Luna begum 
2437661
Sukhpreet Grewal
Reflective Essay



Table of contents 


	Introduction
	Page 2

	Compare Job Adverts
	Page 3-4

	Self-Assessment Using SWOT Analysis

	Page 4-5

	Evidence of Readiness for Employability

	Page 6

	Employment Goals & Personal Development Plan 

	Page 7-12

	Personal Development Plan

	Page 7-12

	Measuring Progress

	Page 13

	References 

	Page 13








Introduction 

This assignment explores employability skills within the education sector, with a particular focus on Teaching Assistant roles in primary school settings. It begins by analyzing two job advertisements for a Higher-Level Teaching Assistant (HLTA) and a Special Educational Needs (SEN) Teaching Assistant to identify key skills, knowledge, and expectations required by employers. The comparison highlights both similarities and differences in responsibilities, as well as the core competencies needed to support pupils effectively.


The second part of the assignment involves a reflective self-assessment using the SWOT framework to evaluate personal strengths, weaknesses, opportunities, and threats in relation to a career in education. This reflection is supported by evidence of readiness for employment, considering both academic experiences and transferable skills.
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Task 1: Compare Job Adverts 

The two job adverts analysed are for a Higher-Level Teaching Assistant (HLTA) role in Lewisham and a Primary SEN Teaching Assistant position in Barnet. Both roles are situated within primary education and focus on supporting pupils with special educational needs (SEN), including autism spectrum disorder (ASD), ADHD, and speech and language difficulties. However, there are clear differences in responsibility, expectations, and required experience.
The HLTA role reflects a more advanced position within the classroom environment. The advert highlights responsibilities such as delivering elements of the curriculum, monitoring and assessing student progress, and providing structured feedback to teachers. This indicates a higher level of autonomy and accountability. Furthermore, the requirement for a Level 4 qualification or degree, alongside prior experience, reinforces the expectation that candidates already possess both theoretical knowledge and practical classroom competence
In contrast, the SEN Teaching Assistant role is more focused on direct, hands-on support. Responsibilities include working one-to-one or in small groups, adapting learning resources, and supporting pupils’ social, emotional, and academic development. The emphasis is less on curriculum delivery and more on personalised support. This advert prioritises personal attributes such as patience, resilience, and flexibility, suggesting that attitude and interpersonal skills are just as important as formal qualifications
Despite these differences, both roles share several core skill requirements. Communication, teamwork, and a commitment to inclusive education are consistently emphasised. Both positions require close collaboration with teachers and other professionals, as well as the ability to build positive relationships with pupils who may have complex needs
An important key is effective communication, which underlines all aspects of the role. Teaching assistants must communicate instructions clearly, adapt language to suit individual learning needs, and provide accurate feedback to teaching staff. In SEN contexts, communication is particularly critical, as misunderstandings can impact both learning outcomes and behaviour management. Strong communication skills therefore directly contribute to creating a supportive and inclusive learning environment
Overall, the comparison demonstrates that while the HLTA role demands greater responsibility and experience, both positions require a balance of professional knowledge and interpersonal skills. This reflects the broader expectations within the education sector, where emotional intelligence and adaptability are as important as technical competence

Task 2: Self-Assessment 

Self-Assessment Using SWOT Analysis

A reflective self-assessment was conducted using the SWOT framework to evaluate my suitability for a career as a teaching assistant, particularly within SEN settings










	STRENGTHS
	· Strong communication
· Patient and empathetic
· Good teamwork skills
· Organized and reliable

	WEAKNESSES
	· Limited classroom experience
· Developing behavior management
· Limited curriculum knowledge


	OPPORTUNITIES
	· School placements/volunteering.
· Training courses (SEN, safeguarding)
· Mentoring & networking


	THREATS
	· Competitive job market 
· Demanding role (SEN support)
· Temporary contracts











Evidence of Readiness for Employability

Despite my limited practical experience, I have developed a range of transferable skills that demonstrate my readiness for employment. My academic work reflects discipline, commitment, and the ability to meet expectations consistently.
I have also received positive feedback from peers and tutors regarding my communication and teamwork skills. This indicates that I can work effectively with others and contribute to a collaborative environment
Furthermore, my proactive attitude towards learning and self-improvement demonstrates a strong willingness to develop professionally. I actively seek opportunities to enhance my skills, which is essential in a field that requires continuous learning.
Academic Skills I’ve learnt about Research skills, how to find reliable sources (books, journals, websites) and evaluate if they’re trustworthy. Employability and Career Development I’ve learnt CV writing, how to create a professional CV that highlights your skills and experience Interview skills, how to answer common questions, present yourself confidently, and prepare for interviews. For Digital Skills I have skills in all about, Word processing, creating and formatting documents using tools like Microsoft Word Spreadsheets, organising data, using formulas, and creating charts in Microsoft Excel Presentations, designing slides and presenting ideas with Microsoft PowerPoint
Overall, while there are areas for improvement, my strengths and motivation indicate that I am prepared to begin developing a career in education.








