Personal development plan script

Hello, my name is Chloe Rees and in this presentation I will be talking about my personal development plan.
Firstly, my short-term goals are to improve my time management, attend all my lectures and read more of the recommended material. Ultimately, these goals will lead me to my long-term goal of successfully completing the first year of my undergraduate degree.
In order for my goals to be successful they must be specific, measurable, achievable, relevant and time bound. Here I have created a smart goal plan to demonstrate how my goals are achievable to me.
For my goals to be specific I will create a weekly schedule and dedicate study time to each of my modules. I will attend all of my upcoming lectures and ask at least one question per class. And I will read all of the recommended materials and take down notes on key concepts.
For my goals to be measurable I will track how many hours I have spent studying each week and aim to spend at least 15 hours every week studying at home. I will keep a log of my attendance and contributions, aiming to attend 100% of lectures and contribute at least once in each class. And I will keep a checklist of all the recommended reading and mark off each one as I complete it to keep track of my progress.
For my goals to be achievable I will make sure that my study schedule fits in with my current social commitments to make sure I can realistically stick to it. I will set reminders on my phone for each lecture and have questions ready beforehand to make sure I am ready to participate. I will also allocate specific times each day to read the recommended materials to make sure I don’t get overwhelmed.
For my goals to be relevant improving my time management will ensure I have enough time to keep up with my studies and my daily tasks and social life. Attending all of my lectures and actively taking part will help me better understand the materials and improve my grades. Reading the recommended materials will better my understanding of the course content and enhance my overall performance.
Lastly, for my goals to be time bound I will review my progress at the end of each week to make sure I am staying I track and make adjustments where needed. I will commit to these goals for the entire semester and review my progress along the way. I will also complete all of the necessary reading by the end of the semester, checking each one off as I finish.
Ultimately, my short-term smart goals will provide me with the skills and knowledge to successfully complete the first year of my undergraduate degree. By attending lectures, actively participating and completing the recommended reading, I will be creating a solid foundation for success.
As well as helping me understand the material better, it will also improve my grades which is crucial for the overall success of my first year.
Staying organised and on track will also give me the confidence to keep going and complete my degree.

As for my current progress and achievements I have learned how to properly cite sources, structure essays clearly and have developed a more professional writing style. I have learned to keep track of assessment deadlines and how to prioritise tasks more effectively.
I have collaborated with peers improving my communication and teamwork abilities and have learnt many new research techniques in order to find credible sources and evaluate information correctly.

Reflecting on myself over the past few months I have learned the importance of keeping clear and achievable goals. I have identified my strengths and weaknesses and how to improve in the future. And setting goals for my academic future has taught me the value of being organised and focused. Moving forward I will maintain a positive attitude and continue to improve my academic skills. And I will continue to follow my smart goals and make sure to keep track of my progress. 
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