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1. [bookmark: _Toc60518335]INTRODUCTION
In this report I will be covering the different topics that were discuss in class with the lecturer Barbara Chinyani, giving my honest opinion and showing you the reflection method, I have used to analyse my way of doing things referring to time management, public speaking and giving presentations and analytical and critical thinking skills, also having in consideration diverse types of research like: online resources, university library and Moodle. 
Academic and employability skills are a compilation of research routines, studying plans, and time managing tools that assist learners and employees, in the method of learning, and understanding school and workplace experiences. For most of the individuals, studying is about far more than just gaining entry to information. These skills not only help the students when it is the time to take tests but also help in the future, when you are already working. Consistent research skills are vital for an imperative achievement story in college, or any job you acquire. Therefore, having a sense of balance, and being able to do various requirements or tasks at once is unbelievably useful to a lot of different profession paths. 
(Wise Geek, n.d.)
2. [bookmark: _Toc60518336]REFLECTION MODEL
Reflection is a process you put yourself through to analyse past experiences, good or wrong, and try to change for future actions. There are different models of reflection that can help us improve the quality of our analysis just following the different steps that the authors indicate. By following the action plan designed, of the reflection model you have chosen, we learn from our mistakes always looking a step forward for future experiences. There are more than 8 different types of reflection models but during this first module I have been using Gibbs reflective model because it involves the feelings of the person and not just the event itself, so in my opinion goes beyond other models.
2.1. [bookmark: _Toc60518337]GIBB’S REFLECTION MODEL
Graham Gibbs, was a sociologist and psychologist, who performed a research called ‘Learn by Doing.’ It is about persuading individuals to think analytically, about events or incidents they had during a particular situation, or action.  Gibbs’ ‘Reflective Cycle’ and Learning study, facilitates the execution of the phrase ‘Learn by Doing.’ He founded a circle model which is constructed in stages. It breaks down the experience, permitting one and only to demonstrate upon their experiences as they occur. Gibbs' Reflective Cycle was created in 1988. It offers a structure for analysing experiences and provided in its recurrent nature lends itself remarkably well to repeated experiences, letting you learn and plan from things that either went well or did not go well. It involves 6 stages:
· Description of the experience: explain the studying procedure in detail. It is essential to examine the questions: what occurred, when did the event happen, who was there, what did you do, what was the consequence of the procedure?
· Emotions and thoughts about the event: indicate upon what was thought and felt throughout the process.
· Evaluation of the experience, both good and bad: time to assess the experience. Was it effective? If not, why? Is important to be fair in this step, to be reasonable in the process evaluation. 
· Analysis to make sense of the situation: This phase is regarding the evaluation of what went properly from the experience. This will permit for the same accomplishments to be repeated in future. It is also essential to consider the failures, ask why this was ineffective and learn from this to know how to act in future circumstances. This guarantees that the whole experience is examined and assessed entirely.
· Conclusion about what you understood and learned and what you could have done differently: the conclusion values the process as complete and examine what else could have been done to improve it.
· Action plan for how you would deal with similar situations in the future, or general changes you might find appropriate.
(The University of Edinburgh., 2020)
3. [bookmark: _Toc60518338]ACADEMIC AND EMPLOYABILITY SKILLS
During this first module of University, I have learned that academic and employability skills are something really needed in the field, I find remarkably interesting that University invests so much in this area and it is immensely helpful because it prepares us for the future. Employers are requiring skills from graduates which are object of analysis in Higher Education. In fact, several organizations have placed less value on graduates of an actual degree discipline in favor of the more common skills that they have obtained. Even more in the health and social care field they search for this type of skills because it is an area where you must know how to manage your time, how to be a leader, how to be organized and how to be an analytical and critical thinker, meaning it is especially useful in an area like ours as it allows us to be better professionals and to be a strong competence in the professional sector.
3.1. [bookmark: _Toc60518339]TIME MANAGEMENT AND ORGANISING STUDIES
Time management is the method of utilizing the time that you have available in a beneficial and effective way, especially in your workplace and studies.
(Cambridge Dictionary, n.d)
Before studying this topic, I did not have an incredibly good time management method. I used to manage so bad my time that in my free time I could be doing nothing, whilst having a lot of things to do. Discovering the Eisenhower method in the academic and employability lectures was a life changer, it taught me how to manage my time in a way where I have time to also relax and have some time for me. The Eisenhower method consists in prioritising your daily activities in different groups that are: urgent-important, urgent-not important, not urgent-important, and not urgent-not important.