Task 3

Employment Goals & Personal Development Plan 

Employment Goal 
Based on my SWOT analysis, I have identified both short-term and long-term employment goals.
Short-Term Goals
My primary short-term goal is to secure an entry-level role or internship in digital marketing. This will allow me to gain practical experience and develop technical skills such as SEO, analytics, and campaign management. I also aim to complete relevant certifications to strengthen my knowledge and improve my employability.

Long-Term Goals
In the long term, I aspire to become a Digital Marketing Manager or Specialist with expertise in data-driven strategies. I want to lead marketing campaigns, make strategic decisions, and contribute to business growth. Achieving this goal will require continuous learning and professional development.
These goals are important because they align with my interest in combining creativity with analytical thinking. They also provide a clear pathway for career progression and personal growth.




Personal Development Plan

	
	Short-Term Time Frame 

What do I want to? 
accomplish in the next 
three to six months?

	Mid-Term Time Frame 

What do I want to 
accomplish in the next 
six months to two years? 
	Long-Term Time Frame 

What do I want to
accomplish in the next 
two to three years? 

	Section 1 - My Goals  
 
What are my overall goals that I want to accomplish in this time period? 
Example: become a Student Affairs Officer; learn computer graphics 




	
Short-Term (3–6 months):
Secure a SEN Teaching Assistant role and gain initial classroom experience supporting children with additional needs.
	Mid-Term (6 months–2 years):
Develop confidence in behavior management, gain consistent experience in a school setting, and complete relevant training (e.g. safeguarding, SEN support).
	Long-Term (2–3 years):
Progress into a Higher-Level Teaching Assistant (HLTA) role or begin teacher training to take on more responsibility in delivering lessons.

	Section 2 - Skills and Knowledge to be 
Learned 
What specifically do I need to learn? What project do I need to work on? 
 
 
Example: Student advising. 
Banner; Dreamweaver; develop a procedures manual 




	· Basic classroom experience
· Understanding SEN needs (ASD, ADHD, speech & language)
· Communication with children and staff
· Safeguarding knowledge
l
	· Behavior management strategies
· Deeper understanding of the national curriculum
· Adapting learning materials for SEN pupils
· Monitoring and assessing student progress.

	· Advanced teaching strategies
· Curriculum planning and delivery
· Leadership skills in the classroom
· Supporting whole-class learning (HLTA level


	Section 3 - Next Steps
 
How am I going to acquire the skills and knowledge? How am I going to do this project? example: take Dreamweaver class; do an 
informational interview; set up a project outline 



	· Apply for at least 10 Teaching Assistant roles.
· Volunteer or complete placement in a school
· Complete safeguarding training course 
(Safeguarding course)
(Positive Handling)

	· Attend workshops on behavior management.
· Gain feedback from teachers and improve practice.
· Take additional SEN-related courses.

	· Apply for HLTA roles or training programmes
· Gain mentoring from experienced teachers
· Consider applying for teacher training (PGCE or equivalent



	
	Short-Term Time Frame 

What do I want to 
accomplish in the next 
three to six months?

	Mid-Term Time Frame 

What do I want to 
accomplish in the next 
six months to two years? 
	Long-Term Time Frame 

What do I want to 
accomplish in the next 
two to three years? 

	Section 4 - Resources
 

What resources do I need? 
 
 
Example: free time; funding




	
· Time to apply for jobs.
· Internet access for job searching.
· Online training courses (safeguarding)

	· Access to professional development courses
· Support from teachers/mentors
· Work experience in schools

	· Funding for further qualifications
· Career advice and mentoring
· Access to training programmes (HLTA/teaching)


	Section 5 - Time Schedule 
 
What is my time schedule?  

	· Start: Immediately
· Finish: Within 3–6 months

	· Start: After gaining initial role
· Finish: Within 6 months–2 years

	· Start: After gaining experience
· Finish: Within 2–3 years


	
When will I start? 
 

	 Immediately 
	Immediately
	Immediately

	

When do I expect to finish?
 

	
12/12/2026
	
12/12/2026
	
12/12/2026

	Section 6 - Completion 
 
When have I completed each 
step? 
 

	
 

01/01/2027      

	


01/01/2027

	
 

01/01/2027














Measuring Progress
To measure my progress, I will track the number of applications submitted, feedback received, and new skills gained. I will also reflect regularly on my experiences and identify areas for improvement.


By following this plan, I will be able to address my weaknesses and move closer to achieving my career goals in education.
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