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1. Why I chose my tool
I chose Microsoft Excel to create this rental summary because it works well for organising numerical data and building simple charts to compare values. The manager needed a quick overview of weekly rentals by bike type to find which bike was hired most often. I used UWTSD Digi‑Centre’s Bitesize page on Excel Working with Tables and Microsoft’s Excel Help & Learning Quick Access page. These resources showed me how tables can neatly organise category and number data and prepare it for a chart, which supported my choice of Excel.
2. What information I used
I used the weekly rental data sent by email from Manager L. Smith. This data gives the total number of times each bike type was rented in the week and lets me compare popularity.
3. How I created my artefact
First, I entered the bike types and rental numbers into an Excel table following guidance from the Bitesize and Microsoft pages. Next, I used Excel’s chart tool to make a simple bar chart. I added a title, labelled each bar clearly and highlighted that the Standard Bike had the highest number of rentals. Finally, I double‑checked the numbers to make sure they matched the manager’s data.
4. What changes I made
At first, I only typed the numbers without a table or chart, it was just plain text so the manager would have to compare the values manually. Using what I learned, I added a structured table, created the chart, added a clear title and labelled each bike type so the comparison is instant.
5. Feedback / Learning I used
From UWTSD Bitesize, I learned that raw lists make it hard to compare data quickly. Microsoft’s Help page explained how to select table data to create a chart effectively. Imagining feedback from the manager, if they only had the plain list, they would need to count or compare themselves, so adding the table and chart helps them see the result at once.
6. Final explanation
This artefact gives City Bikes Rental a simple visual summary, it shows total rentals per bike type, identifies Standard Bike as the most popular and uses a chart to make the comparison easy. This helps the manager understand customer demand quickly so they can make decisions such as stocking or maintaining the most popular bikes accordingly.
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