Jennifer Cartledge
Email address: 2509330@student.uwtsd.ac.uk


PERSONAL PROFILE

I am experienced, caring, compassionate, reliable, and dedicated individual with hands-on experience providing care and support to as a Carer, Family Assistant, and Health care support Professional with over 25 years of experience providing care, practical support and companionship within private family setting and healthcare environments.
I have developed excellent communication skills, patience, empathy, and the ability to provide personal care plan for different needs with dignity and respect.
I am committed to help people maintain their independence, comfort, and quality of  life. I am eager to develop my skills further within a professional care and travelling internationally and adapting to changing needs.

 KEY SKILLS

· Reliable, punctual, own transport

· Companion and emotional support

· Assisting with mobility and daily activities 

· Maintaining dignity and confidentiality

· Diary and Appointment Management

· Medications reminders and meal plan 

· Medical record update and reports 

· Working independently as a part of a team


WORK EXPERIENCE

Private Family Carer (June 2007-Present)

Providing support and care for a family member with serious health conditions. (Pancreatic Cancer)

Assisting with daily activities

Helping with appointments and health care visits 

Monitoring wellbeing and reporting concerns to healthcare staff 

Supporting mobility and comfort needs 
Ensuring a safe and comfortable home environment. 

Charing Cross Hospital Nurse (May 2002-September 2007)

Supported patients basic needs under supervision.
Helped maintain a clean, safe, and comfortable environment for patients.
Providing personal care including  bathing with washing dressing grooming and assistance with use of toilet and shower facilities.
Supporting individuals with mobility and transfer to places using certain equipment when needed.
Assistance with meal preparation feeding and helping staying well fed and hydrated.
Giving medication when needed.

Qualification 
Safeguarding Adults and Children certificate 
Infection Prevention and Contreol training 
Health and Safety training
Enhanced DBS
First aid training 
Medication Administration Training

References
Available upon request

Jennifer Cartledge
 Email address: jennycartledge@yahoo.com
Hiring manager’s company name:  Bespoke Bureau
Company address: 7 Bell Yard Strand London WC2A 2JR
Today’s Date: 18th July 2026
Dear Sir/Madam,
I wish to apply for the role of Permanent Carer and Family Assistant, currently being advertised on Bespoke Bureau London. Please find enclosed my CV for your consideration. 
As you can see from my attached CV, I have over 25 year experience in the care and nursing sector industry, and I believe my experience during this time make me the right candidate for the role.
In my current role as a Family carer for 25 years. I have been responsible for providing high-quality personal care and support, helping with daily routines, monitoring wellbeing, providing medication reminders, and supporting individuals with their day-to-day needs. My nursing background has given me a strong understanding of the importance of discretion, confidentiality, professional boundaries and adapting care to the individual’s changing needs, 
I hold a full UK driving Licence and I am willing to travel. I am confident working independently, managing responsibilities effectively and communicating professionally with clients, families and other professionals  I believe my contribution will have positive impact on the client and family, providing reliable support and helping to ensure their daily needs are met with discretion, compassion and professionalism.
Thank you for considering my application. I look forward to the opportunity to discuss my experience and suitability for the position with you further.
Yours sincerely,
Jennifer Cartledge
[image: ][image: ][image: ][image: ]
image1.png
Sun 19 Jul =
bespokebureau.zohorecruit.com

Permanent Carer and Family Assistant —

Global UHNW Household

FULLTIME | BESPOKE BUREAU | UNITED Ki

BESPOKE BUREAU

APPLY NOW

Job Description Job Information

Vacancy ID
2R_437_108
Permanent Family Assistant — Global UHNW.

iHausehold Vacancy Status
Salary: £60,000- 80,000 approx (DOE) (BEETED
Locations: UK, USA, EU, Asia Work Experience

510 years
Start: As soon as possible

We are seeking an experienced, discreet, and highly e

flexible Family Assistant to support a private UHNW
family across multiple global residences. This is a newly

