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[bookmark: _Toc88667139]Introduction
 The main purpose of the report is to explain the advantage of learning employability skills for growth and development at a personal and professional level. Employability skills are the sets of various effective skills that are required for every individual to learn for their personal growth and development. Also, employability skills are majorly valued by many industries. The subject of the current report is time management and the difficulties associated with it. Also, some employability skills are discussed in the report. Furthermore, the current report recognises the need for effective time management and discusses Kolb's reflective model for analysing and assessing skills for future growth.
[bookmark: _Toc78046036][bookmark: _Toc88667140]Task 2 – Reflective review on employability skills 
[bookmark: _Toc78046037]Employability skills
It is extremely vital for me not only to achieve high academic standing in my field of study but also to demonstrate significant employability and academic competence in order to be effective and productive in my professional life. The following are the Employability Proficiency Skills that an individual should develop as a result of this modular learning to assist in achieving their personal and professional growth and development objectives (Sator and Bullock, 2017). Employability skills govern the growth and development of the individuals in the physical activity sectors. Some of the key skills are time management, digital skill and team working skills. I possess various employability skills that will help me in future for attaining the success. The reflection and importance of these skills have been elaborated on below.
[bookmark: _Toc88667141]Time management skills
The modular training programme assisted in the development of one of the most fundamental job skills, time management. Effective time management skills have aided in the organisation of work and study, as well as the allocation of time for everyday activities in online learning environments. This is the principal area in which I posses. This talent will assist me to identify the entire implementation of initiatives and plans for fulfilment. It will assist me to boost production and quality with a valid amount of time. Time is precious, and this expertise will help me to comprehend.  Management of time helps in keeping the business culture disciplined and flexible. It will also allow the managers to achieve the business objective without any delay.  Employers nowadays will evaluate their employees' time management abilities as well as the success of their teams in attaining departmental objectives. It also aims to manage time well in order to boost productivity, fulfil deadlines, and manage time more successfully overall. Time management abilities have proven to be extremely beneficial in an academic career, allowing a person to complete activities and projects on time while maintaining high academic standards (Farrell, 2019).
Team working is important for distributing the work burden equally among the employees according to their skills and knowledge. Team working also helps in improving the knowledge of an individual as they can learn different things from each other. It allows an individual to focus on maintaining proper coordination and cooperation. There is a positivity and sense of respect within each other.  I understand how to handle the resources available to a team. Whenever my team does not react to my actions or my commands, I can with my behaviour make person listen me. There are undoubtedly a variety of personalities working with me, and it may be fairly easy to lead a group of people from a variety of different backgrounds. Managing teamwork, designing strategies and plans, and bringing these teams and projects to a successful conclusion with strategic outcomes (Rodgers and Labosky, 2016). It will also be effective in sharing the burden of work with others. It refers to the way of exchange of information from one person to another. 
Time management skills aid the sportsperson to keep themselves motivated and more engaged in primary and secondary work. IoT facilitates many sportspeople in governing good time management through different techniques on the internal and external environmental factors as well  (Finefter-Rosenbluh, 2016). 
It also aims to manage time well in order to boost productivity, fulfil deadlines, and manage time more successfully overall. Time management abilities have proven to be extremely beneficial in an academic career, allowing a person to complete activities and projects on time while maintaining high academic standards (Farrell, 2019).
[bookmark: _Toc62488957][bookmark: _Toc78046039]Time management is not just a process of planning, but it is also an organisation of how time is distributed between various tasks. Effective time management enables a person to work more efficiently without having to work more. As a result, you may accomplish more in less time, but you must do so under time constraints. 
4Ds
When it comes to assessing if a project or activity is worth wasting time on, the 4D time management approach; also known as 4D productivity is an extremely common technique or strategy to employ (McIntyre et al., 2018). The above models aid the sportsperson in the analysis of the entire time management process, which will suit them as per the situation. DO the activities that will take some time to complete and arrange the tasks and projects according to the requirements and time balancing. DEFER is pausing tasks that will not govern the current benefits of the activity. DELEGATE means reassigning an essential task to someone else that might stand for recollection of information that is relevant for the future to the person in any physical activity. 

Active Collab
Active cooperation is a genuine action that involves a mix of time management and time invoicing in order to facilitate policy planning and monitoring of the project. Using this feature, you can construct timelines and tasks with numerous persons engaging in the dam, and you can filter these activities according to the tags, participants, and dates that you specify. In academic and research initiatives, as well as in organisational projects, users and students can develop Gantt charts and time planning plans to help them identify and recognise the timing of each work (Camburn and Han, 2017). 





