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[bookmark: _Toc533696354]Introduction 
Reflective learning is an essential criterion for every student in order to achieve success in future. The various academic skills that are taught during the academics of students play essential roles in developing the employability skills in the long run. Thus, this study will focus on identifying the various academic skills which I have learnt in my educational institute and how will it help me to develop my professional skills in future so that I can achieve my career objectives effectively and efficiently in the long run. I will evaluate my leaning skills with the help of Gibbs cycle of reflecting learning which will include, describing the skills, analyzing the feelings or experiences, evaluating the learnt skills, analyzing the same to identify weaknesses and flaws, concluding the overall learnt skills and preparing an action plan to correct those identified flaws.
[image: ]
Fig 1: Gibbs Reflective Cycle
(Source: Canton et al., 2018)



[bookmark: _Toc533696355]Description 
I have learnt various essential academic skills during my entire academic sessions, which will help me to develop my entire professional skills in future. The academic sessions have taught me the most essential skill required for developing a bright future, that is, the interpersonal skill. Moreover, sound technical skills were also taught by my professors to help me out in developing my professional skills further. I was taught various communication skills which shall be very important for managing and strengthening the organization for which I will be working in future. I was taught how to communicate with others formally as well as informally in writings. Additionally, I was also taught how to understand the nature of people with the help of their facial expressions and body languages. Again, I was taught how to talk and behave with others in formal as well as informal ways. Thus, all these skills fall under the categories of written, non-verbal and verbal communication (Dressler, et al., 2018). 
Moreover, I was taught the most essential skill of management which shall play the vital role in developing not only my professional skills but also my personal skills in future. Management plays a vital role in managing the overall activities of an individual effectively so that he can attain his goals successfully within the set period. I was taught the various functions of management step by step including, planning, organizing, staffing, directing and controlling. Moreover, I have learnt the essential parts of academic writing which include referencing, paraphrasing, presentation and preparing power point presentations. I was even taught the importance of ethical considerations while collecting any references or resources from various journals. The ethical considerations have helped to understand the research credence properly (Gill, 2018). The various methods of conducting research using both primary and secondary sources were also learnt by me during my sessions. The techniques of quantitative and qualitative analysis of data were also taught to me. 
Additionally, I was taught how to prepare an attractive Resume and how to present it by mentioning all the learnt skills in order to attract most of the renowned organizations. In the same context, I was taught how to review a Resume properly in order to judge and take appropriate decisions regarding the candidates in future. Moreover, I was taught various cognitive skills as well during my learning sessions. I was taught how to think analytically and critically in different situations. The cognitive skills will help me to develop my decision making skills which will help me to take appropriate decisions in future without depending on others (Hobson, et al., 2018).
[bookmark: _Toc533696356]Feelings 
The overall learning experiences were quite beneficial for me. All the skills which I have learnt from those sessions have made me self-confident and independent. The various interpersonal skills have helped me to develop my cognitive skills further, which again helped me to think critically in critical situations and take appropriate decisions promptly in cases of emergencies, without depending on others. Again, the various technical skills have taught me to develop my professional skills which will be required to become an effective HR professional in future. Various communicational skills have helped me to communicate with others effectively so that I can convince them and influence them successfully (Li and Peng, 2018). 
The writing communication skills have helped me to write strong and attractive official letters so that I can impress my seniors and clients in future. The verbal communication skills have taught me to communicate and maintain a polite and gentle behavior with everyone. The non-verbal skills have helped me to understand the body languages of people more effectively. The management skills have taught me to manage not only the professional objectives but also my day to day activities. Now I can manage all my day to day activities effectively along with achieving my career goals. The various research techniques have developed my research skills so that I can carry out the same effectively in future, considering all the essential research ethics. Reviewing the Resume have helped me to think critically regarding the candidates so that I can take appropriate decisions in future while performing the role of an HR professional (Paulson and Laverty, 2018). However, my overall learning experiences were hectic as well as time taking as it involved various stages of learning.
[bookmark: _Toc533696357]Evaluation 
