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Executive Summary  
In this report the importance of academic and employability skills is highlighted giving special importance to my own skills that could prove to be beneficial in future workplace. The name of academic and employability skills is also heightened here that are currently required the most in present workplaces. My personal development plan and my personal SWOT analysis are also demonstrated well in this discussion that could clarify my career objectives. Finally, the skills I need to improve in order to fulfil my career goals are also described here with utmost accuracy and concentration. 
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[bookmark: _Toc60248877]Introduction 
Modern day recruiters look for transferable skills in individual applicants besides their academic qualifications and those are known as employability and academic skills. Starting from critical thinking, communication, problem solving, decision making, collaboration, commercial awareness till creativity, responsibility delegation, innovation and flexibility; all fall under these skill segments. With the incorporation of these skills in the individuals’ resume they could grab hold of their desired career opportunities. The implication of the aforementioned skills could be helpful for both personal and professional development plan. In this report my personal academic and employability skills are going to be reflected upon alongside its importance. 
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In order to shed light upon the career readiness arena the discussion of academic and employability skills is deemed to be the most important. All the students in the present competitive era require basic academic knowledge in English language and in Mathematics in order to pursue post-secondary education. However, for being career ready in its true sense students need to learn how to apply the academics in practical context and for that purpose the academic skills need more attention and focus (Osmani et al. 2019). While recruiting the employers more than often find deficit in knowledge of English language and that reflects in the memo, letters and technical reports. These skills are often overlooked in classrooms and they are not tailored to students’ individual career goals resulting in the deficiency (Rowe and Zegwaard, 2017). On the other hand, critical thinking, adaptability, leadership, team management and many more are some core employability skills. The cluster level skill requirements are quite broad and it provides students a foundation of knowledge that could be implied in several career backgrounds. 
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In current times students are always prepared for their lives beyond the school and that is why the academic skills are taught to them in schools. Academic skills motivate learners to become far better students. These skills include in particular, note-taking and critical analysis. These skills are highly transferable, and hence they are essential to achieve the success in just about any career. Students are always encouraged to possess a number of these skills besides critical thinking and note taking as they proceed with their higher education (Menz, 2020). Good academic skills can increase students' self-esteem, competitiveness and confidence. They can indeed help in decreasing the nervousness about exams and semesters. By establishing appropriate academic skills, students would be capable to lessen the number of hours they spend behind studying and finding more time for things they love besides studying. It is essential to stand out in today's dynamic labour market (Feng et al. 2018). Employability skills can help people accomplish that. Although getting a good degree in a related subject is definitely valuable, but that is something many graduates would be capable of giving. As a result, a lot of employers especially in current times can make final recruitment choices based on how many other skill applicants can contribute to work practice (Shafique et al. 2019). Having able to demonstrate strong employability qualities is just what helps the recruitment manager pick the right applicant. Generic employability skills are particularly important also because the current job industry is highly competitive and employers are always searching for individuals who are agile, who can take the initiative of leading a team and who have the capacity to execute a range of tasks in a work environment (Lee and Ha-Brookshire, 2017).
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I have fairly good scores in my English language and Mathematics subjects and my good GPA could validate my candidature in any professional workplace. I am a good leader and I listen to my teammates carefully making sure they do not end up having any internal conflict with other team members and with me. My extreme proficiency in extra curricular and volunteering activities could provide me good career opportunities and I could also show those certificates to my employer to prove my diverse working nature. However, my lack of punctuality and discipline could prove to be adverse in my career because time is money and if I do not understand the value of time in a workplace then there is very low chance of my promotion and my dream of becoming an entrepreneur. Despite my good communication skill, I cannot possibly manage to convince people and that is something I need to work on if I am willing to sell my new start-up idea to investors and to clients. I can take quick decisions and so if me and my teammates are ever stuck in a problem in the absence of a supervisor then I can ensure that we could surpass the situation with my supreme decision-making skills. I want to learn some foreign language and it could improve my chance of getting selected in my desired working area. 
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	Strengths
· I have leadership skill, team management skill, communication skill active listening skill and problem-solving skills
· I have done some internships in some small and medium sized companies that have increased my work experience.
· I have taken parts in extra curricular activities and volunteered in local charitable affairs that have sharpened my team management skills further

	Weaknesses
· I am not very authoritative yet and that is why I lack the quality of commanding others who work below me.
· I am not quite punctual and I often forget to set the alarm at night that makes me wake up late at morning and I become late for my works.
· I am not so good at convincing people and I also lack sufficient critical thinking skills.
· I do not have enough knowledge on web development and I also lack commercial awareness.