Adaptability
As I go through my career, I've realised that new modifications are necessary in terms of deadlines, process, and attitude to the task. Occasionally, new abilities are acquired by accident in the job, and it is critical that employees be aware of and prepared for such shifts. Before, while I was working as an intern for a firm, there was a turnaround in the business, whether it was in a product line or in the company's strategic direction. I managed to show the organisation that I am capable of dealing with change while having a good attitude and completing my task within a certain time frame, which was a significant accomplishment for me.
Leadership
 Leadership abilities are not only utilised for overseeing the ability to manage a team, but it also involves your capacity to lead a team on a project and see it through to completion via the achievement of common objectives. My leadership abilities were developed while working as an intern at a large firm performing marketing work. I led the team under my supervision to ensure that we achieved our marketing or promotional objectives in a cost-effective manner.
[bookmark: _Toc88667142]Team working skills 
Team working is important for distributing the work burden equally among the employees according to their skills and knowledge. I also possess team working skills as it helps in improving the knowledge of an individual as they can learn different things from each other. It allows an individual to focus on maintaining proper coordination and cooperation. There is a positivity and sense of respect within each other.  Managing teamwork, designing strategies and plans, and bringing these teams and projects to a successful conclusion with strategic outcomes (Rodgers and Labosky, 2016). It will also be effective in sharing the burden of work with others. It refers to the way of exchange of information from me. 
For getting a professional advantage in life, I need to be effective in communication. Strong communication abilities help to communicate with others in a productive manner, both vocally and in writing. Communication helps in efficiently expressing and presenting thoughts and ideas in a professional manner. Team working skills can be governed by good communication skills in expressing thoughts and ideas clearly and in a concise manner which is effective for people to understand. 
An individual I need to take care of their communication skills because they have to communicate with the people who are working in a lower position. It should be attractive and to the point so that others listen carefully without any problems (Finefter-Rosenbluh, 2016). The smart stadium introduction through IoT governs a huge role in the fabrication of the relationship of players with one another. 
Prioritisation matrix
The priority matrix is a simple and effective method of improving time management in lecturers while also increasing their employability. Because there are numerous assignments, it's much difficult for college students and other individuals to have access to the significance and expense of each assignment, let alone prioritise them in accordance with their importance and cost. There may be established lower back responsibilities based on their importance, as well as a predetermined time frame to ensure that all sports and situations are completed effectively and on time (Adeani et al., 2017).
[bookmark: _Toc88667143]Digital skill 
Nowadays, technology and digitalisation have grown to a great extent, and I definitely possess it because of the responsibility of a person to have knowledge of technology and its uses. They have to make sure that productivity and profitability can be improved with the help of technology. An individual should have full knowledge of technology so that they can become competitive in the market. They can also avoid problems and defect in technology because of these skills. Using new abilities and obtaining access to new skills will help in increasing knowledge and efficiency. It also helps in information assisted learning about new systems and software applications that were implemented by the organisation. These are the employable abilities, which will allow a person to obtain better professional chances and opportunities in respected firms in the future (Wain, 2017).
Task structuring to organise my chores in chronological order and then establish a timetable to guarantee that tasks are finished on or before a certain date. When organising tasks, consider their relevance to the activities and projects being worked on at the time. The use of various digital facilities like smartwatches, video games, sensor coaches used by students can be governed with education and awareness about the sport that is required in training. The use of digital equipment in the bat, ball and rackets avails the sports person to keep a count on the required score. Upgradation in automation like setting targets, daily plans for working out can be monitored by the students themselves. 
[bookmark: _Toc88667144]Kolb’s reflective model
This module may create lessons from the module and also improve employability skills in students, which will help them grow and succeed in the future. It does this by utilising Kolb's reflective model. To achieve good marks, many students had to deal with a lot of time management problems, and these problems were notably highlighted on the board when it came to time management problems when job completion was the criterion. While Kolb's reflective model of the study of time management skills is widely utilised in research and employability, it is often difficult to express since it helps to determine which time management abilities will be beneficial to the researcher and the employer (Russell, 2018). 
When it comes to studying and working, there are several advantages. The learning cycle that has been beneficial to me allows me to concentrate my efforts on developing my chosen abilities and learning techniques first and foremost.
My schooling and employability were both enhanced as a result of my increased understanding of the need for time management. Due to a number of issues such as a lack of activity planning and project completion time management, this module is regarded as the foundation for developing time management skills, as I experienced some time management difficulties and complexities in completing my work ahead of schedule by reducing minimise time due to inefficiencies in time management (Farrell and Kennedy, 2018).
[bookmark: _Toc62488958][bookmark: _Toc78046040][bookmark: _Toc88667145]Personal development plan (PDP)

	Skills 
	Actions 
	Resources 
	Time frame  
	Future progression  

	Skills of critical thinking
	Join discussions and learning programmes to develop my decision-making abilities, and lead a team to accomplish a project on time by making decisions that will benefit the whole team.
	Additionally, participation in university academic programmes is essential for the development of language skills as well as programming skills. Crucial thinking and decision-making skills will be taught to me by a variety of instructors who will assist me in learning and dealing more effectively with today's critical problems.
	50 days
	The ability to think critically will be beneficial in the future. I am able to make critical judgments in stressful situations without losing my cool or being stressed out about it.

	Skills related to the management of time
	Preparing schedule for activities through a timeline 
	4D tool and matrix of time management
	60 days 
	Developing time management abilities in order to acquire the desired job.

	Skills related to interaction and communication
	Events, group activities and debates 
	Debates and team activities 
	45 days 
	Enhancing communication abilities, both verbal and written, in order to obtain more successful professional prospects.



[bookmark: _Toc88667146]Conclusion
 The above discussion in the report concluded that learning and implementing employability skills are important for the future growth of students.  Some employability skills such as written communication skills, digital skills, teamwork skills, critical thinking skills and time management skills are reflected within the report. Students must improve their academic abilities as well as their employability, as well as their own personal and professional growth. Study skills assist you in earning high marks in college and achieving the outcomes you desire. The intended vocation will be discovered by students upon completion of their studies and education, which will be in line with their interests and knowledge. The report also discussed time management problems in terms of 4D such as do, dump, delay, delegate strategy to overcome her time management problems. 
 Kolb’s reflective model is also discussed in the report to analyse and assess the self-experience of an individual in a systematic manner. Further. A personal development plan is developed to analyse the current skills and actions taken for improving these skills.  Students' employability skills assist them in performing their tasks successfully and efficiently. The reflection presented in the report has detailed how the learning module has aided me in the development of certain work competencies.
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