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Employability skills are referred to as those skills that every employer wants to prevail in his employees (Collet et al., 2015). In this context, the present report will analyse 4 to 6 secondary sources that are associated with or related to employability skills.  Along with this, a section will be presented that will analyse the employability skill that I possess. In addition to this, the reflection will be done on the 4 topics that have been learnt in this module. In this context, Gibbs reflective model will be used for carrying out the process of reflection.


[bookmark: _Toc57595947]Reflect on your learning in this module using 4 to 5 topics.
Reflection is the process that facilitates an individual to analyse past experiences so that it becomes possible to understand and individuals own strengths and weaknesses (Simatele, 2015). In addition to this, it also helps an individual to create self-awareness. In this context, this section will analyse my learning about the different topics that I have learnt during the module. In this context, I would be analysing the following topics. These four topics include referencing, paraphrasing, reflection, and cover letter. This reflection will be done with the aid of one of the most popular reflective cycles that is Gibbs Reflective Cycle.
Description of the Gibbs Reflective Cycle
Gibbs reflective cycle had been postulated by Graham Gibbs in 1988.  This is one of the most popular reflective cycles that helps in carrying out the process of reflection in a sequential way. This reflective cycle is divided into 6 phases (Tawanwongsri and Phenwan, 2019). The first stage is a description in which the experience needs to be reflected. The second stage is feeling. In this context, the feeling that the person had during that experience. The third stage is the evaluation. In this stage, the things that had gone well and had not gone well needs to be discussed. The fourth stage is that of analysis. In this stage, the reason due to which the things had gone well or not gone well is stated at this stage. The fifth stage is a conclusion in which the user needs to reveal the things that could have been done in a different way. The last stage is an action plan. In this stage, an individual needs to state what could the individual do in a similar type of situation in future.   
[image: ]
Figure 1: Gibbs reflective cycle
(Source: Tawanwongsri and Phenwan, 2019)
Application of Gibbs reflective cycle on the learning that I had gained during the module
1. Description of the experience
 By undertaking the learning from this module, I was able to improve my knowledge regarding various topics. With the help of the module, I have not only been able to improve my existing knowledge but also was able to gain new knowledge. In this context, the first topic on which I want to reflect is paraphrasing. According to the theoretical underpinning of Roy and Grangier (2019), paraphrasing is one of the most crucial requirements in academics. With the help of this topic, I was able to learn that while carrying out secondary research is utilising the content of the secondary research it is essential to reframe the sentences without altering the meaning. Along with this, in this topic, I had also learnt that it is essential to give credit to the author from whose article the content is being used in the assignment. During the learning phase of this topic, I understood that with the help of paraphrasing, I could support all my opinions by the utilisation of the secondary sources.
The second topic on which would like to reflect is referencing. As per the study conducted by Pears and Shields (2019), referencing is a process that helps in acknowledging the work done by other authors which are being used by an individual in his or her assignment.  During this topic, I had learnt that there are various types of referencing systems that could be utilised in the assignments as per the instruction provided in the brief. In this context, the different types of references include the Harvard referencing system, APA referencing system and many more.
The third topic that I would like to reflect on is about cover letters. According to the study carried out by Tomaska and Nosek (2018), a cover letter can be defined as the document that helps in reflecting the reason that makes an individual suitable for a particular job. During that topic, I had learnt that along with the CV, it is essential to attach a cover letter that could help the recruiter to identify what are the skills that make me different from others and more suitable for the advertised job. Further, the study carried out by Moustafa (2015) revealed that with the help of a cover letter it becomes possible for an employer to understand the way an individual would be able to help an organisation to achieve its objectives by their skills.
The other crucial topic that I would like to reflect is about reflecting. conferring to the study carried out by Fook (2015), reflecting have some individuals to analyse the actions that had been undertaken by him or her during his previous experiences and whether those actions require improvement or not. During that topic, I had gained the experience that by applying reflective practices not only today but also in the future I would be able to analyse my experiences so that I could learn many more thanks from myself.
 Feelings 
During the module learning, I was nervous as well as excited for attending my classes. This is because I was a little bit scared as well as confused the initial part of the learning while attending the module. The other reason for that was that I had felt nervous that these topics such as referencing, reflecting, paraphrasing and cover letter were not studied by me earlier. Therefore, this is also one of the reasons due to which I was also excited. This is because by undertaking the following topics I would be able to enhance my knowledge as well as be able to use this knowledge in my future assignments. Moreover, paraphrasing is also associated with secondary research. 
