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The main purpose of the following report is analysing the relevant skills of employability that have been acquired by me or will be required to be developed in the future for gaining integrity for searching opportunities for employment. The following report will analyse three main employability skills which I have acquired or need to acquire. Along with this, the importance of these skills will also be evaluated in this report. 
The employability skills can generally be referred to as the transferable skills which are required by the job seeking individuals for becoming ‘employable’. These are basically the set of behaviours and skills which are very significant in every job. These skills of employability basically allows the employees to become capable of communicating with the colleagues, solving problems, understanding own role inside the team, making responsible choices and taking charge of personal career. These are the skills which assist the employees in giving their best while carrying out their organizational functions. Employability specifically depends upon the attitude, skills and knowledge of the individuals and how they use and present those assets in front of the employers. There are various employability skills which can be profitable for the employees and can be used by them for effective contributing to the business organization they work for (El Mansour and Dean, 2016). Some of them are interpersonal skills, communication skills, problem-solving skills, organizational skills, team working skills and many more. 
	In the following report, communication skills, team-working skills and problem solving skills will be analysed as because in my opinion, these are the most significant skills which are necessary for the individuals to develop for becoming capable to be offered employment and  also I have successfully develop and acquired these skills. Although the experience and education of an individual can make me eligible for the job but these employability skills are necessary for becoming successful in the role of an employee. The following report will analysis these three employability skills briefly and will also discuss the importance of the above mentioned skills for becoming successful. 
[bookmark: _Toc533161697]Communication Skills
The communication or interpersonal skills are basically the ability of explaining what one means in a concise and clear method with the help of spoken or written measures. The communication skills include listening and relating to other individuals and acting on the basis of key instructions and information. The development of communication skills may help an individual in various aspects of his life including family life, social gatherings and professional career. In the current era, we are heavily dependent on the sharing of information which has resulted in emphasizing on the requirement of better skills of communication (Collet, Hine and du Plessis, 2015). Good written as well as verbal skills of communication are crucial for delivering and understanding the information accurately and fast. It is a vital life skill to be capable of communicating effectively. 
Importance of Communication Skills
Good communication skills are essential while putting application for new job or asking for promotion from the present employer. Every organization and employer values the ability of listening carefully, putting other at ease and speaking obviously. Communication skills are essential for speaking properly with various individuals along with listening effectively, present the ideas appropriately, maintaining a good contact with eye and working well with a team. 
The employee surveys which are held every year have been constantly ranking the proficiencies of written and oral communication among the top desirable skills. The data of previous year of the top skills demanded by the employers have been provided below:
For the progression of career, every individual requires interaction with clients and colleagues, working within teams, giving instructions, discussing problems and issues and requesting information. Good communication skills are very necessary for achieving effective teamwork and co-operation. A person can complete the work effectively if he is capable of delivering messages clearly and understanding other individuals and the business organization can be benefitted by this. The employees who are capable of thinking for themselves, using initiative and solving problems and who assist in the firm’s long-term success are preferred by the employers (Jackson, 2015). Along with being capable of doing the job well, the employees should also be capable of communicating their thoughts regarding the improvement of the products, processes and services. 
I have effectively developed the communication skills required in every business organization. These communication skills have assisted me in being capable of effectively communicating in various kinds of situations. These skills have also made me capable of being direct for getting most from my dealing with others. These skills have also strengthened my skills of problem solving and decision making. Communication skills have also assisted me in absorbing information and expressing my ideas in a meaningful yet concise and clear method to others. By developing effective communication skills, I have become capable of interacting more productively and constructively and I am able to make the environment of the workplace more thriving and positive (Cottrell, 2015). 
[bookmark: _Toc533161698]Team-working Skills
Team-working skills are basically the skills which make an individual capable of collaboratively working within a team of people for achieving a specific and shared objective or goal. The skills of team work are very essential for the individual working within a business organization as they require it for working well with others and giving their best in various circumstances and scenarios. The individual are assisted by the team working skills while implementing their personal skills for the provision of constructive feedbacks without any with of personal conflicts. The team working skills helps an individual in becoming capable of joining their individual strengths and skills with the shared objectives and focusing upon collective performance. 