Seejob spec

Start Date

created, full-time position following an initial temporary

placement, designed for a professional who thrives ina AsAP

dynamic, travel-heavy lifestyle and can combine non-

intrusive practical support with a polished, service- Industry

minded approach. Carer

The role centres on supporting the family’s aduit ApllEien

daughter (37), who has a chronic condition requiring How to apply Please send
physiotherapy and specialist medical support. The your CV, a short cover note
Family Assistant must adapt to her varying health and outlining relevant chronic
energy levels, offering personal security protection, illness support experience,
practical help, and seamless household and travel confirmation of immediate
management. availability, driving licence

status, and references.

cit
Primary duties -
Provide tailored non-intrusive support that
adapts to her condition ST
- Drive to and from medical, physiotherapy and Greater London

other appointments; oversee logistics.
- Support travel days with packing/unpacking, ERREHIEE
medication reminders, and checklists wu

Liaise with clinics, therapists and service
providers, ensuring continuity of care
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- Provide medication prompts and simple
meal/hydration reminders

- Monitoring her status
Wardrobe care, organisation, and assistance with
deliveries/returns

Secondary duties (for the family)

Oversee daily personal and household tasks.

- Manage errands, personal shopping, and
sourcing items at short notice

Handle deliveries, correspondence, and ad-hoc
administrative requests.

se professionally with hotel and residence
staff, drivers, and service providers

- Ensure smooth support during excursions,
airport transfers and international travel

Accountable and keep records of work done” to the

job specification. That wording fits well and doesn’t
change the structure of the role.

Hours and days: 8/10 hours a day, 5-6 days a week.
Fixed schedule

Schedule and travel requirements.
- Full-time permanent role; no rotational schedule.

Extensive international travel with the family, approx.:
UK: 3—4 months/year (London)

USA: -4-5 months/year (mainly Potomac, MD +
domestic trips)

EU: -2-3 months/year (e.g., Greece)

Asia: -1—2 months/year (India and other
destinations)

Typical stays range from several weeks to months

Accommodation always provided while travelling;
all work-related travel expenses covered

Live in or out in London: live in during all travel

Flexibility to work across time zones; rest periods to
be reasonably factored in
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Requirements

. Female candidates only (due to the sensitive nature
of the role)

. Strong driving skills with full, clean license preferred;
confident in both city and motorway driving

. significant UHNW household experience (5+ years
preferred) in care, companion or family assistant
roles

. solid understanding of non-clinical support for
chronic conditions; first aid or care training

. Confident with medication reminders, liaising with
medical staff, and providing day-to-day reassurance

. Excellent administration and diary management
skills; tech savvy (WhatsApp, iCal, Google/Microsoft)

. Warm, calm, professional manner with excellent
boundaries and discretion

. Physically fitand energetic for a demanding travel
schedule

. Enhanced DBS (or willingness to obtain) and
verifiable references

. Rightto work in the UK and valid passport for global
travel. Visas and work rights papers organised by
client

. Must be accountable, organised, and able to keep
accurate records of work completed

. Only candidates who meet the requirements and are
fully flexible for the travel schedule will be
considered.
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. Significant UHNW household experience (5+ years
preferred) in care, companion or family assistant
roles

. solid understanding of non-clinical support for
chronic conditions; first aid or care training

. Confident with medication reminders, liaising with
medical staff, and providing day-to-day reassurance

Excellent administration and diary management
skills; tech savvy (WhatsApp, iCal, Google/Microsoft)

Warm, calm, professional manner with excellent
boundaries and discretion

Physically fit and energetic for a demanding travel
schedule

. Enhanced DBS (or willingness to obtain) and
verifiable references

. Right to work in the UK and valid passport for global
travel. Visas and work rights papers organised by
client

- Must be accountable, organised, and able to keep
accurate records of work completed

. Only candidates who meet the requirements and are
fully flexible for the travel schedule will be
considered.

Benefits

Salary: £60,000 — £80,000 to be negotiated
Accommodation provided

All work-related travel expenses covered

Opportunity to build a long-term career within an informal
yet respectful UHNW household

APPLY NOW CANCEL




