Job application Template – Community Support Work

Section 1: Personal Information
· Title: Miss
· First name(s): Ophelia
· Surname: Kwarteng
· Email: opheliaakom2000@gmail.com

Section 2: Current or most recent employment
Employer: Service Master
Job title: Cleaner
Dates employed (from – to): September 2025- till now
Main duties and responsibilities: 
Cleaning
Section 3: Previous employment history
(please give details of previous jobs, voluntary roles, or placements that are relevant)
	Dates(from-to)
	Employer/Organisation
	Job title
	Main duties/Responsibilities

	September 2025- now
	Service master
	Cleaner
	Taking care of environment in health actioner

	2017 -2019 
	NHS
	Medical records
	Pulling files and booking appointments for patients

	2020-2024
	OAK Care Home 
	Carer
	Looking after the elderly and helping them with their needs



Section 4: Education, qualifications and training
(include school, college, university, or other relevant training. Start with the most recent)
	Date Achieved
	School/University
	Qualification/Training
	Outcome

	2024-2025
	St David trinity university
	GCSES
	Maths/English

	
	
	
	

	
	
	
	



Section 5: Personal statement (max 500 words)
This is the most important part of your application. Use it to show how you meet the person specification and why you are motivated to apply. Write in full sentences and give examples where possible. 

Section 6: What skills and experience do you have that will help you in the role? (max 250 words)
I am honest, reliable and very hardworking individual. I work well as part of a team or on my own. I am fit and healthy therefore my attendance has always been good. I look forward to increasing my skills. Because cleaning also pla
Out Section ‘7: Do you have any hobbies and interests? (max 250 words)
Outside of my studies and work, I enjoy a range of hobbies and activities that help me maintain balance, build skills and support my wellbeing, such as spending time with loved ones. I also enjoy creative hobbies like listening to music, cooking and going to the gym. At times I take part in community activities like helping older people in local event. These experiences help to strengthen my empathy, communication skills and able to connect with other people from diverse background. One of my main
Section 8: References
References can be provided upon request.

Section 9: Declaration
I confirm that the information I have provided is true and complete.
Signature: Oak
Date:3/11/2025
