I chose PowerPoint because it allows me to easily outline and present information in a summarised format. I also used Excel as it works very well for numbers, graphs and figures

PowerPoint
For tables and graphs:
· CreativePro PowerPoint: Tips for Creating Better Tables

· ThinkOtsideTheSlide Create a graph in PowerPoint using data and formulas from Excel for increased functionality.

· Pach, A. Charts in PowerPoint – 4 Good practices To Follow

For Graphics and menus:
· AdRealTech (n.d) PowerPoint Restaurant Menu Design


Excel
Here are some basic resources to start you on your Excel journey:
· DigiCentre, University of Wales Trinity Saint David (n.d.) Bitesize Excel – Working with tables.
· DigiCentre, University of Wales Trinity Saint David (n.d) Bitesize Excel – Understanding pivot tables.
· Microsoft Support (n.d) Excel help & learning.
