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The following report is about the reflective writing of my academic literature. The report will elaborate Gibb’s reflective cycle and how I have experienced my lectures and what I have learned from them and how this learning will help me in the future. Gibb’s reflective cycle helps one to focus on learning through experiencing and using this I have properly created the report while reflecting on my experience over the last few weeks and what I have learned through my own experience (The University of Edinburgh, 2020). The report also contains a development plan of mine known as the action plan to improve me through this experience. This report will provide my point of view on learning through experience.
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For this following module, I will use the Gibbs reflective cycle to reflect my knowledge which was explained in week three. Gibb’s reflective cycle is shown below (Bassot, 2016).

[image: Diagram of Gibbs' Model of Reflection.]
Figure 1: Gibb's reflective cycle (Bhattarai, 2010)
Gibb’s reflective cycle is a better way to go through an Initial experience. The Model was developed in 1988 by Graham Gibbs giving a proper structure to learn from the experience (The University of Edinburgh, 2020). It is one of the most famous reflective models which helps one to reflect on the study through the following stages.
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This part of the model will provide a proper discussion about the experience (Winter, Buck and Sobiechowska, 1999). In this Module, I have learned about time management, academic writing, referencing and CV writing. In week 1 during the time management lecture, I have learned how to use my time effectively and balance the time. The lecture also helped me to learn the basic principles of time management. Which include using time efficiently, appropriately while reducing wastage of time. I have also learned to manage my daily routine. This lecture also helped me to review my use of time and how I can organize my timeline according to my work. 
In week 2 I have learned about academic writing. I have learned how to improve my academic writing skills by following some simple steps. I have learned to use formal language and minimize any initiative which may violate grammar rules. I have learned which skills I must have to write academic writing efficiently. In week 5, I have learned about referencing. I have gained an overall idea about referencing a report and how I can avoid plagiarism. I have also learned about referencing software. Basic principles of referencing were taught to me as well. In Week 7 I have learned how to write a professional CV. I have learned about what a CV is and what importance does this hold and what it aims to serve. I have learned how to improve my CV writing skills.
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This part of the model will elaborate on my feelings about the things that I have experienced over the module (Bolton and Delderfield, 2018). I have mixed feelings about the module lectures. We have learned about time management, academic writing, referencing and CV writing. Before learning about these topics, I did not have a very clear vision about these topics. It felt really good to learn all about them. At week 1 while I was learning about time management, I was feeling that I must prepare a proper timeline for everything that I do in a day. I was feeling that I have not been using my time properly which is necessary. In week 2 while I have learned about academic writing, I was feeling that I do not have the proper skills for writing any academic topic efficiently. Though I have a little gap in my knowledge though If I try gaining those skills, I might learn the adaptive, academic, transferable, and job-related skills to write an academic report. An academic essay is important as this is a formal written paper on any particular topic. After I have learned the proper writing skills, I felt more confident about writing the essays properly. I also felt that I must learn more to write better. I understood that as I have not been learning the questions properly, I have not been able to get a good grade but now I can with proper skills. I think everyone else in my class was feeling the same. 
In week 5, I have learned about referencing and it made me feel that I must properly reference my writing so that it can help others to understand where I have written it from, and it will also help to justify the written statement. I also felt the importance of referencing in the essay. I was pretty anxious about referencing my essay but after I have learned it properly it made me feel like it was not that much hard to do. So, it made me rather confident. In Week 7 I have learned how to write a professional CV and it has made me very good. CV writing seems to be a tough job for me and without a good CV, it is hard to make a good impression. So, it is really helpful for me because I have learned to write a better CV and it makes me feel that I can make a better impression in my job sector. And I feel good about that.
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During this module, some things were really good to learn, and some things were not that much helpful. In the first week, the lecture was about mostly good time management. We have learned a lot about ourselves and understood how we are supposed to properly utilize our time. We learned about the smart goals which are related to time though we did not learn its proper application which may cause difficulty for us. We also learned about Academic writing, referencing and CV writing. After each lecture there was a helpful review class and the assignments that were provided helped me to have a better vision about each topic and while doing those assignments, I also used the skills that I have learned, and this was good. Though while working on the review and assignments some questions were raised in my mind which I did not find specific answers which were frustrating. I was motivated to work harder which was a very positive sign for me. Though while working on the essays I spent a lot of time which was a bad impact on me. Learning about referencing and CV writing was helpful, but I still was going through troubles. I have been working on them.
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In this module, I have learned a lot about time management, academic writing, referencing and CV writing. These all are very important for our job life as well as our student life. Though while working on the specific fields I have faced some difficulties. The works that were provided to us to practice the lectures and use them on practical has helped me to break my insecurities and work on those properly. Though still, some things did not go as expected. Such as I have spent a lot more time while doing my assignments and studies. And I could not sort out what to do first and how to write it properly it maybe because I have not read the lectures properly. The lectures have very clear instructions for each procedure but not reading them properly has created a gap and that is why I could not do things properly. Though I have realized that I need to properly understand those topics and ask my teachers if any part is unclear to me. It makes sense that without learning properly one can not properly write anything. I think academic literature can only help me to understand and get through this situation. Taking notes and teachers advice will eventually have the best effect on my development (Otienoh, 2009).
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Conclusion
This module has taught me a lot about specific topics. Time management has taught me how to use my time properly and what to do to not misuse time. It has helped me to create a proper routine for my life and do every work routine wise. Time management skills that I have learned will also help me in my future while I am performing any corporate duty which has a strict deadline, or the client has a specific period (Entrepreneur Handbook Ltd, 2018).  This will lead me to have a very routine life in which I can perform everything efficiently. Academic writing has taught me how to write academic essays. It has also taught me the techniques of how to make it better and which steps I need to follow. This will help me in my future as well. Because corporate life requires writing a lot of reports about the industry or firm (Kokemuller, 2013). This academic writing will help me through it all and will also make my report impressive. Referencing is very helpful because it helps me to search through a lot of information. Which will improve my knowledge about a specific topic as well as will help the reader to know the source of my writing (The Careers and Enterprise Company, 2020). This will also help me in the future while providing any paper to any journal. CV writing is the most important in this module. This will help me create a very good impression in my corporate life as a good CV helps to create a better outline of a specific person, and it will also help me get a very good job.
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The overall experience of my lecture and what I have learned from it has taken me to the situation where I must prepare a personal action plan for developing myself and achieve my goal. A detailed development plan which outlines the actions which are needed to achieve the goal is known as an action plan (Gould, 2017). This is a sequence of steps to follow. My action plan for my future is shown below.
	Gap identified
	Events to be performed to meet the goal
	The time required
	Gained knowledge and skills
	Measurement of success

