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The Reflective Report 
	
Introduction 
This reflective report is my experience in what was negative or positive, how the course has helped me improve academically and what the challenges were. I will explain about few techniques which have helped me and my learning outcomes in the Academic and employability module achievement. I will also explain the advantage and disadvantages of working in a group by adding self-discipline and time management helped in my case. My PDP Is in this report to enable the reader t to understand what I have gained from the course and where I shall improve. This report will also reflect on different methods and help focus and plan to work in groups and manage staff. The information will have another part of the learning outcome and process of how the Academic and employability module beneficent advantages of working in a group and the disadvantage. 
[bookmark: _Hlk116290416][bookmark: _Toc376452029][bookmark: _Toc493396572][bookmark: _Toc423428819][bookmark: _Toc896873430][bookmark: _Toc114593275][bookmark: _Toc111027118]The Gibbs Cycle I have read Gibbs’s reflective cycles. It had to help me will help you understand the positive and negative importance of time management and how it can be used in your daily life planning self-discipline and routine 168 hours a week to plan your daily work to able you to work on all different parts of the learning outcome and process and to look at improvement.
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The Pomodoro technique, which Cirillo developed in 1980 and learned and was explained in the module, has helped me to plan my time. I had to use the five-stage to manage, and it was not difficult, and I noticed that it has enabled while reading or researching for my assignment. The Pomodoro Technique aims to provide a simple tool for improving productivity which I will use.

[bookmark: _Hlk114593327]The WM Working memory (Cowan,2010) and the Three-pass approach explain the importance of notetaking. They have helped me to gain the ability to comprehend while studying, for example, reading or hearing, by highlighting the vital part of any document and just reading what I think is essential for me (Keshav. 2001). I have been using a highlighter while taking notes named the 3 Pass approach to help me to go back to the main point and re-reading this to keep the information allowed in the future to reflect what was explained and written. Both approaches were beneficial in my case study. I have used both methods and will continue using them in the future. 

Week two was about understanding assessment and finding information. The discussion was about how to evaluate your information and source gathering and where to find them; it described a case study as a report based on a client situation or organisation written or usually shared for learning. The third week was about referencing direct quotations and paraphrasing if referring to an author’s argument in your assignment. Week four was about sentences and activities, how to write a report, how to plan information and different essay reports. 
Week five was on digital skills presentation which was the most stressful week with the display working in collaboration with another group member. Reflecting on the group in week 8 for a presentation having to contact their other group member to work together, I email them by using their student’s email, WhatsApp group. The only criticism will be group work; in my case was not easy as a group member was not motivated at all, and I was exhausted to encourage my group. The presentation exam went okay in week six; we used the MS team to present our group work. We had lots of information on our study skills. Must learn how to do the Reflective report and plan the essay and assignment, having looked at the various kinds of job viewing videos and the national carer Academic learning. 


I have had many challenging times with the group I have to work with on a presentation on job ads, and I ended up preparing the display on my own. I emailed the presentation to the tutor, but unfortunately, I was not ready to present it on my own as I was anxious and thinking about the tutor asking about my team and why they were not motivated and didn’t want to work and always had excuses. I was disappointed as my work search differed from the others; I want to reflect on when you submit while working in a group is not very easy, as there are more disadvantages than advantages in group work. The other group presented well, and I gave them a good point on the MS team chat as I was online, which I think was a disadvantage. I have heard that their group also had a problem, but they managed and did fantastic work. The only advantage was that different kinds of information could be gathered and other ideas. The best strength of the presentation was having to choose a job and find out about the wages etc., and being able to draft it. The worst thing was not being able to present it as a group, the challenge of how I should talk in front of others.
[bookmark: _Hlk116304106]
Personal PDP (Personal Development Plan)	
My strength is to work hard to gain knowledge 
My weakness is working in a group or team 


	Target 
	How
	By when 
	Why will this help me in life
	
	

	Have my own business, being my boss in the care system 
	By having a high level of education and finishing level 4/5 in health and social care 
	I am trying to finish all the training needed in a few years. I am looking forward to achieving my goal 
	This will help me in the future when I am getting older to have a stable job, being own boss, having all the knowledge needed to help others which I have been doing for years now 
	
	

	Improve my digital skills 
	Getting more training access to digital courses 
	
	It will help in the future, as nowadays, with covid, everything is visual and digital, l
	
	

	Improve my vocabulary and paraphrasing and writing and referencing 
	I am using Grammarly for correction and having some online lesson 
	Ongoing 
	This will able me to write professionally 
	
	

	Gain knowledge of how to work as a team and problem solving 
	By training presentation as a group working together in a class and work 
	Ongoing training studying now 
	In the future, it will help me understand others and work in a team. 
	
	



I had to structure my work which I found difficult. I also found it challenging to understand the difficulties I had in writing a reflective report because I didn’t understand how to reflect on the module. I should write what we learned and describe them instead. I also had many difficulties while referencing my work, and with my vocabulary in my PDP am explaining where I need to improve and when and how it will help me in the future.
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Conclusion 
To conclude this report, the Academic employability and skill module is essential for adult learners who have been out of education for years. When they need to be able to have this support academically, especially when a student must write a report and when they need to work in a group or use digital tools, therefore, their advantage and disadvantages while reflecting personally It was necessary to follow the instruction assignment brief the sort list before starting to work on any assignment, timing planning and setting your work; this module has helped to gain more knowledge and understanding of how to plan and write a report, even though it was not easy to work in a group improve the work setting if the team collaborates also find difficult to present my work in front of others presenting in front of the public can be complex. Difficulties using digital tools and accessing learning can also be a big problem for adult learners if they need the appropriate training. Having many problems from the bigging of the entire module to setting my work, honesty now feels more confident, and with more study skills and the extra lesson, I will help better now and in the future. This course was a good choice as it will able me to use it in my future career, as mentioned in my PDP. After reflecting, the tutor also plays a significant role in explaining the module and how they should reference or give 1.1, if possible, to help the student; they should talk less about themselves and more about the module itself. This module is also one of the challenges, as I needed help writing a formal reflecting report. Still, with the support of one of the lecturers Rebecca Stewart, I understand how to do a PDP and improve my report writing.
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