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[bookmark: _jorrpkwc293k]AI Declaration
I confirm that I have not used any AI tools in the research and creation of this assignment. I confirm that I have not presented any AI generated materials as my own work. I confirm I have copies of my drafts, notes, and other resources I used, which I may be asked to provide in evidence.
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1. Ability to Take Part in Practical Tasks
The candidate worked with HR on matters like fielding applications, supporting new employees during on boarding and dealing with different administrative tasks at Best Western White House Hotel. Because they enjoy learning and can adjust well, they are effective and efficient workers in day-to-day tasks. Observing them demonstrated that they recognised the role each task played in managing the hotel. By taking action and joining forces with others, they smoothed the work process and helped achieve the company’s goals during their time with us. They quickly got the hang of using the HR software and systems needed every day for their work tasks. They were able to use the theory they learned to accurately solve problems in practise. Because of this mindset, I kept learning and aligning myself with the hospitality groups.
Throughout their practical sessions, the candidate acted independently and actively took part. They learned the everyday work of the human resources team, showing that they took accuracy and confidentiality with employee data very seriously. Because they were so engaged, they were ready to help with recruiting people, making interview schedules, organising records and helping with on boarding. The person’s ability to pay attention to details and organise work helped to make department tasks more efficient. Besides, they encouraged people to provide comments on their performance and made good use of them to improve it. Participating in many different activities strengthened the candidate’s skills and gave them confidence for future jobs in hospitality.
[bookmark: _q2gfmec17bvl][bookmark: _Toc198915570]2. Timekeeping, Attendance, Appearance, and Demeanour
Because they always came on time, everything in the department went smoothly and they showed they cared about their team’s work. Because the tool was so dependable, it lifted the HR team’s productivity and made them feel happier. There was not a single occasion in which they missed an event, showing their full respect for the role. Two members of the team attending consistently helped the whole team succeed in achieving daily objectives as the hospitality sector got busier. They were polished in their meetings which boosted the professional image of the department and matched what their clients sought in luxury service settings. As a result, the hotel’s culture was positive and the HR department’s position in the hotel became clearer. Their actions showed the important standards the industry requires.
All shifts and meetings were attended by the employees on time and with a clear sign of respect for the team and business standards. Thanks to their regular attendance, the department could complete its work when expected. The way they looked made it easier to attract a good first reaction from those they work with and those they serve. Besides looking good, the candidate also acted calm, polite and easy to approach at all times. As a result of these features, they communicate their professionalism and belief that it’s important to represent a future employer with honesty and achievement. 
[bookmark: _jaoboqcu1u82][bookmark: _Toc198915571]3. Ability to Undertake Set Tasks Under Supervision
While being supervised, the candidate was able to finish their assignments with accuracy and reliability. They always read the instructions carefully and asked questions when unsure which guaranteed their work was done quickly and properly. It was very important to be careful with employee data and to arrange recruitment sessions properly. Following guidelines enabled the HR team to operate well and maintain the required standards. Besides, they handled several duties including managing files for employees, setting up interview dates and helping out with training plans. By organising everything step by step, they were able to do tasks efficiently and always accurately. Their skills in working under supervision prepared them nicely for handling basic HR tasks and adjusting to the workplace. 
The candidate managed to carry out assigned tasks successfully, under the guidance of their supervisors. They were open to suggestions from their supervisors and managers and always followed the policies exactly. Because they wanted to learn and accept feedback, they found it easier to understand what was expected from the department. Using this method made their learning better and helped the department operate more smoothly. In general, working well led by others shows that the candidate is likely to develop and handle new responsibilities in the future.
[bookmark: _uk92yy9ypc0][bookmark: _Toc198915572]4. Ability to Undertake Set Tasks with Little or No Supervision
The candidate successfully managed the main tasks involved in on boarding, with very little supervision, so that all resources were correct and every deadline was hit. Handle man Company was impressed by their independence and problem-solving skills. Besides, they gave useful advice on optimising administrative tasks which signals their readiness to boost departmental efficiency. Taking the initiative is a sign they are grown up and prepared for more trust. Managing their workflow well meant teams did their jobs properly every time. The ability to work by themselves and with others demonstrated strong professional judgement needed for success as a hospitality administrator. During the placement, they handled the challenges of being on their own and kept up the good standards required for a successful and promoted career in HR or related positions.
As the placement continued, the candidate performed the tasks assigned with greater skill and little or no help from the team. They were able to motivate themselves, handle different responsibilities well and keep their accuracy and professionalism high. Human resources work involved taking care of employee data, organising meetings and finishing routine admin duties without the need for someone to watch over them all the time. Being proactive, the candidate noticed early signs of problems and either acted appropriately or sought help only when it was needed. Being independent let the department operate smoothly, so supervisors could concentrate on more challenging jobs. Working independently increased their own performance and also proved they were prepared for more challenges as their careers advanced. Generally, the candidate’s ability to rely on themselves and work with discipline gives them the skills needed for professional hotel management.
In addition, the candidate found ways to enhance the current ways of working. As a result, they proposed using simpler reporting templates to lower the need for manual entry which the team adopted. This move to handling projects independently clearly showed that the participants can take responsibility and lead themselves. The department worked more effectively because the candidate was reliable and took initiative when working without supervision.
[bookmark: _a986pp85tc63][bookmark: _Toc198915573]5. Suitability for Future Employability
The candidate did everything professionally, on time and with dedication to fulfil all their responsibilities on time. The candidate demonstrated real enthusiasm for learning and tried to obtain more skills, responding easily to the changing demands in the hotel setting. Administrators easily handled various tasks such as maintaining employee reports, helping with hiring and dealing with sensitive data while being friendly and effective with others. It was clear they had grown by taking steps to help improve the process on their own.
Along with practical abilities, the candidate’s impressive communication and teamwork skills made them much more suitable for working in the hospitality sector. Colleagues, supervisors and guests were spoken to with respect and in a clear way, helping to build an inclusive and united team. The individual understood when to go it alone and when to connect with others, allowing tasks to be finished in the best way possible. Their discipline in dress and having a positive attitude meant they knew what is required in a luxury hotel. In addition, the candidate was open to receiving feedback and made use of it to further improve himself or herself professionally. Since technical ability, social skills, flexibility and hard work are part of a hospitality candidate’s training, they become a reliable addition to any organisation in the industry.
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