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Task 1
Introduction
In this following essay, I will try to evaluate my own academic and employability skills by referring to the key class activities that I have done in the module of academic and employability skills. To highlight my current competencies, I will conduct a series of tests on myself with the available tools and models from the module. After doing this I will go through affiliated academic literature and various external sources that I have consulted during the module to assess my judgment and my result. Subsequently, I will also reflect upon my academic progress through the module concerning key events and activities I did in class. I will aggregate all of the resources I have used at the end of the essay to consolidate and validate my assumptions.
Application of Tools and models
SWOT
	Strength
	Weakness

	· My previous experience as an intern
· My cross-cultural communication skills
· My commitment towards organizational goals
· My attitude towards self-development and self-betterment
	· My lack of time management skills
· My lack of a definitive career focus going forward
· My inclination towards quality assurance is somewhat all-encompassing and extensive
· My inability to differentiate between short term priorities and long term priorities

	Opportunities
	Threat

	· Range of organizations where cultural communication is essential
· increased internship opportunities in developed countries like the United Kingdom
· My current MBA course allowing me full control over my professional and personal development
· My ability to introspect and reflect upon my shortcomings
	· The fast-paced professional decorum of developed countries
· My inability to manage time may prove to be a competitive disadvantage
· The inability to form concrete goals for my career in future
· Lack of mentoring and supervision from my family members due to distance


Table 1: Personal SWOT analysis
(Source: Self-Created)
PDP
	Priorities
	Objectives
	Resource
Requirement
	KPIs
	Time
Requirement
	Review Process

	Time Management
	Make most out of a single day
	Time management plan
	Objectives executed in a single day

Work to free time ratio
	One week
	Weekly

	Career
Priority
	Choosing a career that suits my indomitable spirit to learn
	Career consultation from University or industry experts
	Setting a pathway to progress for 3 years in advance
	Three months
	Monthly

	Mentoring and coaching
	Getting mentoring and coaching intervention from veterans
	Getting in touch with professional mentors or retired individuals
	Spending 5 hours of consultation time per week

Accounting for transferable skills
	Six months
	Monthly

	Increased professional experience
	Securing an opportunity for an internship in the UK
	A properly formed CV and Cover letter

Evaluation of all possible options which correspond with my professional priorities
	Eight to twelve months of experience

Unique problems solved per month
	Twelve months
	Monthly


Table 2: Personal PDP plan
(Source: Self-Created)
Time management plan
	DAYS
	SUN
	MON
	TUE
	WED
	THU
	FRI
	SAT

	TIME
	

	6:30-8:30
AM
	Meditation
	Workout
	Meditation
	Workout
	Meditation
	Workout
	Meditation

	10:00 AM-12:30 PM
	Study
	Study
	Study
	Study
	Study
	Study
	Study

	2:00 PM-4:00PM
	Taking part in a mentoring program
	Study
	Independent research
	Study
	Lifestyle review
	Study
	Mindful activity

	6:00 PM-8:30 PM
	Study
	Study
	Study
	Study
	Study
	Study
	Study

	9:00 PM-10:30 PM
	Review of weekly progress of PDP plan
	Independent research
	Mindful activity
	Increasing digital literacy
	Independent research
	Mindful activity
	Independent research

	10:30 PM-11:00 PM
	Day to day journaling
	Day to day journaling
	Day to day journaling
	Day to day journaling
	Day to day journaling
	Day to day journaling
	Day to day journaling


