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Introduction


Cottrell, (2010) stated that we have the capacity to remember words and facts which we had said or done, and realised we might have been doing things differently, or maybe some of the lessons had been more relevant than we had thought.

Reflective learning is not only about looking back at our experience, analysing and processing our thoughts and emotions, but it is also about cultivating and expanding critical and reflective thinking. This could help explore and analyse our strengths and weaknesses, to improve ourselves. Enriched with our discoveries we can be more confident in ourselves in the future.

There are many models of Reflection, such as Gibb’s Reflective Cycle, Driscoll’s Model of Reflection, and Kolb’s Reflective Cycle. However, for this report, I will apply the Kolb Model to reflect on notetaking, Finding information/Research skills, and Paraphrasing.

The Kolb Model consists of four steps: Concrete Experience (CE), Reflective Observation (RO), Abstract Conceptualisation (AC), and Active Experimentation (AE).


Notetaking

Note-taking is a tool that allows us to save valuable information during the process of education to store it for further usage. One notetaking research done by DiVesta & Gray, (1972) revealed that note-taking is not only an external storage benefit but an encoding benefit. The notes are usually short, in their own words, and interpretation, and are taken in various styles and methods; “There is not one best method” (Cottrell, 2010: p.226). You can select linear notes, tabular notes, mind maps, diagrammatic notes, or a Cornel notetaking system.
The Linear notes start with the title, topic, or main idea followed by bullet points subtitles, or comments relevant to your learning. Tabular notetaking is usually used to compare data more easily. The mind map and diagrammatic notes are structured similarly, with a central topic, and all the main ideas and their subpoints are organized into a spider web pattern.

In my first experience with diagrammatic notetaking, I was at the beginning so enthusiastic
that I did not notice the volume of information selected. It was hard after that to select only
relevant information. I have lost precious time, and I had the feeling that I would not be able
to finish on time. I was thinking about how others had managed this, and then I remembered
what Pears & Shields, (2022, p14.) had stated: “Scan and skim reading are techniques for
rapid assessment resource”. Then I tried to reflect on what I missed.
When I looked back on my work, I realised that I spent too much time taking detailed notes without checking all the requirements of the assessment. If I had done it, I would have saved time and effort. Still, despite the error, I enjoyed learning. This experience revealed to me the importance of respecting a guiding plan to avoid stress and overwork. I should improve my reading methods to select better and more relevant information and to take effective notes. If I had to repeat this experience, I would make sure that I understood all requirements, and that my notes would contain only required information. To improve it I will practice more.

Finding information/Researching Skill


Badke, (2008) stated that information is supposed to inform. That means it must be reliable, relevant, and current. To do research is necessary to develop a strategy that can access sources with academic credibility. Knowledge could be preserved in printed documents like books and press, or online fields. To find reliable sources, a student is required to access the university library or search online using keywords, or the topic phrase. Searching for concepts on Google Scholar, examining journal articles, searching for the exact phrase of the subject, and reference searching could be some methods used in finding information.
When I started my research, I felt a bit fearful and disoriented, not because I didn't know what to write about but because I didn’t know where to start. It was fascinating and challenging to search for references for my work. I knew I could successfully do it, even with all that variety of information. I felt overwhelmed by the informational volume, but it was worth it for the quality. I spent time selecting sources and thought that maybe other people found references faster than me. Then I was asking myself what I did wrong. 
Thinking about this I realized that my keyword was weak, and I was forced to try more until a satisfied result. If I had used more web sources maybe I would have saved time. According to Pears & Shields, (2022:10), I could use the “advanced search option in databases and search engines”. I should improve my search strategy for better results.
For my further research, I will keep focusing on key concepts and search questions making sure that will be effective. Continuing to practice this skill I will be ready for any challenge.

Paraphrasing


Transferring the meaning of a read-text source into writing material can be a real challenge, specifically for second-language writers. Hirvela, (2004) describes the process of paraphrasing as the ability to select meaningful information for writing purposes, “and knowing how, in the act of writing, to successfully incorporate that material into the text being created.”
I have learned that using the paraphrasing technique in academic writing is very important, firstly because it protects you from plagiarism, and secondly, you can demonstrate your understanding of the read text, and it helps you to clarify your ideas to conceptualize quotes and paraphrase from other authors; good paraphrases can enhance the persuasiveness and thus the rhetorical power of a piece of writing (Chi & Nguyen, 2017).
The actual process of paraphrasing consists of different methods. After an appropriate understanding of the text, and keeping the meaning, we start to conceive the new text from our vision. To do that have to work with contextual words by changing their order, and class, or replacing them with synonyms. Moreover, we could change the sentence structures using active/passive voice, or positive/negative voice.
I found my first experience with paraphrasing difficult. The in-class practice left me with an idea about how to proceed, but the real challenge started with the report. While reading the text sources I was so confident because everything had meaning for me, I had detailed notes that I thought were helpful, however when the transferring moment came, I felt blocked. Then I thought some were using Thesaurus for synonyms, so I tried it. Things felt improved but still a slow process. 
The grammar didn’t help me much either. If my vocabulary wasn't so limited, I could have had an improved result. As a second language learner, I think that doing more in-depth lexical study could guide me to a better understanding and, from this to a superior writing performance. Moreover, I think I should try to learn more profoundly the concept of knowledge-transforming to assimilate the true meaning of paraphrasing.
For my next reports, I will try to practice paraphrasing more from the rhetorical angle to reach more flexibility. I am convinced that with all the knowledge learned from my experience, from my lecturer, and from the sources which I have read I will perform successfully. 
Conclusion

This reflective report has shown my ability to reflect on a specific concept about three skills that I learned about in the academic writing module. The experiences had in notetaking, researching, and paraphrasing were highly valuable for me and will help me in my future student academic writing.
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