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Task 1(a)
Essential skills for study and employment.
The skills I currently require for studying could vary it could mean I have to time manage my coursework, assignments, revision to preparing for upcoming lessons and exams, according to ‘Stephen Covey on time management’ (2002), the handbook demonstrates time management tips and smart ways to manage times to balance your life, especially in employment.
                                                                         [image: ]
Also study skills are required to further enhance my knowledge and ways to practice my studies skills which are demonstrated in the handbook of Cottrell, (2019) The studies skills handbook, it shows ways to plan study times and how to work on skills that will help studies for assorted topics.                 						                                                       [image: ]
Another skill required for studies to employment is teamwork, according to an article by Siciliano (2001) ‘How to Incorporate Cooperative Learning Principles in the Classroom: It's  more than just putting students in teams, it describes how examples of teamwork within a classroom situation can be used in different settings, which can then be used in current and future employment fields, the article also states the rewards of teamwork while also sharing team knowledge from other members of the team to then carry out similar skills in future tasks.
Another important skill in studies is critical thinking as it demonstrates in the textbook of Cottrell (2017) on how to improve thinking skills by constructing arguments more effectively and how to improve on critical analysis, it has a step-by-step explanation on ways to practice these skills and imply them in everyday tasks such as in your employment as well as in your studies.



Task 1(b).
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After submitting task 1(a) my similarity score was 23%.  The score reflected on the references, understandably this percentage was given as the references have previously been used by other students. Excluding the bibliography would get me a realistic score, so to improve on further tasks I can take this approach. Also, highlighted, was a sentence which included the title of the handbook in one of my references when paraphrasing, therefore I will need to rewrite and improve in this area eventually when doing future tasks and apply this approach as this wasn't required, this can be improved when referencing in future tasks.
From the generic criteria assessment the expected requirements from me as a student I've demonstrated engagement in the class, knowledge of literature in this module, retrieved relevant sources independently to using books of Stella Cottrell to learn study skills and to source references , I've also shown an understanding on basic concepts of the requirements needed for tasks and shown the ability to make valid judgements using evidence, methods and techniques for problem solving to solutions, these were demonstrated independently and in a team, putting across my views and skills have been demonstrated and applied in my studies and employment, therefore I mark myself in the category of 60-69% mark out of 100%.
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Task 3. 
Automatic referencing tool.
Mendeley referencing tool was used for my tasks, (figure 1), (figure 2), below is a narration with screenshots, from downloading mendeley, navigating around Mendeley, reference sourcing and in-citing references. Mendeley was founded in 2007, bought by Elsevier in 2013, according to the author, Haunschild, (2020).
       (Figure 1)
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      (Figure 2)
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A reference tool/software is required for referencing, it helps with in-citing and referencing in different styles like Harvard, IEEE and other styles, (figure 3), my e- portfolio task, the Harvard style was required.
(Figure 3)
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The process of using this referencing tool was simple, including alternative options to navigate me to other ways to benefit when using Mendeley, it allows MS word to be synchronised with the software, Mendeley cite is installed for Microsoft word (figure 4).

  (Figure 4)
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To synchronise Mendeley with MS word you would have to go back into Mendeley, click on the tools tab, select search for articles online (figure 5), this would take you to the Mendeley library, (figure 6), type which reference you require, for example, Cottrell, S (2019), was used for referencing tasks.

        (Figure 5)
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       (Figure 6)
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Mendeley with MS word you may add or remove references, citations and bibliography by selecting the more tab on the right sidebar (figure 7), I could also search on authors, subjects, articles newspapers textbooks and handbook references, including in-citations in my paragraphs when paraphrasing. You can read a review on Mendeley in the library, Hicks, A, (2011), You can read up on journal articles, it discusses ways Mendeleys data and research, registers with students over the years, Thelwall, M,(2018).																																																																								
           			   (Figure 7)	
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Task 4
Poster/teamwork
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(References included within poster)
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