	Opportunities
· The trend of sustainability and ethical leadership is in high demand in current workplaces and that could offer me plenty of career opportunities. 
· With my internship and volunteering experiences I can prove to be a good candidate in a workplace than freshers.
· I have quite a few experiences of taking part in extra curricular activities and that combined with my good GPA could provide me scholarship for studying abroad.
· Companies need leaders who can communicate the brand message effectively to customers and so I could pursue my desired career with the help of my active communication skill.
	Threats
· I fear taking risks and accepting changes but current workplaces are all about accepting change and it could be a threat to my career
· My lack of knowledge in commercial awareness and web development might hinder me getting job in a digitised or e-commerce workplaces. 
· I am lethargic to some extent and going beyond a set routine if hard for me to accept, which could obstruct me from getting job opportunities in abroad. 
· Since I am young and not and do not possess an authoritative personality so workplaces requiring autocratic leaders might dismiss my resume despite my other skills. 



Table 1: SWOT Analysis
(Source: self-created)
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	My goals
	Time-bound
	Probable obstacles
	Ways to improve my chances
	Resources
	New skills to achieve

	To get a good job at some managerial post in a well known MNC 

	I want this goal to be accomplished by 2023
	· Not serving the notice period while quitting a job and thus lacking the experience certificate
· Quitting the job within a year of working

	· I have to stay at a job for at least 2 years to validate my experience certificate
· I need to be patient enough for serving the notice period
	Internship course programs
Online grooming sessions

	· Negotiation
· Coaching
· Empathy

	To acquire more working experience so that my chances of getting scholarship for studying abroad increases

	I wish to accomplish this goal by 2022
	· Not scoring good enough in my academic results
· Not saving enough money for renting my own apartment while studying or working abroad

	· I have to have fixed deposit in my bank account and save the money I have earned so far for avoiding unnecessary expenses
· I have to find enough time for studying despite my internships
	· Financial institutions
· Authentic study materials approved by scholars

	· Planning sales objectives
· Managing projects
· Understanding customer needs

	To be establish my own start up firm and be known as a famous young entrepreneur

	I want to fulfil this objective late by 2026
	· Losing interest in my dream of becoming an entrepreneur due to lack of funding sources
· Not enough savings in my bank account
	· I must abide by my routine and try to gather as many funding sources as possible to sell my idea of minimum viable product
· I have to segregate my savings for both my study purposes and for my start-up purposes
	· Venture capitalists
· Angel investors
· Human capitals
	· Web development
· Networking
· Developing business model
· Resilience
· Efficiency
· Curiosity

	To attain more soft skills and increase my capability of pursuing my desired career 

	I want to achieve this goal by 2022
	· My employer might not be willing to give me good feedback on my working efforts
· My supervisors might try to retain me in their office with good salary hike and promotional opportunities
	· I could try to partner with my current employer for minimising my risk of failing as an entrepreneur
· I need to take employer and university feedbacks seriously
· I need to work on my weaknesses and transform them into my strengths
	· Soft skill training programs
· Leadership and management blogs available online
· Foreign language certification courses from a reputed institution

	· Adaptability
· Strategic thinking
· Flexibility


Table 2: PDP
(Source: self-created)
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By reflecting on my personal development plan, I have shortlisted some skills that I need to yet acquire and improve also so that my career goals could be faster accomplished. I surely possess good leadership, listening and communication skill but I do not know how to quite negotiate or how to convince people. Without proper negotiation skills I will never be able to negotiate with my suppliers or with my investors to support me in my new venture. I do not also know how to coach people and if I cannot find my teammates skill gaps then my venture would never be successful. I must remember that I need to stick to a job role at least for 2 years because if I keep on quitting jobs in a span of a year then my next employers would never appoint me and would never approve of my experience certificate. I need to be far more adaptable and flexible to changes because present workplaces are all about change management and if I fear that then I could never be promoted. I need to improve my technical skills like networking and web development in order to compete with others in this digitised business environment. Furthermore, with subtle application of networking and web development only I could increase my commercial awareness knowledge and could grab a suitable career opportunity. I also require to understand the unmet needs of customers in the present business environment because in order to become an entrepreneur my business idea must be unique and must also be viable. Therefore, I think if I manage to improve these skills then I could achieve my career goals faster. 
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In the end of the discussion it could be concluded that in order to succeed in present business environment one needs to have suitable academic and employability skills. These skills would make an individual outshine other applicants and that is how I would particularly enhance my soft skills and strengthen my resume. By shedding light on the necessity of employability and academic skills it could also be seen that those skills are viable to compete in the current business era, which is mainly tech-driven. Thus, individual need to gather and sharpen the aforementioned skills for being successful and for getting hold of their desired career opportunities. 
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