	Insufficient communication skills
	I need to talk to a lot of people to understand what their vision is. I can also join the debate club for proper communication and communicating efficiently.
	At least one year.
	This will help me to build an ability to communicate with people efficiently. It will help me to speak in public situations properly. Communicating with more people will help me to be open-minded.
	I will ask my partners and classmates to help me with my communication skills.

	Proper essay writing
	I must read a lot of papers and journals and also need to read the whole question or topic on what I am about to write. I will ask my teacher to give me feedback about how I am improving, and I will write online essays to learn my skills
	Require 6 months
	I have learned to read more and analyze more about the specific topic of the essay. I must take professional courses to learn more about it.
	I hope to have the best writing skills and proper better essay or report.

	Poor referencing skills
	I will start taking courses to properly reference my essays. I will learn more software for referencing and I must practice more referencing on various papers.
	It will require at least 8 months. 
	I can gather more knowledge about how I can use references efficiently. It will also help me to make my paper more attractive.
	I hope to have the best-referencing skills and hope to provide referencing properly and efficiently.


Table 1: Personal Development plan of mine
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To conclude the lectures were very helpful and useful for me and I have gained proper and practical skills for my future. I have known a little about these skills through this module has helped me to learn more efficiently and develop and improve my skills for the specific topics. I have chosen Gibb’s reflection model to reflect my experience over this module. The model was applied for each topic, and they were discussed accordingly.
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