Importance of team working skills
The team working skills are efficient for work. The team working skills make every individual capable of splitting difficult and hard tasks to simple. These skills assist the individuals in developing some specialized skills which makes them capable of doing every task faster and better. Better team working skills can assist the employees in the betterment of productivity, reduction of costs and increment in profitability. There are countless solutions for any problem or task. Good team working skills of the employees enables the team to few various solutions in the given period of time and select the most effective solution for the betterment of the team. While tackling a problem, the multiple perspectives, experiences and skill sets developed due to the effective team working skills benefits the most. Effective team working skills can assist the team members in being capable of learning the strengths of each other and correcting their mistakes. This will improve the performance of everyone. Effective team working skills can create healthy competition. The team working skills of the team members can make them capable of competing with each other for proving their ability and chasing promotion. This will in turn assist in improving the team performance (Hesse et al., 2015). Strong relationships for working are promoted by good team working skills. Team working skills of the employees assist them in creating strong relationship with other employees, which enhances the communication between them and motivate and support each other. It enables them in working cooperatively for the betterment of the team. Good team working skills makes the individuals capable of bring new ideas with unique perspective to the table for benefit of business. 
	Most of these team working skills have been developed by me. My team working skills have helped me in collaborating with the groups which helps in solving difficult problems. This has enabled me to exchange ideas within the team and made me capable of finding creative methods for doing things. The team working skills have assisted me in learning from other and work on my own weaknesses and strengths (Trought, 2017). These skills have made me capable of communicating with my team members effectively, supporting and motivating them and working with them cooperatively. My team working skills have enabled me to analyse different ways of solving any problem within the time limit and selecting the most effective way for solving the problem fast and accurately.
[bookmark: _Toc533161699]Problem-solving Skills
The problem-solving skills can generally be referred to as the ability of the individuals to solve the problems in a timely and effective manner with no disablements. These are basically the skills that make the individual capable of identifying and defining the problems and make them able to generate alternative solutions, evaluate and select the most effective alternative and implement it efficiently (García, 2015). A significant part of the skills of problem solving is acquiring feedback and responding upon it in an appropriate manner. Having good skills of problem solving can benefit everyone as various problems are encountered by everyone every day. There are various problems that are more severe than normal problems and therefore they require better problem solving skills to be dealt with. Every problem has lot of solutions but every solution has different consequences. Effective problem solving skills enable an individual to recognize the most effective solution which requires least time and resources. 
Importance of Problem solving Skills
Effective problem solving skills empower every individual in not only their personal life but also in their professional life. In the current evolving international economy, everyday problem solving skills are often identified as significant for their organization’s success by the employers. The employees can use the problem solving skills to develop creative and practical solutions and for showing initiative and independence to the employers. There are various problems faced by every individual and every organization, therefore the problem solving ability is greatly signified by the organizations. Knowledge alone is not enough for problem solving but along with it complementation of the problem with practical approaches of problem solving is equally important. Most people are incapable of solving unprecedented and unexpected problems. However, effective problem solving skills can help in solving these problems effectively get noticed, recognized and appreciated easily (Greiff et al., 2015). The ability of problem solving can boost the confidence level of every individual no matter which profession he works in. 
[bookmark: _GoBack]	 I have acquired these problem solving skills effectively and I use them for solving my everyday problems. My problem solving skills have assisted me in taking part in solving the issues in my organization which has made me recognized in front the eyes of my seniors. I have successfully overcome various issues which were faced by my team which made me a definite candidate for promotion. These skills have assisted me in developing creative and practical solutions and for showing initiative and independence to the employers. My problem solving skills have helped me in collaborating with the groups which helps in solving difficult problems. This has enabled me to exchange ideas within the team and made me capable of finding creative methods for doing things.
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From the above report it can be concluded that the skills of employability basically allows the employees to become capable of communicating with the colleagues, solving problems, understanding own role inside the team, making responsible choices and taking charge of personal career. It can also be concluded from the report that Communication skills are essential for speaking properly with various individuals along with listening effectively, present the ideas appropriately, maintaining a good contact with eye and working well with a team. It also concluded that Team working skills of the employees assist them in creating strong relationship with other employees, which enhances the communication between them, and motivate and support each other.
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