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1 Introduction
I started University on 14th June 2025 with Academic Skills module. I thought that it will be easy as I was relaying on my photographic memory. But I rarely used this ability since I finished secondary school back in Romania, 20 years ago, and as it turned out, UK has a different learning system wich is more practical focused and interactive while the romanian one was more theory-heavy, less flexible and with lots of exams.
In this report I will discuss three important skills I learned in 1st semester that I will need to replace the unnecessary photographic memory : note-taking, time management and summarising.
[bookmark: _Toc194656418]2 Reflective models
In this report I will use the Gibbs reflective model (Gibbs, 1988), wich encourages looking back, understanding, and planning forward while turning experiences into learning opportunities.
The Gibbs Reflecting Cycle is a framework used for learning through reflection. It helps you think about an experience in a systematically way.
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3.1 Note-taking
Note-taking is about writing down key points in class and and while working on my side projects.
I felt really confident because I already knew how to take notes. Or did I?
Before this class I thought I already knew how to take notes because I was already using linear notes without knowing it and I never thought there were other ways of writing down important things.
I learned about different type of notes, like diagrammatic, tabular, Cornell and linear notes.
I found this topic useful as I improved my note taking by mixing linear with diagrammatic. This resulted in a bullet-point arrow-connected personal style.
Unfortunately the actual process of taking notes during class was difficult because there was too much information to write down in too little time. But it seems that hand writed notes enchances understanding and retention, as researchers Muller and Oppenheimer (2014, pp.1159–1168) stated it: "Because you can't write as fast longhand as you can with a device... the processing your brain does to determine what's significant during this process actually aids memory and recall."
When the class ended I felt satisfied because I knew I achieved a new skill, witch will be useful not only at the university but also in my side projects, a part of witch consist in taking notes of YouTube videos.
I now aim to get better and faster at note taking, focusing to concentrate as much information in fewer words possible.
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Time management thought me how to balance personal life, work and studying. There are three main time managing techniques: the Eisenhower decision matrix, 4D strategy and the Pomodoro technique.
Time management was the first class for me as a student. At the beginning I felt nervous, because it’s been 20 years since I was in school last time. I also didn’t know how will I be able to fit studying in my already busy life, so I was a bit surprised as the first lecture fixed exactly that. When Miss Grewal start explaining the Pomodoro technique I felt excited as I knew I just came across something useful witch fit my life style like a glove.
The Pomodoro Technique is a simple way to manage time and stay focused. You pick a task you want to work on. Set a timer for 25 minutes and focus only on that task. When the timer goes off, take a short 5-minute break. Repeat this cycle four times, then take a longer break of 15–30 minutes. The idea is that working in short, focused bursts helps you stay productive without feeling burned out.
Another pick I made was downgrading, from the 4D strategy: better to do things less then perfect but in time rather than perfect and late. 
When class ended I felt confident that time management is a useful skill not only for academic but also for day to day life, because, as Burkeman (2023) put it, if you create more time and capacity in your life often leads to more tasks and opportunities filling that space, leaving you just as busy as before.
3.3 Summarising
At first, I felt unsure about what summarising really means or why it is useful, because I thought it was the same thing as note-taking. I wasn’t clear on how summarising differs from simply writing down everything I read or heard.
Summarising is the process of taking the main idea or key points from a text and expressing them in a shorter and clearer form. It is useful because it saves time. A short summary is much quicker to review than a full text, and it allows you to focus on the most important ideas rather than getting lost in unnecessary details. Summarising also encourages understanding and critical thinking, because you have to decide what is essential and how to express it clearly in your own words.
During the lecture, I began to feel more confident as the concept became clearer and less confusing. I could already start thinking about how to apply summarising to my own study notes and tasks. According to Duke and Pearson (2002), “Practice in summarizing not only improves students’ ability to summarize texts, but also their overall comprehension of text content.” This reinforced the importance of practising summarising regularly.
Because we did sufficient practice exercises during the class, by the end I felt much more confident in my ability to summarise effectively. After gaining this skill, my plan is to continue developing it further, applying it to reading, note-taking, and even revising for exams to improve both efficiency and understanding.


[bookmark: _Toc194656422]4 Conclusion
I also noticed that summarising, together with note-taking and paraphrasing, greatly improves learning by helping me identify key ideas and organise information clearly. When combined with time management methods, such as the Pomodoro technique and the 4D strategy, I can focus on tasks effectively, manage my workload, and avoid feeling overwhelmed. These strategies allow me to study in structured, productive bursts while prioritising what is most important. Overall, learning these skills has made my study sessions more efficient, increased my confidence, and given me practical tools to retain information and manage time wisely.
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