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In this Assignment I will be reflecting on how term one and term two of my Academic and employability Skills have been. I will be reflecting on five key topics that which I think that have helped me and what I think what will help me best now and in the future. I will be explaining on my experience on how the lesson went and what feelings I had at the time. The five topics I will be discussing are Referencing, Bibliography, Time Management, Cv and finally Reflection.  

Reflective writing Is when a writer describes a event, scene , Interaction or even a lesson. In reflective writing you can describe you feeling and what you learnt from the lesson or even the event.
Today I will reflect on what one of the most important things i learnt in last term.  The most important topic I learnt was how too do Harvard style  referencing. At  first I was very worried on referencing and how I can learn from it, I will  be honest at first I didn’t think referencing was very important and did not take it serious but then I realized and understood  that if I do not  reference my work properly I will fail my whole course due to plagiarism. The more I learnt the more I understood how important plagiarism and referencing is.  At first I found  very difficult to understand how to reference properly and made me very worried on how to reference but the more I practiced at home and with the help of the internet I have learnt how to reference very well although I must admit I still sometimes struggle with it but once I remember what I got taught . I so happy now that I can reference all my work I have understood that in all my assignment is term one, two and three and can be happy that my work will not have the issue of plagiarism I have already used Harvard style referencing in my assignments and will carry on to do so in the near future.
In last term I learnt a very important lesson on bibliography. Bibliography is where you read a text of a book and re-write in your on words. I wasn’t aware the actual term for this is called bibliography. On the actual day I remember it very well it was our very first lesson on Windows teams and I along as the rest of my class where very confused on to how to use it. I quickly got the hang of how to use windows team and got used to using it. I was very happy and learnt a lot in that lesson as using bibliography on my assignment will for sure will help and already helped me using on how to use it. In my opinion  bibliography is very important tool set to have as you can read ,understand and write and even speak your topic in your onwards with helping you.

Time management is something I learnt from working as a manager it is very important to me and in lesson when we discussed time management, I got real insight on what time management  actually is I learnt the importance of time management. Time management is very important skill set to have as you manage your time not just in lesson or at work even in a day to day life if we don’t manage you time then everything will you plan for will become a slow process as the worst case situation can be staying up all night doing your assignment which is due the next day but if we had planned our time better and done the work slowly form the begin then we should not have had this issue something I learned and understood very quickly form the start of the year from lectures that if you do you work from the start then the stress level is low and you will enjoy all your work and learn to manage your time. I very much enjoyed learning about Time management and quickly implemented in to my work and very much enjoyed the learning process and have been using it very effectively.

This term I learn a very interesting lesson on CV  I was taught how to write a cv and how to what to write although I already knew how to write a cv and what to be added I learnt that a lot over the years on how to review and look at cvs because i am manager but il be honest I totally forgot what to write and add in my cv. A Cv also known as Curriculum Vitae is a updated information regarding yourself and your work experience in a job role you have applied for it will include a brief summary about yourself and your experience also will include your qualification and may even include your hobbies. A cv is best way to sell yourself in impressed yourself to the company you have applied for it also give a the employee a good impression of who you are before the next stage the job role which is the interview. I found this lesson extremely enjoyable with all my colleagues involved in the lesson too and it has now helped what to look for in cvs and what I can do next time I apply for a better job role.
Reflective written is very interesting topic I learnt about in this term I wasn’t aware on what is was and no idea what I expected to learn is this lesson and ill be honest when I herd my assignment was on reflective writing I was worried that was going to fail the whole assignment. I was listening very carefully in lesson and was watching videos on how to write a reflective piece of writing. Reflective writing is where you have time to reflect on something you have done ot experienced it takes time for you to understand how you can improve and learn from what you did wrong and how you can improve also you can express on your feelings one the situation. I was very impressed regarding this lesson as from the start to finish I learnt that at first I would find it very hard to learn from reflective writing but by the end of the lesson I was very happy with the outcome I am very happy and content that in this assignment I will hopefully be happy with reflection on my assignment in term two I am very happy with what I leant specially on reflective writing.

Summary
On reflection the first to term on my first year of university have been very enjoyable. I started of this looking for a new adventure and a new challenge. When i first started academic and employability skills I thought I knew what I was expectation my very first lesson remember sitting the very nervous sitting there with a group strangers which in last few months have become my friends I found that this lesson the most I have learnt the most on skills and how to improve them I found out to the most important thing in any university and that is to reference your work the Harvard reference style and with out that you will for sure fail any assignment I do. I am writing this and I can proudly say I have learnt so much on my new skills and will for sure you them in the near future. I am very happy to say that all my lesson have been so enjoyable and extremely helpful on my new adventure in university I am very confident what I have learnt in the last two terms will help me grow as a person and will for sure make my chances at better role in employment increase because I have learnt new skills and I am very proud to say that I have watch the whole class grow and help each other and I so happy with the lectures that have helped me grow. I think long and hard when I look back and think from the first day nerve sitting there introducing myself to the class to finally coming out of my shell and gaining experience and new skills. So far term one and term two have been so enjoyable and I am very happy with skills I have picked up and learnt and some of them are the skills I have spoken about today. I am sure will carry on using them now and in the future. I truly have ejoyed written this assigmeant on my refekction on what I have learnt so far I have some ups and downs some very stressful days juggling work and and my lessons and the biggest shame is that I never got to do face to face learning due to COVID 19 as I am sure if the were the case I would have learnt so much more in the last two terms but in whole I am very happy with what I have learnt.
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