Diana Demeterova,                                                             Principles of Professional Legal Practice 
         2314066                                                                                        Attendance Note
AI DECLARATION: 
· I asked ChatGPT for an example layout for an attendance note as a university law student. “Can you create an example layout for an attendance note as a university student?”

Client: Ron Roland 
Matter: Estate of Down Evans (Deceased) 
Date of Attendance: 30th April 2026 
Time: 12:30 pm 
Fee Earner: Diana Demeterova, Trainee Solicitor 
Supervisor: Ida Matthews, Partner
Method of Attendance: Microsoft Teams 
Person Present: Ron Roland and fee earner

Reason for Attendance 
Initial attendance with a new client following the death of his sister, Dawn Evans. The client seeks advice regarding who should act as executors of the estate, how the estate is to be distributed under Dawn’s will dated 12 June 2004, and whether inheritance tax is payable, if so, the likely amount. The client also wishes to administer the estate personally, if possible, to reduce costs and requests a written letter of advice following the meeting. 

Facts Obtained from Client
Dawn Evans died on 1st April 2026, following an inoperable brain tumour. Her last known address was 99 Castle Street, Swansea. She left a valid will dated 12th June 2004, which has been reviewed. At the time the will was made, Dawn was married to Colin Evans; however, they divorced in 2011, and she did not remarry. Dawn had one child, Paul Evans, aged 45, who is married to Helen. They have two children, Gail Evans, aged 19 and Seren Evans, aged 16. 

Siblings of the Deceased
· Ron Roland (client), aged 65, married to Elena Roland, has one child, John Roland, aged 38
· Carys Knight (widowed), aged 75

Children of Carys Knight
· Fiona (36)
· Jack (twin of Fiona) died one week before dawn, survived by his widow, Maureen, and no children.

Assets 
Client indicated that the estate comprises a two-bedroom terrace property at 99 Castle Street, which is mortgage-free and has an approximate value of £250,000. The client confirmed that Dawn owned no other property. The estate also includes savings and bank accounts, possible investments or shares and personal belongings. 

Client believes that the carriage clock gifted to Paul had been stolen during a burglary at Dawn’s home prior to her death, and that the ABC plc shares gifted to John Roland had also been sold. 

Additional Financial Information
· Funeral expenses: approximately £5,100, paid personally by the client (receipts available).
· Death certificates: three obtained and paid by the client (receipts available).

Terms of the Will 
Executors Appointed
The will appoints Colin Evans, Ron Roland and Carys Knight as executors.

Specific Gifts
The will provides that Dawn’s grandfather’s carriage clock is to pass to Paul Evans, that Gail Evans and Seren Evans are each to receive £500, and that 500 shares in ABC plc are to be given to John Roland.



Residuary Estate 
The will gives the trustees residue to hold for any of Carys Knight’s children who outlive Dawn and become 21, equally if there is more than one child. 

Advice Given 
Executors 
Advised the client that where a will appoints a spouse as executor, and the parties later divorce, the former spouse is generally treated as having predeceased the deceased unless the will states otherwise. This is mentioned in Section 18A of the Wills Act 1837. (Legislation.gov.uk, 2022).
Accordingly, Colin Evans is unlikely to be entitled to act as executor following the divorce in 2011. Therefore, the remaining executors are Ron Roland and Carys Knight. If both are willing to act, they may apply jointly for the grant of probate. 
If Carys does not wish to act, she may reserve her powers, allowing Ron to proceed with the application, or she may formally renounce executorship in accordance with the Non-Contentious Probate Rule 1987. (Legislation.gov.uk, 2024).
Client confirmed preference to administer the estate himself if possible. 

Distribution of Estate
If Dawn did not possess the carriage clock on the day of her passing, the gift will fail by ademption. Paul would not receive a replacement item or equivalent cash sum unless expressly stated in the will.
 In Re Slater [1907] 1 Ch 665, the court confirmed that the beneficiary cannot recover the value of specially provided property from the estate if it has been disposed of before the death.

500 ABC plc Shares to John Roland
If the shares had been sold before Dawn’s Death, this gift would also fail by ademption. According to Johnson, G. (2025), in Re Dorman [1994] Ch 1, the court examined whether a particular gift of shares might still be effective after the original shares had changed form, ruling that the gift may fail if the donated assets are no longer in the estate upon death. 

Cash Gifts to Gail and Seren Evans 
The £500 gift remains valid and payable from the estate. However, Seren is aged 16 and a minor. Therefore, under the Trustee Act 1925, her entitlement may need to be held by the personal representative until she reaches 18 or otherwise paid in accordance with the administration rules. (Legislation.gov.uk).

Residuary Estate
The residue is left to the children of Carys Knight, who outlived Dawn and attained the age of 21. On the current facts, Fiona outlived Dawn and is over 21; she qualifies to inherit. Jack passed away before Dawn and does not satisfy the survivorship requirement. As a result, Jack’s widow, Maureen, has no entitlement under the wording of the will. Jack also has no children, so no further issues arise. Accordingly, the residue of the estate is likely to pass entirely to Fiona.

Inheritance Tax
Advised that no final inheritance tax calculation can be made without full financial details, and that the required information includes property valuation, bank balances, investment values, personal chattels, liabilities and debts, funeral expenses and details of any lifetime gifts made within the last seven years. 
Under the Inheritance Tax Act 1984, once these values are known, the estate can be assessed against the available inheritance tax thresholds and exemptions. If the estate exceeds the available allowance, inheritance tax may be payable before probate is granted. (Legislation.gov.uk, 2011).

Probate Process Explained
Explained the key steps involved in the administration process, including confirming the acting executors, gathering information regarding the estate’s assets and liabilities, valuing the estate, completing the necessary inheritance tax forms, applying for the grant of probate, collecting in the estate assets, setting any outstanding liabilities, and finally distributing the estate to the beneficiaries. 


Client Instructions/Response 
Client wishes to act as executor if possible and will consult with Carys Knight regarding her role. The client will provide the necessary financial documentation and has requested a formal letter of advice confirming the position regarding the executors, the distribution of the estate, and any inheritance tax liability. 

Action Points
Client to Provide 
· Death certificate/ the receipts
· Property valuation 
· Bank statements/ balance at date of death 
· Investment/ share details 
· Funeral invoice
· Details of liabilities 
· Information regarding any lifetime gifts 
· Carys Knight’s confirmation 

Firm to Do 
· Draft and send a letter of advice 
· Review estate value
· Advice on probate application 
· Prepare documentation if instructed 

Professional/ Practical Issues 
No final tax advice can be provided until valuations are confirmed. It is necessary to confirm that there is no later will or codicil and to obtain evidence regarding the disposal of any gifted items. The client is entitled to reimbursement from the estate for the funeral and death certificate expenses. There is potential for family dissatisfaction; the matter must be handled carefully. It should also be noted that the firm acts for the personal representatives rather than individual beneficiaries. 


Conclusion 
Client received preliminary advice regarding executorship, distribution of estate and inheritance tax. Further advice and a formal letter to follow upon receipt of financial documentation and confirmation of acting executors. 
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