3.1.1. [bookmark: _Toc60518340]THE EISENHOWER METHOD
The “Eisenhower Method” is a useful time managing tool to get something done. It is a prioritization structure. It concentrates on radical or severe prioritization. This simple model facilitates shift your thinking to long-term tactical planning and production.
A percentage of activities that take up spiritual energy, waste of time, and rarely move you towards your objectives can effortlessly be removed if you utilize the Eisenhower Principle. It is a simple decision-making plan you can use instantly, in any situation that may arise in your personal or professional life or to organize your problems, relationships, recreation, meetings, interruptions or time wasters. It is intended to help you doubt whether an act is essential. 
Incompetence to handle your time in an effective way can cause trouble getting started, delaying any of your commitments, not doing your day-to-day activities, inconvenience getting organized, and in the end under achievement of your goals.
(Oppong, 2017),
3.2. [bookmark: _Toc60518341]PUBLIC SPEAKING AND GIVING PRESENTATIONS
Public speaking is the action of providing a speech on a topic to a group of individuals.
(Cambridge Dictionary, n.d)
Presentation and public speaking skills are extremely valuable in several facets of work and life. Efficient presentations and public speaking skills are relevant in business, sales and selling, training, teaching, lecturing and generally feeling comfortable speaking in front of a group of people.
Building the self-assurance and ability to give good performances, and to stand up in front of spectators and speak well are also tremendously helpful competences for self-development in social situations, not just referring to the way you talk but how you interact with the listener, giving eye contact or showing an open and confident body language, this way you will show that you are able to make the presentation without any complication and that you are self-assured.
These abilities do not remain reduced to certain specific group of the society, anybody can give a good presentation or perform public speaking to a specialist in an impressive level, like most fields this requires preparation and exercise. You can acquire these skills in college, university, school and even at home, by yourself, just talking to a mirror.
The formats and purposes of presentations can be hugely different for example oral or spoken presentations, multimedia presentations using visual or audio resources, PowerPoint presentations, educational or training sessions, lectures or simply giving a talk on a subject to a group of people on a voluntary basis for pleasure.
(Chapman, 2020)
3.3. [bookmark: _Toc60518342]ANALYTICAL AND CRITICAL THINKING SKILLS
Analytical and critical thinking is the procedure of thinking wisely about a subject or thought, deprived of permitting emotions or feelings affect you.
(Cambridge Dictionary, n.d)
Having analytical and critical thinking skills is particularly important in our field that is health and social care, because it shows the employers that you can find effective solutions in the most unexpected scenarios, it also shows that you can think out of the box and see beyond a difficult situation.
The analytical thinking skills consist in the capacity of a person to take complex information and divide it into smaller pieces to understand it better, create an opinion, find a solution, or come up with new ideas. There are several ways of doing an analytical thinking process, but the one I find more effective is the 4 steps analytical thinking process, the first step in this process is the recognition of the issue, second the evaluation of the information that was obtained, third organizing the information and fourth come up with a solution.
Critical thinking skills are the power of a human being too criticize a situation like a reflection but being more critical. Is an approach to problem solving, thinking about a topic or issue and find ways to solve it or create a stronger opinion. Although sometimes is misunderstood with the word criticize the critical thinking is based in the facts over anything. Breaking down information, considering other opinions, looking for other perspectives and make objective links is something that characterized the critical thinking, as I said this one goes beyond and tries to take different perspectives to form a solid opinion. The critical thinking begins to assess some of the advantages and disadvantages of a situation, to explore more things of a topic or a problem and tries to identify more than just one side of a story. 
4. [bookmark: _Toc60518343]RECOMENDATIONS
My recommendation for the different methods I have shown in my report is to put them in practice at university or even at your work because having a good time management, being able to speak in a public place, or even being an analytical and critical thinker, are skills that are required in our field and are going to make us stand out in between other candidates. I would highly recommend the Eisenhower method because in my case it has helped me to prioritize what I must do in my daily life, it has helped me to know the difference between what is more important for me, that right now is my study. Also put in practice your analytical and critical thinking skills that are especially important for everything. They help us to find effective and quick solutions to any kind of scenario and it makes us able to stand out in every activity we want to pursue.
5. [bookmark: _Toc60518344]CONCLUSIONS
In conclusion I want to say that since we are young, we begin to develop these skills, but it is over time that with practice and study we come to complete them and put them into practice.
I have learned a lot of things during this first module that are going to help me not only to be a better student, but they are going to help me also in my personal life and in my professional life in a future. 
I also must emphasize how important and helpful are these academic and employability skills for everyone, they are preparing us for life, teaching us how to public speak, how to analyze and critical think a situation, how to have a good time management and have a more organized life.
6. [bookmark: _Toc60518345]REFERENCES 
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