Evaluating the learning experiences is essential for determining the extent of learning (Peck, 2018). So, I have decided to evaluate my entire learning processes with the help of my family and acquaintances. I have decided to meet them regularly and communicate with them so that they can feel the changes in me and communicate the same to me. They are the ones who can give proper judgments and feedbacks about the changes in my skills as they are close to me. Some of my friends suggested that I have improved my verbal communication skills and convincing power further. Some has suggested that I have enhanced my decision making power by improving the cognitive skills. I can now think both analytically and critically depending upon various situations. My parents suggested that I have improved my management skills as well. Now I can manage both my academic and household activities effectively as per their judgments. However, some of my friends suggested that I lack in identifying the nature of people with the help of their facial expressions and body languages, which is an essential part of entire communication skills. Therefore, I need to work on this more in order to improve my non-verbal communication skills further which will help me out in future to understand the nature of employees (Tanaka, et al., 2018). Moreover, I have observed that my writing skills are much improved now than before. I can now build attractive resumes by writing all my academic as well as professional skills in order to attract various organizations of my choice. 
[bookmark: _Toc533696358]Analysis 
Analysis of identified and learnt skills is an important part for developing those skills further. The various skills learnt during the academics need to be reviewed properly in order to find out the individual strengths and weaknesses effectively (Simper et al., 2018). The evaluation of learnt skills has already helped me to find out my weakness concerning the non-verbal communication. I have observed in many cases, that verbal and written communication skills are given much importance as compared to the non-verbal ones. However, individuals are not aware about the benefits and importance of non-verbal communication in forecasting the decisions and nature of people. 
Therefore, I need to develop my non-verbal skills further so that it can help me in making appropriate decisions regarding recruitment procedures in future while performing the job of an HR in a renowned organization. I will be able to judge the candidates according to their facial expressions and body languages along with their verbal communication skills while taking their interviews in future. This will help me to develop my entire employability skills further so that I can become an effective HR professional in future. Moreover, the cognitive skills have taught me the appropriate differences between analytical thinking and critical thinking (Tan and Laswad, 2018). Now, I can apply my analytical thinking skills to solve analytical problems and make critical thinking approaches to overcome critical situations tactfully. In addition to that, cognitive skills have further helped me to take prompt decisions during situations of emergency, which will help me further in future. Thus, proper analyzing of skills will help me to take appropriate career decisions in future which would be beneficial for me as well as the organization of my choice. 
[bookmark: _Toc533696359]Conclusion 
Based on the above discussions, it can be concluded that the academic learning skills have helped me to develop my entire employability skills so that I can work and sustain successfully in a renowned organization of my choice in future. The entire learning processes have helped me to develop and improve my management skills so that I can play the role of an HR manager successfully within the organization of my choice in future. Again, the various cognitive skills have helped me to identify the various situations and classify them according to their complexities. It has helped me to act and think analytically while solving the analytical problems and take prompt actions in cases of emergencies. 
Moreover, it has helped me to think critically in order to deal with the critical or crucial situations tactfully that might arise in organization in future. I have learnt various academic as well as employability skills during my learning sessions which will not only help me in achieving the professional goals but also the individual goals as well. The various interpersonal and technical skills have helped me to take appropriate decisions in order to solve various problems including both personal and professional ones. The communication skills have helped me to develop both my behavioral and writing skills. However, I lack in developing the non-verbal communication skill which is vital for performing the role of an HR professional in future. Therefore, I need to develop an action plan for improving the same in the next section.
[bookmark: _Toc533696360]Action Plan 
In this section, I will develop an action plan in order to improve my weakness so that I can develop my overall academic skills further to enhance the employability skills. During the evaluation procedures, my friends have recognized and suggested that I lack in identifying the nature of people through their facial expressions and body languages, which is a part of non-verbal communication. Therefore, I need to plan an entire procedure of six weeks to develop my non-verbal communication skills. The following action plan will be carried out by me to improve the same.
	Activities
	Week 1
	Week 2
	Week 3
	Week 4
	Week 5
	Week 6

	Evaluating the various authentic institutes specialized in providing effective non-verbal communication skills
	· 
	
	
	
	
	

	Selecting the best one and seeking admission into the same
	· 
	
	
	
	
	

	Learning the various non-verbal skills
	· 
	· 
	· 
	
	
	

	Stimulating the skills by taking various mock interviews
	
	
	· 
	· 
	
	

	Evaluating the skills and finding out the flaws and areas of improvement
	
	
	
	· 
	· 
	

	Taking appropriate steps regarding the improvements
	
	
	
	
	· 
	· 


Fig 2: An Action Plan
(Source: Created by Author)
Thus, the above action plan will help me to improve my non-verbal skills further so that I can apply the same while conducting interviews and selecting appropriate candidates in future while performing the job of an HR professional in the organization of my choice. 
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