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[bookmark: _Toc100081357]Introduction
Academic skills represent the abilities, knowledge, habits, and strategies that can help to become successful in academic life. Employability skills represent the transferable skills that are required by an individual to make them employable (Keogh, 2015). Academic and employability skills are essential to becoming successful in academic life and job life. Effective communication skills, team working skills, time management skills, note-taking skills, presentation skills, research skills, critical thinking skills, etc. are considered the most important academic and employability skills. This reflective report will outline my learning from the module on academic and employability skills by using the Gibbs reflective cycle.
















[bookmark: _Toc100081358]Reflection on learning
I have just completed the module on academic and employability skills. The module enhanced my learning in different areas of academic and employability skills. In this section, I am going to reflect on my learning by using the most popular reflective cycle also known as Gibbs reflective cycle. Gibbs published his 6stage reflective cycle (Initially it was a 5stage cycle) in 1988 (Blackstone, 2017). Description, feelings, evolution, analysis, conclusion, and action plan are the six stages of the Gibbs reflective cycle. Here I am going to analyze and evaluate how my learning from this module has contributed to the development of my academic and employability skills by using the Gibbs reflective cycle. The analysis and evaluation are given below:
[image: ]
Figure: Gibbs reflective cycle (Godfrey, 2017)
[bookmark: _Toc100081359]Description
This part of the Gibbs reflective model outlines the things that happen in a certain situation (Keogh, 2015). 
During the module, I have to participate in several classes to explore the learning outcomes of the module. I have to write a report on understanding the factors that motivate the employees most. I have been assigned four readings for preparing this report. Then I have to use the CRAP test for checking the objective and reliability of information sources across academic disciplines. Then I prepared a poster as a team on ‘child support workers’ that includes the details of qualifications and skills required, a description of the roles, benefits and pay, and the application deadline. In week eight I participated in a presentation session on this poster. Along with that, I have participated in several seminars and classes to enhance my academic and employability skills.
[bookmark: _Toc100081360]Feelings 
This part of the reflective report explains the feelings and thinking of the situation in the Gibbs reflective cycle (Williams, 2020). 
While I participated in this module, I thought that It would cover only the basic learning issues regarding academic and employability skills. However, it covered more than my expectations. It was more practical than descriptive. 
During the module, I had to write a report on understanding the most effective way to motivate the staff. Firstly, I thought that I should have used my judgment and external sources to write the report. However, things were different. My teacher provided me with four study materials to write the report. I had to use specific topics and materials provided in the guidance. Besides, I thought that I could use referencing according to my choice but my teacher provided me with some specific guidelines for referencing. I was asked to use the given materials for referencing using the Harvard referencing style. Then I was allowed to use four or more relevant references. I had to use the CRAP test for checking the materiality and relevance of the references.
In week 8, We had to prepare a poster presentation. I was informed about the poster presentation at the very beginning of the module. Firstly I thought that I had to prepare the poster. However, I got the chance to prepare the poster as a team. It enhanced my confidence level though I was nervous about working in a team. I didn't have any experience of working in a formal team. However, things were different. With the help of my teacher, we formed an effective team. I felt very good when we completed the poster presentation in time.
My feelings after the competition of the module were different from what it was at the beginning of the module. My nervousness, fear of failure, and hesitation for personal weaknesses were the basic features of my academic and employability skills. However, at the end of the module, I can realize my improvement in different areas of academic and employability skills such as communication skills, time management skills, note-taking skills, critical thinking skills, problem-solving skills, presentation skills, etc.
I believe that the learning from this module will help me in the upcoming modules and it will enhance my personal and professional development.
[bookmark: _Toc100081361]Evaluation 
The evolution part of the Gibbs model describes good and bad experiences (Godfrey, 2017). 
I had lots of good experiences regarding the module. Among them, I enjoyed each lecture and class. The materials provided in each class were very informative and resourceful. My class teacher was very supportive of me. He was very friendly and cooperative. I also enjoyed team working and the preparation and presentation of the poster. My teammates were also very supportive and cooperative. The overall environment of the class was very enjoyable. In summary, the module and its learning were very enjoyable to me.
I had very few bad experiences during the module. I think I may focus more on effective report writing for more positive writing. Time shortage for preparation of the report made me struggle. Otherwise, I enjoyed all the activities during the module.
[bookmark: _Toc100081362]Analysis 
This part of the Gibbs reflective model describes the sense one made in a particular situation. In this section, I am going to analyze my learning from this module.
Firstly, participation in classes with different schedules has improved my time management skills. For every week, there was a class schedule for this module. I had no chance of getting absent from class. As a result, I had to prepare a daily routine by classifying daily tasks based on emergency and importance. I had to complete urgent and important tasks immediately and delete non-important and non-urgent tasks. So, this kind of routine management has improved my time management skills, which is an essential academic and employability skills.
Secondly, I had to take class notes in every class. I tried to summarise the key issues in my note for future use. I didn't have the option to interfere in the class by taking notes. As a result, I had to be fast, concentrated, and proactive in class. So, it has contributed to the improvement of my notetaking skills.
Thirdly, In week eight, the preparation of posters and participation in poster presentations as a team has contributed to the improvement and development of several academic and employability skills. Firstly, the poster presentation has improved my team working skills as we had to allocate tasks to each team member based on the skills and capabilities of the team members. Then we had to ensure effective communication among the team members, monitor the team performance, and evaluate the team performance for effective team working. Secondly, it has contributed to the development of my critical thinking and problem-solving skills as we had to analyze different topics with their advantages and disadvantages for the preparation of the poster. We had to choose the best solution for the poster presentation. We had to negotiate different things while working in a team. It also improved our negotiation skills. In the presentation session on the poster, we had to speak in front of my teacher and classmates. Before participating in the presentation session, I studied the critical issues that are essential for an effective poster presentation. I focused on my public speaking, gestures, body movement, eye contact, dresses, voice sound level, proactive listening, and confident speaking. As a result, it helped me to improve my presentation and public speaking skills.
Finally, the preparation of a formal report on understanding the most effective way to motivate employees has not only developed my academic and employability skills but also improved my understanding of real-world motivation challenges. It enabled me to prepare an integrated rewards system by focusing on performance expectations, internal forces, and external forces. As I started to write the report, I had to follow a specific report structure, academic writing, grammatical issues, specific paragraph structure, and specific referencing issues. As a result, it has contributed to the development and improvement of my written communication skills. Besides, I had to focus on relevant and smart academic writing by using relevant external sources. It also improved my research skills.
In summary, the material and resources of this module were very crucial for the development and improvement of academic and employability skills. I have tried to utilize the resources for personal development. However, there may be some issues that I can focus on proactively for further improvement.
[bookmark: _Toc100081363]Conclusion 
This part of Gibbs's reflective report explains the issues that one could perform if they were assigned the same kind of situation (Locher, 2017).
In this section, I’m going to outline the activities that I could have done for this kind of future event.
Firstly, I would focus more on effective time management. I would prepare my daily routine more robustly and work accordingly to manage time smartly.
Secondly, I would be more proactive in the class and I would focus more on effective note-taking.
Thirdly, I would focus on team dynamics, effective team communication, effective role allocation based on the skills and capabilities of the team members, and effective public speaking for better performance in the poster presentation.
Fourthly, I would be more proactive in preparing the report on understanding the most effective ways to motivate the staff. I would focus more on academic writing skills, good references by considering the CRAP test, and effective report writing.
As the module has just ended up, I don’t have a chance of rejoining the module. Here I have only an option to develop a personal development plan to improve my failings that I could have done during the module. In this regard, I have developed a personal development plan in the following section of the Gibbs reflective cycle for developing and improving my academic and employability skills.
[bookmark: _Toc100081364]Action plan
In this section of the reflective model, I'm going to provide a personal development plan based on my weaknesses and the areas that I need to focus on more for effective personal and professional skills. According to Godfrey, (2017), a personal development plan is a roadmap for skill improvement that focuses on resource requirements, required actions, specific schedule, and success criteria. Based on his suggestion I have also prepared the following personal development plan to explore my career objectives. Here my career objectives are to enhance and develop academic and employability skills to make me employable in the field of challenging job market. The personal development plan is given below:
	Skills required to be improved
	Action requirements
	Resource requirements
	Success criteria
	Target dates

