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· Introduction: 

Today I am going to speak about Employability skills, what is exactly Employability skills,  I am going to explain step by step what the core skills are and some examples about it, The importance of Continuing Professional Development, Academic skills and examples of how academic study can aid employability skills, I am going to give the conclusion about it and my personal opinion, I will give some examples and personal work experience, references and citations, description about the concept and examples of how education and CPD has been beneficial in terms of my own Professional Development, and finally a summary of what have been my main points in the Assignment.  

· Employability skills:

Employability skills are the qualities that people have to perform various fields in the workplace, there are many different types of skills as behavior , knowledge, communication skills, diligence, responsibility, loyalty, ability to handle difficult situations, leadership and followership, good personal boundaries, trustworthiness, strengths, weakness, threats, etc... 
They are the core skills and will help you to build your professional development and defined you as employee, is very important to apply them in the best way to get good results at the workplace or even to get an employment opportunity and to the employers looking to recruit talents. 

· Core skills:

-Trustworthiness: It affects in everything, being trusted by others is one of the things you must have to go far in life and to achieve your greatest success. People who has this quality are authentic, likeable, humble, easy to get along, and the never think are above of others. They got integrity because they want to do everything properly even when no one is expecting it. It’s consistent, doing their best always , being professional, good behavior, making good actions and decisions also. They put themselves in other people situations and understanding feelings of them, and being kind at all times possible. They got own motivation and always trying to improve themselves and making others motivated as them too. Whenever you need them, they will be there for you available.
By: Cintia Bazin – November 26, 2015.
-Diligence: It’s hard work,  is the effort to put toward balanced and holistic development in mental, physical, social and spiritual way. It’s motivation, discipline, concentration, responsibility and devotedness, It’s related also to work ethic.
-Responsibility: Defines that people who is responsible for what they are doing, or having the control of others are doing. It’s considered a human being value. It is a positive feature of people who are able to commit and act correctly, in many cases, responsibility is given by a position, a role or a circumstance , such as a job or paternity.
In a society, people are expected to act in a responsible manner, exercising their rights and performing their obligations as citizens. In many cases, the responsibility is due to ethical and moral issues. There are different types of responsibility as, responsibility for actions and their results, task and role responsibility, universal moral responsibility, legal responsibility, responsibility of someone, etc...
By: Hans Lenk - 2006 
-Good personal boundaries: Are the physical, emotional and mental limits we set to do not let others manipulate, use, or violate us, looking for protect ourselves. There are a few different areas that boundaries cover as Material, physical, mental, emotional, sexual and spiritual boundaries.
By: Darlene Lancer -  October 8 2018 
-Skills in leadership/followership: the concept is the act of following rather than leading, is the ability or willingness to follow a leader, the best training for leadership and followership is a sense of responsibility for the common good. A good leader should make a good follower, making it understand the basis of team work.
Pat Townsend, Joan Gebhardt - 1997
-Loyalty: Is the quality of staying firm in your friendship or support for someone or something. Somebody loyal will be honest, fair, kind, step up, etc... to these persons who it supports, even it would sacrifice for them if would be necessary. Also will never break your confidence, following you under any challenge or difficult circumstances.  
-Ability to handle difficult situations: Is the way we would act whenever a challenge is in front of us, or something is going wrong. Is very important to think very well how to act, what to say in any of these cases to fix the problems. Usually people have issues to keep calm, and think in the right way to sort out the situation. If you have this skill, probably you will get the chances to improve at the workplace to a manager position, or any other kind of responsibility duty, even in your personal life, you would have the ability to turn around any unfavourable situation.

