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Personal Development Plan

	Improvement and Development Goals
	Success Criteria
(How I will know when I have made this change)
	The actions I will take to achieve the goal
	Timelines
	What will this help me to achieve?
	Achievements
(3 monthly review)

	Graduate from early years degree

	When I stand proudly in my cap and gown.

Knowing it is possible for me to apply for higher job positions.
	By listening during lectures and asking for help when needed.
Set SMART goals.
Build good study habits.
Completing assignments within deadline dates.
	 2 years
	Pride in myself.
Broaden my career opportunities.
Grow and Deeper understanding surrounding early years.
	 

	Complete first aid course 
 
 
	Will be able to act effectively in an emergency. 
	Speak to my headteacher about the opportunity to complete a first aid course.
Search the internet for courses in my area.
	 1-6 months
	Confidence to act promptly and effectively during an accident/incident.
	 Achieved 25/10/2024

	Improve time management, between personal life and academic studies.
	Ability to relax during my personal time, knowing I have scheduled enough time to work on and complete assignments by the deadline.
	Organize childcare.
Use a diary.
Implement time management techniques.

	 1 month
	Complete assignments in a timely manner.
To enjoy my spare time without feeling overwhelmed with workload.
	 

	Increase child observations.
	I will have gathered enough observations to complete learning journeys and feed back to parents.

	Make time during work to complete observations.

Write brief and precise observation notes so I can spend more time observing and less time writing.

	1-2 months
	Better understand the children, their abilities and needs.

	

	 Lead a nursery class.

	When I am employed as a nursery class teacher.

Increased wages to reflect my new responsibility.
	Network with people in early years who can help achieve my career. 

Complete early years degree.

	 3-5 years

	Career success.

	

	Improve fitness and healthier eating.
	Physically self-evident and I will feel confident in myself.
Experience increased energy levels.

	Schedule time for the gym.
Meal preparation, use click and collect to help save time and buy only the food needed.
Limit treats.
	 ongoing
	Increase energy levels.
Self-confidence.
Happiness.

	



Reflection
I have obtained my level 2 early years practitioner certificate allowing me to practice as a teaching assistant, however I hope to one day lead the nursery class therefore I need obtain the skills to further my professional career, I will achieve this by completing the early years degree. Having started the degree, I realised how poor my time management skills were, I was struggling to balance personal time and university work, now I have started to plan my diary to include enough set times for studying and completing coursework so that I can enjoy my free time without worrying about not meeting deadlines.
	
	
	



