                           Reflection 


Introduction 
Reflection helps to Consider the process of our own learning Regarding how you learn, consider how you may make this process better. This is especially helpful when revising. It also helps Critically review something to consider an instance or area of your life. This could be your own behaviour, another person's behaviour, or a behaviour-related outcome. It builds theory from observations to create your own hypotheses, reflect on your observations and experiences. We frequently borrow the theories of other writers, and this gives you the chance to develop your own. Also engage in personal or self-development the goal of reflection is to generate beneficial consequences for the future. It can aid in your self-awareness and help you become a better student, researcher, practitioner, or worker. And Make decisions or resolve uncertainty, making decisions about new experiences can be aided by reflecting on prior ones. (University of Hull, 2022). In my reflection I am going to be talking about experience of learning a new skill which is my time management skill. About how it improves, my experiences, my feelings, and my action plan. 
Description 
Improving my time management helps me to be hired on the job I want this year. I have arrived on time for interview and my boss was so happy to see me on time and told me he loves to see people who respect the time. According to Herrity (2021) The ability to plan and arrange your work and goals is known as time management. By allocating tasks and establishing a deadline, it enables you to finish your work quickly and meet your goals. By starting and finishing activities on time, cutting back on non-essential tasks, and learning time management, you can learn to fulfil your tasks effectively. Time management is important, when you effectively manage your time, you can allot the appropriate amount of time for each work. As a result, you're less likely to work too quickly. By effectively managing your time, you can finish things on schedule and avoid having a backlog of incomplete business. Additionally, it prevents you from rushing, which is a key stress-inducing factor. When you have effective time management skills, you're less inclined to put in extra hours to finish projects on time. You can work more productively if you can manage your time and concentrate on one activity at a time. This enables you to finish activities on schedule and have time for yourself. You can also utilise your free time to recuperate or take care of other personal errands. You can work at a relaxed pace if you finish duties on time. You can use less energy during the day thanks to this. You can set aside enough time for rest when you have good time management. Your energy levels may be increased as a result, increasing your focus and activity. 



Feelings 
I was really excited also scared at the same time if I would not be able to make it for the interview at first and but then I did it, it makes me proud of myself. I was so happy to make it to this job and seeing my boss being happy. After my interview being successful with my good time management skill gives me energy to develop my time management skill even more. Developing time management skills can also help me feel less stressed. It allows me to plan out my day in smaller chunks, which allows me to account for any unforeseen circumstances or problems that can stress me out. Cervantes (2020) believes there are numerous advantages to effective time management for your general wellbeing. Here is a list of some of the advantages of time management: increasing output, Success in work, boosts relationships, enhances mood and reduces stress and depression, Become more self-aware.
Evaluation 
The good thing is that time management helps me to improve my confidence. now I can also complete all my assignments by the deadline with the help of time management.  It also allows me more personal times by finishing all my works on time. The bad thing that happened on my interview day was I was running to make it on time, and I had to use a bus that day, but I left home a bit late then I was running to the bus stop to catch the bus, good thing I was able to catch the bus but I was really tired that day that was my bad experience of that day. But I was satisfied by the end when I got hired because I really needed this job by the time.  Also, my boss talking about how happy he was about the interview and my time management it made my day. I can unwind and return to my active chores with fresh eyes if I set aside time each day for small disconnections from your work. I can create effective stress-reduction habits by learning when to take certain breaks throughout the day.
Analysis 
My interviewer gauge how effectively I manage my time by asking me questions about time management. Interviewers can determine if you are a productive worker who can meet deadlines based on the responses you provide. Answering these questions correctly can help me land jobs in a number of industries because time management abilities are seen as transferable soft skills. Understanding the passing of time, realizing that it is a finite resource that shouldn't be wasted, being able to schedule things, develop plans, and set goals with adequate deadlines helped me to know the value of time management and how can I achieve things with a good time managing. Mostly when you are looking for a job most managers are interested in finding out more about how you organise work into digestible chunks. In most situations, you want to discuss how you structure the many activities involved. The hiring manager will then be confident that you can appropriately divide your time between each activity. 

Conclusion 
It's crucial to know how to manage my time well because doing so has numerous positive effects on both my daily schedule at work and my life. Time management enables me to accomplish my goals more quickly. Understanding the value of time management inspires me to get moving and work for my objectives. As a result of this hard work and fresh motivation, my attain my goals faster. Time management enables me to accomplish more in less time. When you manage my time well, you accomplish more while also having more time for pursuits I genuinely enjoy. It will be more effective to allocate a set amount of time, like an hour, to a task and keep to my schedule than to complete a task without a time limit. When I effectively manage my time, I'll relish the sense of accomplishment that a crossed-off to-do list deliver. A key component of time management is setting clear goals for yourself at work, such as finishing a certain task or section of a project. You can use each achievement as a source of motivation and encouragement throughout your day by setting a series of achievable goals in addition to a number of ideal goals. Setting goals and practising stress management techniques together can boost your daily and hourly productivity. 

Action plan  
My time management has really improved this year from last year. The main tip I have use to improve my time management skill was to create a to do list. A to do list is a list of the chores you need to finish within a certain time frame. A timetable is similar, but it also requires giving each of my duties a deadline. I can decide which one best fits my personality or line of work. A to do list gives me more latitude in how I will complete my tasks. List out all the chores I will need to complete for the day to create my to do list or timetable. After that, consider how long it often takes me to finish my works and allow extra time to deal with other staffs I had to do.  It's crucial to have the ability to evaluate a task or set of tasks and create a timeline for its completion. Strong planning abilities are a prerequisite for effective time management since they enable you to build and use an ordered grasp of your obligations while creating work schedules. 








Adopted from 
Cervantes, J. (2020) How is Time Management important for your Mental Health? Available at: https://paintedbrain.org/mental-health/how-is-time-management-important-for-your-mental-health/ (Accessed 16 December 2022).
Herrity, J. (2021) 12 Benefits of Effective Time Management, Available at:   https://www.indeed.com/career-advice/career-development/benefits-of-time-management#:~:text=12%20benefits%20of%20time%20management%201%201.%20Decreased,8%208.%20Reaching%20goals%20faster%20...%20More%20items (Accessed 16 December 2022). 

University of Hull (2022) Reflective writing: What is reflection? Why do it? Available at: https://libguides.hull.ac.uk/reflectivewriting/reflection1a (Accessed 16 December 2022).











