






How the learning in the module helped me to develop both my academic and employability skills

Module name: Academic and Employability Skills
Module Code: BMSK4001
Student name: Kristina Koleva
Student ID:1812788
Lecturer: Sylvia Hoffmann 

Contents
Introduction	3
Main Body	3
Communication skills	3
Teamworking	3
Problem solving and analysis skills	4
Planning and organising	4
Presentation skills	4
Research	5
Critical thinking skills	5
Conclusion	5
References:	6




[bookmark: _Toc17711867]Introduction
In the most countries in whole world the high education has grown from an expensive service only for the rich people to massively used from all communities. The delivery of HE gives higher educated people opportunity to choose the stage in the labour market. It helps you to develop mainly the employability and academic skills (Neill, M.,2004).
The purpose of this assignment is to shows if the studying prosses in this module helps me to be a worthy candidate in a labour market and how I developed my employability and academic skills.
	
[bookmark: _Toc17711868]Main Body
Developing a skill takes time and sometimes even takes years. It is individual process for each of us and it depends on many and different factors such as if you are able to memorise quick, could you practice these skills, are you asking for feedback, etc. (Morgan,2017).
The solution to get university qualification is the most important in our life. This means something different for each student. Some can get opportunities to meet new people, new place, etc. For the others is way to grow up, improve and develop skills for the labour market (Cottrell, S., 2003).
There are some academic and employability skills that employers required from their employees which I developed in the last few months, working hardly on this module. Using Kolb’s cycle I will try to describe them.
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It is ability to connect with people using verbal and non-verbal communication. You have to listen careful and understand what the interlocutor wants to say. The effective communicator express his thoughts no matter to whom and in what form it is (written or oral). (Maund, 2017). My experience in the module taught me to speak and write clearly and directly, to be more confident and believe in myself. I had an accident with one of my assignments because I didn’t express myself clearly and I had a meeting with unfair practice. The lecturer though I am cheating. Using what I was learned in class from the lecturer and my classmates without fear(almost), more confidence and clear speech I went to that meeting and the result was positive. My work was marked. Being part of the learning process in the module has given me chance for changes. I was quiet and I did not like to communicate because I felt insecure of knowledge and of way that I deliver information. I did not always get deep into a certain problem. Thanks to studying process I was able to fill in some gabs.
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It is all about how you interact with others in your team no matter race, religion, gender and share information with them. Teamworking is a success for any company. (Riebe and Jackson, 2014). For several years my work as a nanny has limited my teamwork. Our team consists of me, the children that I look after and their family. For the past three years we have spent lots of time together therefore, we have got used to each other. Since I started my training at university, I have encountered many opportunities to meet people from different backgrounds. We share information, opinion and we make decisions together. In such a short period of time we have got to know a lot about each other. This topic gave us some insides on how to exchange ideas and opinions as a team and use it properly to improve our teamwork skills within the other modules and at workplace.
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Students who study at university may have many problems in their lives and that make them in stress. The reason of that stress can be mental, physical or reason of another nature. If they do not control this stress, they will become vulnerable and can fail psychological or physical. The only way to deal with it to analyse the situation and to solve the problem. As early it is happened as the stress will be less (Ertekin Pinar, 2018). It has never been so hard for me to solve a particular problem but I am not sure if the resolution I have reached has always been the best. We were tasked to choose some job advert, to write a cover letter and pretend we apply for that job. This exercise gave me opportunities to analyse the advert and myself, brings out the skills which show me as a worthy candidate and distinguished me from the other candidates. I am facing often with problem solving and analysing in my assignments. I have to pick the right topics and explain in detail how they works in the particular situation.
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Planning and organising skills allow us to operate with our time and knowledge and achieve our goals. You have to have clear plan for days, weeks, months. These skills helps us a lot to achieve our aims and without them the life will be disorder and unfriendly. Everything will be one big chaos. They are two individual skills but combination between them gives the power and it attain success.  For many companies and recruiters, planning and organising skills are very important. In their adverts always consist these skills (Anon, 2019). When I started in university my life was one big mess. I was not able to attain all my daily goals, even I left some of them incomplete. My time was not enough for anything. I stared writing my first assignment one day before the deadline. I am feeling more confident now and with the module’s help I have learned to manage with my timetable. I have more time for work, study, family and friends. Even my assignment is ready 2 weeks before my deadline. I have enough time to double check it and ask for feedback which I have not done last term. I realise that this help me to reduce the stress and enjoy more. Planning and organising my life save me sometimes money and efforts. When you are in your the busiest period of your life you realise you are wasting your time in minor actions and then you are getting decision to change the way you go.
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There are many reasons why presentation in front of many people makes us stressed and put pressure on us. It can be frightening for us for several reasons: because you are not prepared enough, the knowledge that you have does not cover the presentation; you are scared of the fact that you are in front of many people who might ask you some questions ;you do not know what they think about you and your speech; or even if they are in a bad mood. The method everyone use to complete and present a presentation is different for the different situation, spectators, skill. Everyone has to have his own way to deliver it and in the same time he has to feel confidence and relaxed (Morgan, 2017). I have always had problems presenting to people, whether they are known or not, whether they are friends or lecturers. When I was in high school, I was involved in a Bulgarian folk organisation where young people like me used to dance and sing traditional music. I was singer and I would say I was good at that but even I know that people like me every time when I am in the stage, I felt nervous. The idea that I will be in front of people makes me feel sick. I am feeling unsecure even in class when everything is informal. I am trying to change that but at the moment it does not give any good results. But I will not give up and I am sure that I will be more confident one day.
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One of the most essential academic skills is research. It is the groundwork upon which the whole of education is founded. It might not sound like a skill, but actually you need it if you want to complete your goals. That contains where and how to obtain the information you need, noticing significant information in notes and chasing it, and using even the smallest details of academic writing style. In the high education process every student has to do a lot of research to be able to complete each task following marks criteria of academic writing (Oxford Summer School from Oxford Royale Academy, 2019). Before I start to study at university, I did not have access to high quality information. I even did not know what that actually means. My experience to cover the first assignment’s criteria and work in the class taught me how to research essential information. These researches have enriched my knowledge. These skills are the basis of this reflective paper, too.
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At first when you hear about ’critical thinking’ in your mind appear the idea for negative things that might hurt you that many of us does not want to hear instead of something positive which makes you happy and proud of yourself. In fact, the definition consist both and much more than that. Someone is representing critical thinking skills when he can recognise gaps, faintness and theories for someone’s work, they can find a solid disagreement against that hypothesis and provide clear action plan, or they can tell you in detail what are the consequences of this (Morgan, 2017). It is easy to express your opinion on a particular situation but it is hard to get involve with it and it is difficult to look deeply. Before I start this course, I did not realise how the things are going more feather and I looked superficially. Now thanks to classroom exercises and lecturer’s explanations I have started to look in a different way and get into the deep water.
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There are different ways to develop and improve your academic and employability skills but the best one for me is to work hard enough at university actively participating in class, performing extracurricular exercises, and completing as much as we can all assignment’s criteria. Being in class and exchanging information and opinion with my lecturer and my colleagues is the best experience that I ever had. Developing new skills make me strong candidate in a labour market and gives me a chance to feel proud of what I am and what I have achieved. These feelings makes me keep moving up the ladder to success and striving to reach higher and higher levels of qualification.
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