[bookmark: _GoBack]Uploading your Presentation and Notes to Moodle
The university now requires all work to be submitted electronically to Turnitin via Moodle. This means that you will need to submit both your presentation slides and your speaker’s notes to Moodle. 
Tutors will provide your mark and feedback via Moodle, so a required element of your submission is to upload your work before you present. 
Once you click on the Turnitin link, you will see that there are now two separate tabs. One should be used to upload your power point screens. The other should be used to upload your speaker’s notes (these should be typed in the ‘notes’ section of your power point). 
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Uploading Your Power Point Presentation
Click on the ‘Presentation Powerpoint’ tab. Upload your powerpoint (as you would any other kind of document). 
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Uploading your Speaker’s Notes
You will need to use the second tab to upload your speaker’s notes. However, before you can upload, you will need to save your powerpoint as a PDF document which shows your notes. 
· Save as a PDF and Enable Notes

Step 1: Firstly, go to ‘Save as type’.  Click on this and choose ‘PDF’ from the drop-down menu.
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Secondly, select ‘options’ 


Step 2: 
[image: ]Under ‘Publish what:’ select ‘Notes pages’.   Next, click OK and Save as usual. 
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