me out with that. Beginning with the acceptance that there is a problem that should be solved, continuing with breaking it in steps/goals, prioritizing those and arrange them to be as effective as possible. 






2. Reflection – Model of reflection Gibb’s Reflective cycle

As much as I would like to start with a notion for reflection, I couldn’t because reflection is such a personal thing and for different people it will have a different definition. In my definition, reflection is the act of thinking and analysing our previous experiences in order to learn and make conclusions for the future.
Reflective practice was developed in disciplines such as education or teaching, medicine and social work. People in these fields would go back to their contact with their students, patients, clients and the conclusions they could make after the encounters. Later on many other work areas would adopt reflective practices as a way of enrichment and improvement based on real experiences.
Even though for a long time I wasn’t necessarily familiar with this term as a real practice, as, probably, everybody, at the end of the day I took a few minutes or hours to think in retrospective about the experiences through the day, the week and so on. I was trying to filter and to summarize everything by cause - effect - conclusion system. This practice helped me take and memorize the important information out of different situations avoiding useless details. 
I found it as a very effective way of totalization a series of thoughts, conclusions and ideas. With the time I started to practice different ways of reflection as reflective writing which helped me to highlight the important things that I would use later in different similar situations. I find reflection one of the most useful tools one could use for their personal growth and learning process. 
In my opinion, through reflection you get to learn the most important lessons and to make useful conclusions as everything is the result of own experiences. It’s not a new and unknown thing that our brain tends to remember better the things we got to experience than the experiences we only read about.
To those new to reflection the best action plan to get into that is to start by building time into your schedule (starting from 20 minutes and increasing) for reflecting on the activities and experiences during a day. To help the process, one could try reflective and free writing as tools for concentration, motivation and organizing.


3. Summarizing – Model of reflection Gibb’s Reflective cycle
As Kris Bales, said in his article „5 Easy Summarizing Strategies for Students” published on Thoughtco.com, on July 03, 2020 - „Summarizing means identifying the main idea and most important facts, then writing a brief overview that inckudes only those key ideas and details. Summarizing is a vital skill for students to learn, but many students find it difficult to pick out the important facts without providing too much detail. A good summary is short and to the point.”
As mentioned earlier on both topics (time management and reflection), there is a whole system for analyzing and making the most out of a situation and a vital part is summarization. As said before, by the end of the process of reflection I get to summarize and highlight the most important bits out of a situation. This makes me keep track of the decicated time, effort, and how certain things or activities make me feel. Summarizing help us to get rid of useless information and focusing on the main ideas resulted from an experience or life situation.

In conclusion, summarizing is the next step after reflection and at this stage one could easily see the focus points and main ideas. Also, I found this practice one of the most useful tools in my learning process throught my journey of employee and student. It helped me to identify and save the most important and needed information. 
My action plan when it gets to summarizing is to begin by reflecting and analyzing the whole amount of given information, then to highlight the most relevant details and to keep them in a easy to read format.







4. Public Speaking and giving Presentations – Model of reflection Gibb’s Reflective cycle
Public speaking is the art of verbally presenting ideas to a public. There is no limit for the audience by number, but it can vary from a small group of people to a huge audience. Most of the people are more afraid of the big audience, but to some of them, there is no difference, me-included.
You see, I come from an academic background of teachers in my family, my parents being ex lecturers, so I do have it in my blood. And with some practice during my student years (my degree in economics in Moldova, I mean), I did developed my facilitating and presentation skills in a youth organisation, focused on developing leadership skills and humankind potential. I even have an international trainer diploma and I was coordinating the team of trainers for 1 year.
Meanwhile, I was reflecting on my skills, my passions, my goals and I understood that my career should involve and be based on public speaking events and trainings. That is the most valuable talent that I do have and that gives me pleasant shivers thinking of it and doing it. I am getting excited every time I need to prepare and deliver a training and to speak to a large audience.
I even got some very good feedback from colleagues, that this is my path that I should follow and grow. One interesting fact says that one of the biggest fears of people is public speaking. According to FutureLearn (30th of April, 2021), around 77% of the population have some kind of anxiety surrounding public speaking. And as I remember from my past trainings, it’s even the second in the top of the biggest fears, after the fear of death. There is even a term for that - Glossophobia (a phobia of public speaking).
So, based on the analysis done with my abilities, talents, hobbies, and my goals, I know for sure what I want to do and how should I follow my path. I started with a concept and few steps developing a project that will include public speaking events, and in couple of years, I’ll be coordinating some successful and very interesting events, as: conferences, seminars, trainings, webinars, concerts etc.



