
Introduction 
Thank you for agreeing to participate and your interest in the study

Core purpose and aims of the study : Example

The study aims to examine the development of policies, practices and research on widening participation in higher education, within a political era, through the analysis of policy texts and individual interviews with policy actors 
Overall purpose of interview : Example
The significance of your role, and that of your organisation, in the development of policies and practices on widening participation in higher education. 
Four themes I would like to explore in terms of you and your experiences : Example
· Contexts for policy on widening participation 
· Policy and how it is made 
· Policy and power
· Whose voices are heard when policy is made and why it matters



Key points in terms of ethics 
Today
Groundrules
For you to determine what you do and do not want to discuss
After the interview
	Transcribed by me 
If you wish I will provide you with a transcript of interview 
Enable you to correct any factual errors
Analysis
I respect your right as a participant to not have information included in the study if, in retrospect, that is your wish. 

Alternatively/ you may consent to have information included/ but how that is anonymised will be agreed with you before any information is included in the analysis of findings. 
Questions? Pause- time for any questions
If not – ask interviewee to sign ethics form 



Warm Up Question ( putting interviewee at ease) 

and then use of ‘plot questions’ 
· Was there an event that stood out there? 
· Would you now see that as a ‘high’ or ‘low’ point 
· How do you feel about that now ?
· What does that tell us about your role then ? 

Series of further plot questions (Cousin, 2009:102)

· When / where did it take place?

· Who was involved?

· What was the detail?

· How did it make you feel at the time?

· How did that influence how you feel now – the values you hold and the actions you have taken since then?

Winding down
We have reviewed XXXXXX ( theme) through your experiences
This has been fascinating. Thank you. 
Is there anything you would like to add?