	Written communication skills
	According to Hughes, (2015), one can improve written communication skills by focusing on paragraph structuring, smart word selecting, grammatical issues, maintaining internal sequencing, and the correctness of sentences. I will also focus on these areas to improve my written communication skills.
	I’ll require the support of several books on improving written communication skills, journals, websites, etc. I’ll also take the help of writing websites for testing writing quality. In this regard, the Grammarly app can be helpful. It provides scores for each area of written communication and guidelines for improvement.
	Writing scores of more than 85 are the success criteria for written communication.
	The target is expected to be explored within the next six months.

	Time management skills
	Need to maintain a daily routine that classifies daily tasks based on urgency and importance. Should maintain the daily routine with passion and commitment (Godfrey, 2017).
	I’ll require a smart daily routine to be followed.
	Successful completion of 100% of tasks based on the routine will be my success criteria.
	The allocated time frame for this goal is 6 months.

	Presentation skills
	Should focus more on confident public speaking, eye contact, gestures, positive energy, active listening, body language, and positivity (Lussier, 2017).
	I’ll require peer evaluation, support from my teammates and teachers, and feedback on my presentation for improvement.
	4 out of 5 scores from the evaluation of peers and teachers will be my initial success criteria.
	Target should be achieved within 3 months.

	Team Working skills
	According to Godfrey, (2017), team working skills can be improved by considering someone as a team worker not a team leader then need to have a clear purpose, civilized disagreements, informality among the team members, good communication, effective allocation of team roles and responsibilities, consensus decisions, etc. I'll also focus on these areas for the improvement of team working skills.
	Need to get the opportunities to work in different functional teams.
	Exploration of each team goal within the given timeframe will be the success criteria.
	Target is expected to be achieved within 6 months.



[bookmark: _Toc100081365]Conclusion 
This reflective report has outlined my experiences from the module on academic and employability skills. I have tried to explain how class lectures & resources, study materials, preparation and participation in the poster presentation, and writing reports during the module have contributed to the development and improvement of my academic and employability skills. I have tried to show that the activities during the module have mostly contributed to the improvement of my time management skills, written communication skills, team working skills, presentation skills, and negotiation skills. However, I had some areas to improve and I tried to address my weaknesses in the personal development plan. I think proper execution of my personal development will help to explore my career objectives.
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