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[bookmark: _Toc139453584]Task 1 – Written summary 
If you want to advance academically and personally, you must make preparations for higher education. This review will quickly touch on the most important aspects of this preparation, such as academic readiness, goal-setting, and the acquisition of necessary skills.
Success in higher education requires academic preparation. To prepare for higher-level studies, it is essential to gain the fundamental abilities and information. According to Johnson (2019), it's important to have a solid academic background in disciplines like mathematics, physics, and linguistics. Additionally, effective study habits, time management skills, and critical thinking abilities are required to face the demands of higher education (Smith, 2020).
One of the most crucial aspects of being prepared for higher education is having the capacity to create specific goals for oneself. Students can more successfully focus their efforts on accomplishing those goals if they first set their goals and intentions in writing. The results of a study by Brown and Miller (2018) show that setting SMART goals—specific, measurable, realistic, relevant, and time-bound—can help people become more motivated and productive. Long-term objectives must be divided into more manageable steps for the purpose for one to maintain one's focus on the task at hand and track one's progress.
Additionally, developing the requisite skills is a crucial part of preparing for higher education. To interact effectively with teachers and pupils, one must possess excellent writing and speaking abilities (Jones, 2021). Information literacy abilities are crucial for academic research, according to Garcia (2019). These skills include the capacity to synthesise and analyse data gathered from a range of sources. Additionally, as a consequence of the integration of distance learning and technology into educational settings, technological knowledge is growing in importance as an ability in the current era (Adams, 2020).
In conclusion, getting ready for college or university requires academic planning, setting objectives, and honing skills. Students who acquire critical thinking abilities, set SMART goals for one another, and have a strong academic background all increase their likelihood of succeeding in university.
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Task 4 – Reflection 
Introduction 
As I begin my journey through higher education, I think back on the difficulties and lessons I learned while adjusting to university life, adjusting to distance education, and completing my first papers. Gibbs' Reflective Cycle will be used as a tool in this reflective essay to examine my feelings, ideas, and deeds during this transforming time. I want to understand my development, pinpoint areas for improvement, and further my future academic endeavours by critically analysing my experiences and consulting pertinent sources.
Description 
The initial period of joining university is the subject of the first part of my reflection. As I started a new scholastic and personal journey, worry coexisted with joy and optimism. My feeling of being a member was hampered by the enormity of adjusting to a broader academic society as a whole encountering new people, and getting to know the campus design (Browne, 2015). But via orientation activities, campus visits, and participation in other clubs and activities, I eventually warmed to the university setting and formed friendships with other students.
I now had to learn how to use digital materials and adjust to virtual classes since the emergence of online learning. Initially, the transition from conventional face-to-face contacts created a long learning process, necessitating me to perfect the art of independent instruction and navigate a variety of online resources (Guri-Rosenblit, 2014). To improve my comprehension of the course substance, I discovered it essential to create a disciplined study schedule, make use of electronic materials like e-books and academic databases, and to fully partake in internet-based conversations (McGarr, 2009).
My initial projects caused me to experience a mixture of exhilaration, fear, and self-doubt. I had trouble expressing myself clearly and finding my academic voice (Creme & Lea, 2003). But with the help of editing training sessions, peer review, and professorial advice, I was able to develop vital academic writing abilities including argument structure, information incorporation, and adherence to academic traditions (Lea & Street, 1998). I realised the value of scheduling time, asking for explanations when necessary, and utilising university facilities, including the language centre, to improve my writing abilities when I looked back on my development.
Feelings 
When I first entered university, I felt a mixture of excitement, trepidation, and anxiety. I was eager to begin a new academic and personal route, but I was also uncertain and concerned about the challenges that lay ahead. As I became more accustomed to the academic setting, I began to develop a sense of community and kinship with other students. I did, however, occasionally have feelings of overload and struggle to fit in with the greater academic group.
I originally felt lost and uncertain as a result of the switch to online learning's new set of difficulties. I had to adjust to online learning environments, learn how to use a variety of online tools, and develop my own learning strategies. Without the framework of live classes, I found it difficult to stay inspired and engaged, but I was also aware of the simplicity and versatility that distance learning provided. My comfort in using online tools grew as I gradually became familiar with them, including academic databases and e-books. I also began to recognise the advantages of learning via the internet.
I felt a variety of things as I approach my initial projects, including enthusiasm, fear, and self-doubt. I felt obligated to do well in the class and show that I understood the topic. At first, I found it difficult to develop my educational voice and clearly express my ideas in writing. But with the help to create training sessions, peer criticism, and professorial advice, I eventually acquired vital academic writing abilities. I was able to examine my writing realistically and see areas for development thanks to the procedure of obtaining constructive criticism and rewriting my work.
Evaluation 
Reflecting back, I can say that beginning university was both difficult and gratifying. Despite my initial feeling of anxiety, I proactively participated in orientation activities and made connections with other students. This assisted me in creating a network of allies and an awareness of community. I am aware, though, that I can still do better when it comes to interacting with academics and participating better in academic pursuits. I would generally say that adjusting to online study and using digital materials went well. Despite the initial difficulties, I have improved my time management, digital literacy, and autonomous learning abilities. I now know how to take use of online forums for collaborative learning and how to use a variety of digital tools to better grasp the course material. In order to make the best possible use of the prospects for distance learning, however, I understand the need to keep developing my own self-control and learning new strategies. When I think back on the procedure of composing my first duties, I can see how far my academic writing abilities have come. Writing training sessions, peer reviews, and teachers' advice have all been helpful to me as I've developed as a writer. I now recognise the value of getting criticism, editing my work, and following accepted academic techniques. To further improve the calibre of my projects, I definitely require that I exercise time management and asking for explanations when necessary.
Analysis 
The difficulties I encountered when I first started college helped me to understand how important connecting with others and support networks are to improving the entire college experience (Browne, 2015). I actively participated in university life, which not only enabled me grow my social circle but also gave me a sense of community and an ecosystem of support that helped me get through the difficulties of adjusting to higher education.
My learning practises had to change as I adapted to online learning, and I also had to improve my self-control and digital literacy (Guri-Rosenblit, 2014). Participating in online seminars and lectures gave me insightful knowledge about efficient distance learning strategies, such as time management, goal-setting, and using technology for learning together (McGarr, 2009). This experience has improved my capacity to adjust to varied learning contexts and make efficient use of digital resources—skills that are extremely important in the rapidly changing digital landscape of today.
Communication my first papers made me realise how important it was to ask for advice and comments in order to develop my academic writing abilities (Creme & Lea, 2003). I was able to pinpoint areas for development and hone my writing style by actively participating in the writing centre and peer review procedures. I have discovered the significance of perseverance and making use of the tools that are at my disposal to improve my academic writing ability now that I am aware of the repetitious nature of the method of writing.
Conclusion 
It has been a transforming experience to reflect on my path of beginning university, mastering online learning, and finishing my first tasks. I have learned a lot about myself, found areas for advancement, and got a greater knowledge of the abilities and methods needed to thrive in higher education by using Gibbs' Reflective Cycle.
My struggles with adjusting to university life, understanding how to learn online, and completing writing tasks have helped me become an increasingly adaptable and independent learner. This reflection has emphasised the value of asking for help, making use of the resources at your disposal, and actively participating in the educational environment.
I'm determined to keep improving my academic abilities going forward, get criticism, and constantly adjust to the evolving higher education landscape. I am convinced that I will handle future academic hurdles with greater confidence, competency, and accomplishment if I put the lessons I've learnt from my introspective trip into practise.
Action plan 
I intend to actively participate in academic and recreational events to enhance my time at college and increase my sense of belonging. Taking part in class debates, joining student associations focused on my area of interest, and looking for mentoring or advice from professors are a few examples of how I may do this. I want to improve my intellectual and social ties to the university community by doing these things.
I want to look into more tools and resources that can improve my online learning environment in order to improve my online learning experience. This includes keeping up with new educational technology, participating actively in internet communities or forums of discussion, and attending webinars or courses on efficient online learning procedures. I can make the most of online learning by being engaged and always enhancing my digital literacy skills.
I intend to use the writing centre’s facilities more often in order to better develop my academic writing abilities. To ensure a solid foundation for my work, I will ask peers and lecturers for input as early in the course of writing as possible. To allow for several revisions and refinement, I will also set out specific time for sketching, modifying, and proofreading my work. I want to improve the precision, coherence, and general calibre of future tasks by implementing these habits into my writing process.
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	Student Name
	Student Number
	Module
	Code

