
CHECKLIST FOR  
ORGANISATION SKILLS
Being organised means ensuring the safety, productivity, and fun for the 
players in your sessions. 
Use this Peer Review Checklist to help your fellow trainee Instructors improve their 
organisation skills, and in doing so you will improve yours.

WHAT? HOW?

1. Safety  �	� Is the environment safe and free of hazards and obstacles?

2. Space  �	� Is the available space maximised?

 �	� Are the players at a safe distance from each other throughout?

3. Task  �	� Ensures players are engaged in the task throughout

 �	� All players are give approximately the same amount of hitting time 
during the activity

 �	� Has catered for mixed abilities using the STEP principle

4. Equipment  �	� All equipment is used in a safe manner, e.g., lines are markers and  
cones are targets

 �	� The equipment is appropriate for the activity, as well as the age, stage, 
and ability of the players

 �	 Considers ball flow to limit equipment lying on the courts

5. People  �	  Explained to players their role within the activities

 �	  �Rotates the group to ensure everyone plays with multiple partners 
 and the Instructor

 �	  �All players given approximately the same amount of attention  
from Instructor