· The importance of Continuing Professional Development:

These days the world is in continuing changes all the time, for example technology is in a non-stop advance, every single day it’s appear any new technology and we must to be always updated about it, to don’t get stuck. This applies also in many different fields of Continuing Professional Development as education, relationships, cultures, languages, knowledge, discipline, organisation, motivation, managing, works and an enumerable other fields. We need to be able to adapt ourselves to the modern world, and keeping our minds open to changes, to develop and enhance our abilities. It’s an ongoing process and ensures you continue to be competent in your profession, and reach your ambitions and aspirations constantly, showing to yourself and to the people is around you, the continuous progress you are developing. A good way to apply CPD is setting your goals, being SMART

S – Specific
M – Measurable
A – Achievable
R – Realistic
T – Time-related
   
 Referring what Oscar Wilde said – 2019 “You can never be overdressed or overeducated”

· Academic skills – examples of how academic study can aid employability skills:

Academic skills are the first step for those who are preparing themselves to pop into the working world, without experience about the job they want to be ready for. All those students need a foundational academic knowledge, all the contain they will learn, they need to be able to apply academic knowledge to authentic situations they may face in their careers. For example a Bartender needs to know how ingredients works and how they can react in the mixing time, to create a drink, or they need to now about the products they are selling, to offer an expected recommendation to a customer. Another example is a mobile technician must to be able to detect what’s wrong on the mobile and the knowledge to repair it properly or take the action need for the occasion. 

· Which Employability skills are valued most highly and why?

Problem solving: Today is one of the biggest deals at the workplace for everyone, is very well valued this skill because is not so many people who is able to apply it whenever an issue arrives. In every single company is plenty of problems coming daily and is really needed to have employees who will respond in the best way possible to pass them successfully, simple as that. 
Adaptability: In the currently century we are, changes are happening all the time with non-stop, so companies are always looking for those people who brings a good attitude, and are willing to learn new work technics, different business models, use of new technologies, etc...
So, if you want to have greats employment opportunities, you must have a quickly adjust to the new age which is currently changing all the time as I mention earlier.
Technology use: What can I say about technology which you don’t know? These days technologies are in continuous progress and is becoming faster and faster, so we need to be able to learn how to deal with all those new technologies are appearing often, and specially in the workplace is very important to be updated and get used to handle those new technologies, and don’t get stuck because they will be in your daily life for ever.  
Oral and written communication:
-Oral communication: This skill will help you in your professional and personal life to succeed, you must to be really clear always and making sure that people get your messages and understand everything perfectly, as you need also to be a good receiver and get the messages you are receiving. A good communicator need to:
· Listen
· Empathize
· Draw logical conclusions
· Build rapport
· Adapt language to your audience
· Act accordingly upon the information you gather
-Written communication: Is according to oral communication also, but we need to add that is very important to have a good command of written communication for our personal , but much more for our professional life to succeed. You must to write emails or any other type of messages in an appropriate way and respecting always the grammar and the rules of the language we are using to communicate with others.
Collaboration: Currently is very frequent to see so many companies which are using team works, so is very important to be able to work with other people around you and engage together to reach your goals. You must be able to work with people of different political options, ages, backgrounds, religions, etc.. and recognize their strengths and weakness to assign tasks accordingly, solving conflicts and accepting different ideas of others. 
Organization: Personally I believe that is one of the most important and valuated skills, because if you are an organised person, you will make your life much easier in all the aspects as personal and professional life, but as usual in your professional career people will be focus on what you are doing and how you do it, so is very important to be organised to get good results. You must to be able to manage the times, tasks, prioritizing, delegating and being self-motivated and focused to reach apply organization.

· How education and CPD has been beneficial in terms of my own Professional Development:

Unfortunately, I have not had the chance to receive a very well education because of my familiar situation when I was a child,  most of the time I was on my own, doing what I want, without someone to tell me the limits and teaching me values, ethics, etc... next to me. My mum was always at work when I was at home and I did not even finish the high school, However after being a lonely and lost guy with no motivation and goals to reach, then I started to think about what is the reason to be in this world and what I should do, so I finally found a motivation, then I did finish the high school in the Adults Education School. After that I became a curious person who likes to try to learn all the things I was feeling attracted to, then I think I did the “first important step” to develop myself. Going further I have been doing courses and trainings at work and out of that, learning from other colleagues about everything which my job requires, not extending so much, currently I keep being curious and trying to learn as much I can about anything which is around me to improve myself and become more and more effective and professional on what I am doing, and 100% sure I will get it.

· Conclusion:

Employability skills are a very important part of our life and we all should work hard on it in all the aspects. If we want to succeed we need to apply all the upper content and keep developing ourselves to improve in every fields.
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