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  The purpose of this reflective report is to analyse my learning experience during the Academic Skills module. This module has been crucial in helping me transition into higher education by introducing core academic competencies essential for university-level study. I will reflect on specific experiences including Task 1 (Academic Skills Quiz), Task 2 (Application of Academic Skills), class activities, and discussions. These experiences have contributed to the development of my critical thinking, report writing, referencing, and time management skills. Reflecting on these events will help me identify my strengths and areas for improvement, as well as the impact of this module on my personal and academic growth.

[bookmark: _Toc194656418]2 Description of Experiences 
        
        One of the first activities I engaged in was Task 1 – the Academic Skills Quiz. This quiz helped me identify my baseline understanding of essential academic practices such as plagiarism, referencing, and critical thinking. The feedback highlighted areas where I lacked confidence, especially in distinguishing between paraphrasing and summarising.
         Another significant experience was Task 2 – the Application of Academic Skills exercise, where I was required to read an academic article, paraphrase it, and apply correct referencing using the Harvard system. Initially, I struggled with paraphrasing as I tended to either copy too closely or change the meaning unintentionally. During a follow-up workshop, I received peer feedback which clarified these issues, helping me refine my technique.
          Class discussions also played a vital role. For example, a group activity on evaluating academic sources improved my critical reading ability by teaching me how to assess credibility, bias, and relevance. These discussions reinforced the importance of collaborative learning and showed me the value of differing perspectives in academic work.
         These experiences shaped my understanding of academic integrity and developed my confidence in handling academic texts.

[bookmark: _Toc194656419]3 Personal Reflection
[bookmark: _Toc194656420]3.1 Evaluation 
        Reflecting on my progress, I can see clear development in several key areas. Initially, I found academic conventions such as referencing and paraphrasing quite overwhelming. My performance in Task 1 revealed limited understanding, especially around avoiding plagiarism. This was partly due to a lack of familiarity with university-level expectations. As Gravett (1998) notes, students often struggle with academic writing because they are not taught clear structures and expectations early enough.
         However, over the course of the module, I gradually gained confidence through practical exercises. For example, in the paraphrasing and referencing workshops, we were shown how to break down source material and reconstruct it in our own words without altering its meaning. The structured examples provided during class were extremely helpful. According to Robinson and Pedley-Smith (2010), learning to paraphrase accurately is one of the most effective ways to engage with a text critically—something I am beginning to do more confidently.
         Another area I improved in was report writing. Before this module, I was unsure how to structure a report or write in a formal tone. During class, we were introduced to the components of a report, including the importance of clarity, objectivity, and appropriate formatting. One class session focused on planning and outlining reports, which helped me break down the writing process into manageable steps. I found the resource by the University of Leicester (2015) especially useful, as it explained how to organise content logically and present it clearly to an academic audience. By the time I completed Task 2, my confidence in structuring and writing reports had significantly improved.

[bookmark: _Toc194656421]3.2 Analysis
       Time management also emerged as both a strength and a challenge. While I was punctual and attended all classes, I sometimes underestimated how long tasks would take. For instance, I left the first draft of Task 2 too close to the deadline, which led to avoidable errors. This experience highlighted the importance of planning ahead and allocating time not only for writing but also for reviewing and editing. As Heritage (1997) argues, effective report writing requires time for multiple drafts and revisions, which I now try to build into my schedule.
        Through peer reviews and tutor feedback, I became more reflective and self-aware. I realised that one of my strengths is my willingness to engage actively in class discussions. For example, during a session on evaluating academic arguments, I contributed examples from my reading, which helped both myself and others gain a clearer understanding of the topic. This aligns with the Higher Education Academy (2015) view that discussion-based learning helps students internalise academic standards more effectively than passive reading alone.
       That said, I still need to improve my critical analysis skills. I often summarise rather than critically engage with arguments. To address this, I plan to use checklists and question prompts when reading academic sources—for example, asking: What is the author’s agenda? Is there enough evidence? These strategies, recommended by Gravett (1998), are helping me move beyond surface-level comprehension.
        In terms of personal development, this module has helped me become more independent and proactive in my learning. I now take more initiative in seeking help, using library resources, and checking my understanding. The process of reflecting on my progress through this report has reinforced the importance of self-evaluation and lifelong learning. I have learned that academic skills are not just technical abilities, but habits of thinking and working that I must continue to develop throughout my studies.

[bookmark: _Toc194656422]4. Conclusion 
         
        This Academic Skills module has been foundational in shaping my approach to university-level study. Through structured tasks like the Academic Skills Quiz and Application Exercise, I gained practical experience in paraphrasing, referencing, critical reading, and report writing. I discovered strengths in participation and collaboration but also identified areas for improvement such as time management and critical analysis. The feedback and resources provided throughout the module have equipped me with tools to continue developing these skills. Overall, this module has significantly contributed to my academic confidence and prepared me for future assignments across my programme.



[bookmark: _Toc642091982][bookmark: _Toc194656423]5 References 
      
      Gravett, S. (1998) The Right Way to Write Reports, Kingswood: Right Way
Heritage, K. (1997) Report Writing in a Week, London: Hodder & Stoughton
Higher Education Academy  ‘Writing Reports’

http://www.heacademy.ac.uk/assets/hlst/documents/heinfe_exchange/blended_learning_pdp_materials/5_reportwriting.pdf (accessed 13 January 2015)

      Robinson, Z., Pedley-Smith, S. (2010) A Student’s Guide to Writing Business Reports, Wokingham: Kaplan

      University of Leicester  ‘Writing reports’ http://www2.le.ac.uk/offices/ld/resources/writing/writing-resources/reports
(accessed 13 January 2015)

image1.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