5. Conclusion
In the final conclusion, I can say that I chose to discuss about these exact topics, because I, confidently can say that now these are my core tools that resonate and support my values (for example: efficiency, analitical thinking, KISS – keep it short and simple and delivering valuable information to others). Living those and putting them in practice fills me up with joy, inspiration and motivation and I really enjoy using these methods and getting more organized. I hope you could read that through my letters and thoughts. 
[bookmark: _GoBack]I think every single student and person should have a personal system that works for each of us and and helps one to develop some new skills and abilities to become even a better worker, entrepreneur or to use in a personal daily life. And, I also hope, that many people will work with themselves to become better each day and to get closer to their higher good and harmony. 
Again, in my opinion, using different tools as reflection, summarization, planning, conclusion making, time management it’s a safer way of mixing different activities. Also, understanding, adopting and making these skills a part of your routine, in time will help one to build a healthy balance between work, hobbies, studies and career. 






















References
1. Ben Richardson (18 february 2021) „Time Management Statistics and Facts” - https://development-academy.co.uk/news-tips/time-management-statistics-2021-research/
2. http://www.leoisaac.com/evt/top099.htm
3. Kris Bales, „5 Easy Summarizing Strategies for Students” published on Thoughtco.com, on July 03, 2020 - https://www.thoughtco.com/summarizing-strategies-for-students-4582332#:~:text=Summarizing%20means%20identifying%20the%20main,without%20providing%20too%20much%20detail.
4. FutureLearn (30th of April, 2021) - „The art of public speaking: how to give great speeches” - https://www.futurelearn.com/info/blog/the-art-of-public-speaking









	Appendices
	[image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ]

image2.jpeg
Academic and employability skills.
BMSW4001

Student: Valentin Jora (2131038 )

Lecturer: Joanna Walsch





image3.jpeg
VAL!

VALENTIN JORA
PHOTOGRAPHER





image4.jpeg
Extra skills:

Mild matketing and communication
Project management

Sales and negotiating skills

Public speaking

Delivering and facilitating trainings whd
Mild event management

'*..Mm.

d

EVENT MANAGEMENT

BaiNe





image5.jpeg
Event Management
Wesl

¥ Seminars and webinars
v Trainings

v Conferences

v Shows and Expos

¥ Field Marketing events
¥ Sport events

v Trips

¥ Retreats

¥ Concerts

No

Weddings
Baptisms
Birthdays
Graduation parties

‘Bizzabo Blog Staff: 2 May 2022





image6.jpeg
SWOT analysis
Weaknesses
- Strategic thinking - Improvising - Lack of experience in the UK.
- Anticipating problems - Creativity - Different country regulations
- Leadership skills — People Oriented - Language barrier
- Attention to details and perfectionism - Small personal database of known
- “Can Do” attitude — Dedication people
- Solution oriented - Bigger business prices
Opportunities Threats

- Strongest Diaspora of Moldovans and - Local competitors
Romanians is it in the UK. - Slow start due to the budget
- More national And international - Lack of a well prepared team
opportunities in the UK. - Brexit regulations

- Legal changes in the country

- Discrimation

SWOT analysis is credit to Albert Humphe




image7.jpeg
Kuowledge based on the experience
Study of the similas activities/businesses
Communication and masketing
‘Enteepreneusship and economics
‘Photography

* “Can Do attitude
* People Oriented.
* Dedication

Concept: Sylvia Hoffmana.

Events organisation
Project management
‘Photogaaphy

Social Advertising

.

Mild masketing and communication

International traines ciploma
‘Business and Administiation
degiee





image8.jpeg
FreshBook, March 28, 2019

Time management
personal tools

* Goal setting and prioritizing
* Phone planner and calendar
* Diary

* Gantt chart

Heary Gantt, somewhese in 1910 to 1915





image9.jpeg
References:

Bizzabo Blog Staff: 2 May 2022 - Event Orchestration — Types of Events,

SWOT analysis, is credit to Albert Humphrey - The SWOT frameworkis credit to Albert Humphrey, who developed the approach at the
Stanford Research Institute (SRI) back in the 19605 and eady 19705,

Employability Skils Chart — Concept by Syivia Hoffmann

FreshBook, March 28,2019 - How to Prioritize Work Effectively and Focus on Your Goals,

It was somewhere in 1910 to 1915 when Henry Gantt created the first bar chasts to showa project schedule. It was the beginning of Gantt
charts, but it definitely wasn't the end. The first precursor to these charts was actually backin 1896, with Karol Adamiecki, who called them
‘harmonograms.





image1.gif
National Championships.

o 10407 mr w7
Secure venue
Recrut Orgarising Camitee
‘Obtain Mojor Sponsor
Obtan Government Funding
Notéy Digiaries
Putchase Equpment Overseas:
Tran Volrteers
Deveiop Budget
Publs Programmes

Contact e





image10.png
Prifysgol Cymru
% Y Drindod Dewi Sant

. University of Wales
Trinity Saint David

»