Table 3: Time Management plan
(Source: Self-Created)
My experience through the module has made me much more self-conscious than I was previously. The module is very self-fulfilling and allows a range of tools and techniques to judge individuals on progress at their own pace. Mysore analysis has revealed that my weaknesses and threats can prove to be a severe professional and personal predicament in future if left unattended. I have aggregated all of my threats and weaknesses from the sports analysis, and I have found the personal development plan addressing my topmost priorities. Subsequently, time management is one of the crucial factors that I have to work on in the future. The module has also increased me to come up with a time management plan so I can make the maximum use of my daily hours. I have included various self-oriented activities as well as my academic activities in this plan full stop in between the sessions. I have also left free time for myself in order to keep a balance between my professional and personal life.
Alignment with academic literature and sources
From the learning developed from the class, I can understand that it is necessary to have great employability skills in modern times to be selected by an employer and therefore, I would look towards those. As per the description of STEMNET (2021), which has been one of the most successful job agencies within the UK, the need for communication skills, problem-solving capabilities, self-motivation, working under strict deadlines and others are the necessary skills which one need to develop. According to Coffle and Smith, (2020), the communication skills to understand the needs for the communication, its urgency and others are necessary. Workplace communication can be described as horizontal and vertical communication between colleagues and the management. There are many other skills like CV and cover letter writing which are equally important to catch the attention of the employers. According to Dayjob.com (2021), the use of a CV is to win the attention of employers reminding them what one has done in the career. The problem-solving skills like the analytical skills are also equally important for an aspirant so that they can understand the practical importance of the skills and use those in the job sector.
As per my understanding, the importance of a CV can be understood from the definition of Morgan (2017): “A CV is a document aimed at convincing an employer that who you are, your qualifications, work experience and your skills makes it worthwhile for them to offer you either work experience or a chance to move forward in a formal selection process.” The process can be done to improve the employability skills like time management and others. As per the lessons taught in the class, I can understand that making a routine of the works and studies within a scheduled time can be effective in solving the problems within the time. Besides, as STEMNET suggests, time management can be extremely helpful in understanding the importance of the job and finishing it well within time. Therefore, as per Targetjobs.co.uk (2021), time management can be described as finishing a job within an acceptable time making sure that one is not worn out. I also try to manage the time off work through the balancing of the different lessons. From the understanding of the same and the activities learned in the class, I can understand that I should make efforts appropriately and efficiently to maximize the results.
There are some other employability skills too like team-working and others. As per the suggestion of the different job agencies, it is necessary to develop a collaboration skill among the team members so that they are ready to work with one and the collaboration can do the work perfectly to finish the job. Besides, the skill of report writing, and reflective writing is also necessary as per the lessons I learned and the job roles in the different positions. For example, while being a team leader within the organization, it is necessary to present the report about team-working to the management authority in a reflective style. There are many reflective styles taught in our class such as Gibbs reflective Cycle (1988), Kolb's reflection (1984) and many others. The following of the same would be effective to reflect on the events after or during the completion. Besides, the skills of summarizing, i.e., presenting a large amount of information or description within a short passage can also be important in employability skills. Paraphrasing is another process where the information or writing of others is presented in one’s writing by citing the work properly and by writing the same in one's own language. At last, from the description of job agencies, the self-motivation to perform the best can be described as necessary.
Reflection on academic progress through the module 
At the beginning of the term, I tried to understand the planning behind the academic arrangements. For instance, the approach behind every module learning materials, and how it goes on provide the needed understanding. That included cover letter writing and its usefulness towards clinching the skill administration for a job role. I would not have understood the significance, had I not been provided with the idea of how the same document acted as an addendum with the curriculum vitae. I would not have been able to express the fitness of my expertise towards the roles (Barton and Ryan, 2020). As a challenge, it was difficult to shuffle around the term 1 material because each had its use in personal and professional development. That required proper management of knowledge and practical application, which generally takes a longer duration to arrive upon beginning the learning. However, I felt that prioritizing my roles was the most difficult proposition among all the processes. This even delayed me in my progression through the module learning. 
Another trait that was considered important for me was to identify the potential skill sets and embed the same inside the CV. This arrangement was learned courtesy of the module materials provided within Term 1. As a practice, If I suffered from a lack of confidence in bereavement around a particular skill. The teachers gave way to reflective writing, which assisted me to balance the thoughts that were competing in the understanding of competency and lacking temerity. This is primarily because, before engaging in the module I did not have any concrete goals around which I could focus aggressively (Barton and Ryan, 2020). That required succinct work on analytical thinking skills, which almost goes on to improve the mindset of one venturing into a more professional career. The idea generation, ability to balance information, shuffle between solutions, and vouching for a framework that can create efficacy of learning applications. It was thus important for me to keep on pushing myself into different thinking frameworks and keep on practicing the ability to isolate ways in which I could assist a business. For instance, my random research into the retail sectors of the UK, and how companies are changing their pricing and marketing paradigms allowed me to build possible solutions. 
This helped me to keep in touch with the module learning materials as well. Meanwhile, there were certain impediments that I had to go through the erstwhile interim, especially with regards to limited assistance from friends and family. The lack of time prevented me from communicating with them properly, and that led to limited suggestions on what line of work will be beneficial in my consideration. Still, I decided that the application of the knowledge received was particularly important, due to which I needed to try my roles in internships. This allowed me to create a balance in my work life routine, keeping me ahead in my knowledge development and its deployment on work duties. The most important factor around internships was the consultation I received from supervisors or mentors, whose roles were to teach me the job prerequisites in a better manner (Barton and Ryan, 2020). That slowly helped me to develop the professional experience that was valuable when I finished my academic career and ventured out to a real-world organization. The teachers were also helpful in this approach as their overall adjustments with regards to my study progression. That provided me sufficient confidence with which to approach each task that was created to test my application. In the end, the entire Term 1 module learning proved useful in the same manner. My interactions with different cultures within the module also helped me to balance the approach in the same way. 

Conclusion 
This study concludes that the personal development plan went a long way to balance my skills towards a professional career. That not only helped me to identify potential strengths, weaknesses, opportunities, and threats. It helped me to plan my career progression through succinct time management. This assisted me to connect the same with relevant academic literature that showed how important knowledge can be used towards practical application. That in turn resulted in reflection of my entire understanding of the module resources. 
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