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[bookmark: _Toc68424982]Introduction
The process of learning the skills and knowledge for professionals are started in the academic session. The academic session are full of learning and practice session for the professional life. In academic session, most of the soft skills required for profession and planning for career development are interacted (Aken and Berends, 2018). In business administration the basic skills for business management and some other common skills are taught in academic session. This report is about the reflection of the learning from academic learning session about the employability skills at workplace. In this reflection, I have explained own observation of learning from academic session and the skills that would be potential for me to interact learning. To reflect the employability skills and academic learning about the skills, I have used the Gibbs model of reflection. 
[bookmark: _Toc68424983]Reflection
There are different process and models that can be used to reflect anything. In this reflection, I have used the Gibbs model of reflection which is a multidisciplinary model (Bulman and Schutz, 2013). In Gibbs model of reflection, the process works with six different stages namely description, feeling, evaluation, analysis, conclusion, and action plan. The detailed process of reflection is interacted with the determination of the learning from the academic session about the employability skills for future profession. 
[bookmark: _Toc68424984]Description
The employability skills are those part of the skills that are required for the development of the professionals values along with the performance in profession. The professional life requires proper attention for the development. In student life, the learning is started for any professional. I am a student of business administration. This reflection is about the learning of my employability skills from academic session. I have been involved in learning different skills for the preparation of my career and profession. The professional journey in my career is more related with the business management where I have been planning for my career to build in administrative team in business. Based on my plan for the development of career, I have attended in class and learned the skills related to business administration. Different practical skills are required for the administrative activities and management. For the professionals in administrative section there are different hard and soft skills. Most of the soft skills are related to the knowledge and theories learned in academic session. In my class and academic session, I have focused myself with some basic skills that I have been planning for development. The skills that is more effective for my learning are:
· Time management skill
· Academic writing skill
· CV and cover letter writing skill
· Analytical and critical thinking skill
All these skills are considered as soft skills which would be helpful for me in my future career. I have been planning for the development of these skills and attributes to reflect upon these skills and attain the career growth plan. 
[bookmark: _Toc68424985]Feeling
The management and administrative activities are complicated for the professionals who are in managerial sector. To manage the tasks & activities in an organization, controlling them and guiding the employees and workers of an organization by the managerial professionals, requires effective knowledge about management strategies and process (Asplund et al., 2014). In academic session, the learning of the soft skills make a professional efficient about the decision making process, observing the scenario of organization and complying with the managerial activities. I have been learning the soft skills like time management skill, academic writing skill, CV & cover letter writing skill, analytical & critical thinking skill which is more effective for my future career. I think these skills would be more helpful for me in my future career to develop and attain the career goals. The academic writing skill would help me to report to the higher authority about the process and show them the scenario. The CV and cover latter writing will give me a platform and chance in career building to start profession with. The critical thinking and analytical abilities would help me to analyze different situation and take decision about the managerial process. In managerial profession, there are lot of tasks and activities that a professional needs to conduct within limited time. The time management skill would help me in this regard to comply with these complicated tasks within time. Moreover, I think learning these skills would add value to my interpersonally to reflect myself as a strong candidate for my future profession. 
[bookmark: _Toc68424986]Evaluation
The skills that are learned in academic session are helpful for the professionals to know about the theoretical knowledge in profession. In professional life, the professionals can utilize the learned knowledge and their implication in practice. The whole process of learning of the academic knowledge and skills are important for the professionals. As a student in business administration, I have been learning different skills. Most of these skills are related to my profession that I have planned for my future. As a student, I have attained to learn about the academic writing skills. Being in academic session, I have been learning about the process of conducting efficient and standard quality writing. With my writing I can reflect any topic and demonstrate that. I think, it was a better opportunity in this academy to learn about the academic writing skills and this would be potential skill for my future. The most important thing in academic session that I have learned is the CV writing and cover letter writing. I have taken suggestions from the tutor and now I have become so efficient that, I can write my own CV and apply in job position with own cover letter to convince the employers. The time management skill that I have learned in class and group activities is more effective to respond to different tasks and activities at a time that would require for me in my future career and profession. Last but not the least learning skill is the analytical and critical thinking skill which is crucial for taking efficient decision. Even for my career, I have planned for professional growth and development by using critical thinking and analytical skill. Overall I think, I have learned these skill efficiently and these will be effective for my future career. 