	
	
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	
Improve Time Management
	Establish and follow a daily/weekly routine.
	Time administration App, mobile calendars, and Tools for efficience
	To increase productivity and effectiveness in both personal and academic endeavours
	
End of this term

	Enhance Organizational Skills
	Use efficient organisational tools and keep your desk consistently organised.
	Wall charts, filing cabinets, and electronic file management tools
	To make sure that things are accessible and to lessen the stress that comes from chaos
	Next month

	Develop Health and Fitness Routine
	Exercise frequently and lead a healthy lifestyle.
	Club or gym membership, workout options, fitness applications, and nutrition information
	to enhance general educational achievement by increasing mental and physical health
	Ongoing 

	Strengthen Study Skills
	Read a certain number of books or articles each month, and develop your library research techniques.
	Academic databases, study aids, and library resources
	to broaden your understanding of a subject and improve your critical thinking skills
	Weekly reviews

	Engage in Volunteering Opportunities
	Engage in charitable endeavours that is consistent with your principles and interests.
	Look for opportunities to volunteer and gatherings for networking
	to serve the community, enhance communication skills, and acquire knowledge
	Ongoing engagement

	Explore Graduate Opportunities
	Investigate and actively seek opportunities for after graduation, such as job shadowing, career fairs, and academic programmes.
	Online job boards, career resources, and networking activities
	to increase mobility and research potential future careers
	continuous, with definite application submission dates

	Improve Communication Skills
	Think about your nonverbal and verbal exchanges, and ask your peers and mentors for their opinions.
	Resources for successful interaction, seminars on communication, and Speakers
	to improve interpersonal connections, teamwork, and ability to communicate in the workplace
	in progress, involving ongoing training and growth
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assessing and analysing digital information sources
critically (Bruce, 2017).

