
how two Create a
Teams Meeting

First step: What you
need to do is open
Microsoft Teams to
access the
application.

Fourth step: You need to give
your meeting a suitable name
(what it's about), choose
when it will start and when
it will end, and write down
the email addresses of the
people who will be attending.

Second step: You need to go
to the Calendar section
located on the left side of
the menu.

Fifth step: Finally, you
just need to send and
Teams will take care of
sending the requests.

Third step: Create a
meeting; you will see
a button with the
description of New
Meeting.