[bookmark: _Toc68424987]Analysis
The analysis of the skills takes place with the detailed information about the learning from academic session about the employability skills for my future career. I have attended class and learned different skills. Most important skills that are helpful for me and made me strong are presented below with the factors of learning from class. 
· Time management skill: The management of time is utilizing shorter time and making the best use of time. With time management skill, a professional can utilize his own time and manage different activities within that shorter time period (Bergtold and Onukwugha, 2014). As a student, I have been involved in practicing different tasks allocated for me to develop my time management skills. I have also taken suggestions from my tutor to develop time management skill. 
· Academic writing skill: The academic writing skill is not only important for academic session, but also for professional journey. It reflects the knowledge of the professional about the academic learning of theories and models (Anderson, Waayers and Knight, 2016). In managerial profession, I would require to learn about the academic writing skill from which, I can show my observation and let everyone know about the scenario within my capacity. 
· CV and Cover letter writing skill: CV is the reflection of academic and personal background along with strength factors so that employee can go through the profile of the candidate or applicant. Cover letter is a convincing letter with which, the candidate can convince the employer about the allotment of job placement. Writing CV and cover letter have been developed in me from the learning from tutor in class. 
· Analytical and critical thinking skill: The analytical skills allows an individual to analyze the detailed factors in an organization or about any event. Critical thinking skills helps to demonstrate the factors and show the detailed aspects of these factors based on which the individual can take effective decision (Copeland, 2015). I have developed my analytical skill from the observation of class session. 
Overall these skills that I have learned have been reflected with my own observation, I have been planning my career in managerial field for which I am practicing these skills for making myself more strong with these skills. 
[bookmark: _Toc68424988]Conclusion
The employability skill is the set of skills that are required for professionals to conduct the activities and tasks in profession. Another term, academic skills refers to the skills that are learned in academic session. The academic and employability skills are connected with each other since the learning starts with the process of academic session. This reflective model has been presented with the learning from academic session about the employability skills. In this reflection, I have presented own learning their effectiveness in future career, and the strength factors for me with the learning. The evaluation and own feelings have also been provided in this reflective model. I am a student of business administration, so I have planned my career to be built in managerial sector where I can use the learning of these soft skills. I have mainly focused on the skills of Time management skill, Academic writing skill, CV & cover letter writing skill, and Analytical & critical thinking skill. Along with these skills, I have also developed some other theoretical and soft skills. All these skills would make me potential in my future to conduct my professional performance development and attain the career goals. 
[bookmark: _Toc68424989]Action plan
The development of profession requires effective planning and its execution. As a student I have made the plan based on my learning of skills and abilities. I have learned different skills based on which I have made professional planning. But to develop my professional journey, I have to make myself more potential with the learning of new skills and developing existing skills. Here are some plan for my future implication that have been made based on the learning. 
Planning for existing skills:
· Time management: I will practice more time management skills so that I can use my limited time to learn more about the practical organizational process. I will involve myself in internship program to observe the time management process used by professionals. 
· Academic writing: I will concentrate on class on regular basis to make myself potential one with reading and writing activities. I will also be involved in extra writing activities like literature practice, writing in journals and magazines. 
· CV & cover letter: I will apply in different job position after my graduation. For my CV and cover letter, I will get suggestion from professionals. Also I can review my CV and cover letter in different online website and job portal. 
· Analytical and critical thinking: I will involve myself in complicated and practical tasks from where, I can develop my situation of thinking critically thinking about the process of learning more and apply. 
Preparing for learning new skills:
· Leadership skill: I need to develop my leadership skill to enhance my potentiality. I will involve myself in different group activities so that I can practice leadership skill. 
· Managerial skill: Being in managerial process, I need to learn about the management skills practically. I will involve myself in managerial training center to learn about managerial process. 
· IT Skill: For the reporting activities and maintenance of digital transactions, a professional needs to be efficient in IT maintenance. I will buy my own computer and practice IT skill. I will also involve in IT training center. 
[bookmark: _Toc68424990]Conclusion
The reflection for any topic takes place with the explanation of the observation by an individual. This reflection is about the learning of the academic and employability skills learned from academic session. In this reflection, I have used my own learning from the academic session as observation. In this academic session, I have reflected about my professional journey for my future based on the learning skills from academic session. In this reflection, I have used the Gibbs model of reflection to reflect my own thoughts about the skills learned from academic session. 
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