Recognising the legitimacy and dependability of
information (Head & Eisenberg, 2010).

Avoiding plagiarism and using information in an
ethical manner (Howard, 2016)

competence with electronic devices and applications
(Prensky, 2012).

Digital communication abilities, such as appropriate email
behaviour and online teamwork (Hogan, 2018).

Safety internet usage and procedures (Livingstone et al.,
2017).

Search tactics that work for locating reliable and pertinent
data (Head & Eisenberg, 2010).

using internet-based library and academic resources
(Borgman, 2015).

Source organisation and reference management tools
(Purdy, 2017).

knowledge of learning management systems (LMS),
including Moodle and Blackboard (Picciano, 2017).

gaining internet access to instructional materials,
homework, and grades (Dennen & Myers, 2019).

taking part in correspondence and group projects (Garrison
& Vaughan, 2017).

Online conduct that is moral and responsible (R[’e, 2015).
In online relationships, there should be consideration for different
cultural backgrounds and sensitivity (Greenhow et al., 2016).
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Introduction

Dear ladies and gentlemen, thanks for visiting.

| want to talk about the importance of
individual identification in the setting of
collaboration today.

Our sense of location, values, and beliefs are
just a few examples of the many things that
shape how we view ourselves as individuals.

These components offer-a special filcer by
Whichawesview our surroundings and
€ommunicate with others.

Understanding whether these things affect ouf'
personal identities can have a big impact on
how effectively we work as a team.

Let's explore how one's unique personality,
feeling of place, numbers, and opinions interact
with one another and how these affect
productive collaboration.
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Values and beliefs shape identity. They guide our behaviour
and relationships. Our beliefs and values reflect our
worldview and priorities.

Values shape personality, Schwartz (2006) found. They
form the basis of our identity and guide our judgements.
Integrity and truthfulness are associated with ethical
behaviour in all areas of life (Schwartz, 2006).

Our values also affect our choices. They help us make
tough decisions and stick to our principles. By following
our principles, we appear honest and genuine (Pillay, 2008).

Teamwork requires team members to share values and
views. Cable and Edwards (2004) emphasise on
consistency in teams. When coworkers share values,
understanding, confidence, and cooperation improve.
Harmony improves communication, problem-solving, and
teamwork (Cable & Edwards, 2004).

Myers et al. (2015) examined the performance of teams,
individual principles, and team values. An agreed-upon set
of values and a clear understanding of both group and
individual values improved teamwork, task completion, and
enjoyment (Myers et al., 2015).
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Teamwork requires an understanding of the connections among identicy,
place, values, and beliefs. Being aware of one's own identity aids in
appreciating and accepting the identities of others in a team.

People may cultivate the empathy, inclusion, and open-mindedness
necessary for teamwork by recognising how viewpoints moulded by a
sense of location.

Self-awareness of one's own identity enhances team diversity
comprehension, according to Ely and Thomas' (2001) research.

People are more likely to respect the various identities, experiences, and
points of view of their teammates when they are aware of who they are.
Working together, creativity, and learning are allfacilitated by appreciation
(Ely & Thomas, 2001)

To operate well in a team, you must be inclusive, open, and empathic. By
empathizing with and comprehending teammates, people develop
psychological safety and trust.

Open-mindedness fosters original decision-making and problem-solving
(Carmeli, Reiter-Palmon, & Ziv, 2010). According to Kearney, Gebert, and
Voelpel (2009), inclusiveness increases engagement and commitment by
making team members feel valued, heard, and respected.

‘When team members have similar values, there is greater trust,
cooperation, and communication. Team members can more effectively
collaborate when their values are aligned (DeChurch & Mesmer-Magnus,
2010). Shared values improve communication, problem-solving, and
teamwork, according to Dirks and Ferrin (2002).

How cultural diversity influences team dynamics was studied by Hinds and
Mortensen in 2005. Communication of daca, making decisions, and
performance were all improved by teams that appreciated and included
different cultural identities (Hinds & Mortensen, 2005).
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Conclusion

#it Finally, personal identity, sense of place, values, and beliefs all play a significant role in how well we
i work as a team.

m Acknowledging our own identity enables us to acknowledge and appreciate the distinctive
characteristics of others on a team, promoting an inclusive and open-minded work environment.

v Building effective working relationships and encouraging cooperation, creativity, and reciprocal
learning requires empathy, openness of thought, and inclusivity.

@ Additionally, shared beliefs and principles foster cooperation, confidence, and successful
communication amongst team members, which enhances performance and results.
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