Therefore, by undertaking this topic I had gained confidence that I would be able to carry out research on any topic. In addition to this, I had also gained confidence in strengthening my CV as I would be able to produce a cover letter. In this context, I had also taken an initiative to prepare my cover letter based on one of the job advertisements that had been provided in the job portals. In this context, I could display my confidence and I was able to synergise all my skills as per the requirement of the advertised job.  Lastly, I also felt nice about the topic of reflection. Thus, I gained confidence that I would be able to analyse all my previous experiences so that I can identify all my weaknesses. In addition to this, I had also utilised my dis learning about reflecting while writing a cover letter. In this context, I tried to reflect on all my learnings as well as my skills by analysing the previous experiences that I could include in the cover letter.
Evaluation 
The experience that I had gained while learning the topics related to referencing, paraphrasing, cover letter and reflecting is highly valuable. This is because all these topics will help me to develop all the necessary skills that would be useful in my future life. In this context, the thing that went most well was related to paraphrasing. This is because after undertaking this learning about paraphrasing I started translating the contents so that I could prepare a plagiarism-free assignment. Along with this, it also helped me to enhance my ability to understand the content that has been produced by other researchers or writers.  Along with this, the thing that had gone well with the topic related to reflecting is that it provided me with the opportunity to analyse my learnings from my previous term so that I could understand the topic that needs to be revised or focussed so that I could improve my level of knowledge. In addition to this, the study conducted by Mann and Walsh (2017) revealed that reflecting is a process that helps in making an individual realise his own strengths and weaknesses. Therefore, by undertaking this lesson of reflection I am sure I would be able to improve all my skills so that I turn out to be one of the most competent individuals that would be selected by all the employees. Moreover, as stated earlier by Innes (2016), the cover letter is one of the most important documents that help in reflecting the skills possessed by an individual so that an employer can choose him for the advertised post, I was able to prepare a cover letter for myself after undertaking this topic.
Analysis
The reason due to which the learning went well during the module was that I was highly focused and was keen to learn all the new concepts that were associated with reflecting, paraphrasing, cover letter writing and referencing. in addition to this, I had also put extra efforts by the means of self-learning. According to the study conducted by Arsyad et al. (2017), self-learning is one of the most crucial ways by which an individual during his higher education classes would be able to gain a vast amount of knowledge apart from attending the seminars and classes. in addition to this, the study conducted by Rezaee and Mosalanejad (2015) I revealed that for professional development it is essential that an individual must be in the light in the process of continuous and self-learning. This is the only way by which it would be possible for the person to improve his existing skills along with developing new ones. I have always abided by this principle due to which it was possible on my part to gain maximum knowledge about the above-mentioned topics. in addition to this, I also practised preparing cover letters in my free time so that in the future I would be able to present a most attractive cover letter to the employer of the choice.
 However, with respect to paraphrasing, I not only tried to paraphrase the academic literature but also took advantage of the available business reports and others on the online platform. In this context, I faced certain difficulties. the major difficulty was that to a certain extent I could not understand the critical concepts as a result of which it was difficult on my part to paraphrase the content without altering its meaning. Therefore, it is essential on my part to gather more information about this topic. Along with this, I also deliberately want to learn more about different models of reflection so that I can use them to analyse my experiences effectively.
Conclusion 
After reaching this stage of the reflection, I can conclude that the learning gained during this module has been highly helpful to me and I have been able to learn various new topics about which I have had no knowledge earlier. However, I further need to take additional classes so that I could perform the activities related to paraphrasing better as compared to others.
Action Plan
For developing my paraphrasing skills, I would like to practice more activities that are associated with paraphrasing. In addition to this, I would also like to take online classes that would help me to know more about different models that help in conducting reflection so that I can use them effectively.
[bookmark: _Toc57595948]Conclusion
From the above discussion, it is evident that for having a good professional life it is necessary to have several employability skills like communication skills, technical skills, time management skills and so on. These skills provide an individual with the confidence to beat the competition prevailing in the labour market and secure a good job. 
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