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Time management- 
Time Management is essentially important when completing tasks and carrying out activities both individually and in groups. Time management helps the person stay on track of tasks and meet deadlines. The general purpose of time management I to ensure the person meets their goals and achieves what they are aiming to on time, it can also improve on the success and effectiveness of the work produced.  (Rouse, 2015)
Negotiation- 
 A Negotiation is a term used for the resolving and deciding of a debate or an issue generally when two or more people have different views or opinions on a situation. Negotiating comes into play when all contributors of the debate, discuss their points and agree to settle on a final decision influenced by both or all of their arguments or the strongest and most valid opinion. (Kenton, 2019)
Motivation- 
Motivation is the term used for a person’s self-drive and commitment. To motivate yourself means to encourage you own ability to work and do well throughout your professions and any work or self-given related tasks. Motivation helps the person be more enthusiastic and dedicated to their work as more often than not they enjoy it more so have more willingness to complete tasks and activities and are also more productive in the workplace. Being motivated also helps the person have a more positive attitude and better outlook on life and work. (Anon., n.d.)
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