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Time Management: An Essential Skill for Student Success in Higher Education
Introduction 
Time management is one of the most essential skills for success in higher education. It entails the ability to plan, organise, and control how someone spends their time to complete tasks effectively. University life can be demanding, and students are often expected to balance lectures, studying, assignments, and sometimes part-time work or personal responsibilities. Without good time management, it can become easy to fall behind. As Stella Cottrell (2024) states, “students who manage their time well tend to be more confident, less anxious, and better prepared for their studies” (p. 72).
Why time management matters in higher education
University is very different from school or college. There is more independent study involved, deadlines are tighter, and tutors expect students to manage their workload with little supervision. Having good time management helps students to manage their workload effectively avoid unnecessary stress and produce better academic work. By students planning their time effectively, they are less likely to leave assignments until the last minute. This gives them the opportunity to research more thoroughly which can lead to higher marks. According to Cottrell (2024), planning also helps students identify priorities, break down large tasks into manageable steps, and dedicate enough time to each task (p. 75). Effective time management also contributes to better mental health and well-being. Students who are organised can make time for rest, exercise, and socialising which creates a more balanced lifestyle. Without proper planning students may become overwhelmed leading to burnout or falling behind in their studies.
Strategies for Applying Time Management Skills
Time management is a skill that can be developed through practice. There are several strategies that students can use to manage their time more effectively:
· Using Calendars and Planners: Keeping a digital or paper calendar helps students track lectures, deadlines, and other commitments. As Cottrell (2024) suggests, visualising your time on a weekly planner can make it easier to spot where you are overcommitted or where you have free time to study (p. 78).
· Creating To-Do Lists: Writing daily or weekly to-do lists can help students focus on what needs to be done. Tasks can then be ticked off as they are completed, which gives a sense of progress and motivation.
· Time-Blocking and Study Sessions: Allocating specific time blocks for certain tasks can prevent procrastination. Techniques like the Pomodoro Technique, which involves working for 25 minutes followed by a 5-minute break, can help maintain focus without burnout. Although not formally studied in large-scale research, Cottrell (2024) notes that many students find this method useful for staying productive in short bursts (p. 81).
· Using Prioritisation Tools: The Eisenhower Matrix, which categorises tasks by urgency and importance, can help students focus on the most important tasks. This prevents time being wasted on low-priority activities.
· Study Apps and Technology: Tools like Trello, Todoist, and digital calendars can assist in managing tasks and deadlines. Cottrell (2024) also recommends colour-coding tasks by subject or priority to make visual organisation easier (p. 85).
Challenges in the Digital Era
Despite the availability of tools and techniques students today face challenges due to the digital era. The internet provides both access to information and constant distractions. Social media, messaging apps and other platforms can all affect concentration. One student quoted by Cottrell (2024) said, “social media is my downfall! I can’t help but feel like I am missing something important when I don’t check” (p. 87). Because most study materials and assignments are now online, students are constantly exposed to digital distractions. It becomes easy to switch from researching an essay to scrolling through social media without realising how much time has passed. This type of procrastination can lead to stress and poor-quality work. Additionally, multiple deadlines within the same week can leave students feeling overwhelmed. Without a clear plan, it can be difficult to know where to start. Cottrell (2024) explains that feeling overwhelmed often leads to avoidance, which makes time management even harder (p. 88).
Conclusion
Time management is a crucial skill for success in higher education. It helps students stay organised, reduce stress, and achieve better academic outcomes. While digital distractions and multiple deadlines can make time management difficult, students can overcome these challenges by using practical strategies such as planners, to-do lists, the Pomodoro Technique and prioritisation tools. By developing positive time management habits students can create a more balanced and productive university experience.
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