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Intruduction
The purpose of this report is to reflect on my learning experience over these 10 weeks and how I can apply my knowledge to my future profession.
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DESCRIPTION 
    As a student at the University of Wales Trinity Saint David, for the ACE module I was asked to send a reflective report on learning in this module, I will explore time management, academic writing, public speaking and references.  I could explore more topics studied in class, such as cover letters, public speaking, online learning experience and more.  I will also talk a little about the situation of online classes, why and how was the experience with the speakers and colleagues, the experience of working with microsoft teams.  All of our classes were done online by the tutor Anita where I watched powerpoints and it was explained to us, some exercises were done in class, we also did the assembly of a powerpoint with the material that we had to present.

    In the presentation of the powerpoint I felt very nervous and I was not confident of my work, perhaps because I am a perfectionist and I am always afraid that I am not well, I usually redo the work several times but even so I am thinking that it is not well  I know it's a big defect that I have.  I have to learn to be more confident with myself and lose my fear of public speaking and expose my learning.  When I had doubts about the materials I sent an email to the tutor exposing my doubts which were always answered whenever I needed, I was helped by the tutor.  To whom I have to thank all the time she took to clarify my doubts. Our class created a group on whatsapp where we help each other and sometimes we also play.

     I feel that everything I learned will be useful in my future, as I want to continue studying and do a degree in accounting and finance, I already had some lights on the subject because I studied at Westminster College in the business area but I learned a lot of new material,  because it is always different and we will always be learning until we die, our life and learning something new every day.
TIME MANAGEMENT         
   First of all, I will explain about Time management ,The way time is managed is very important in anyone's life, being essential for a successful professional life, we must manage our priorities according to the time available.
   While at college it is possible to manage time in relation to the objectives to be achieved, while in higher education it is difficult to achieve the objectives in the time available, as the demand is greater.  That is why I must apply the poreto principle, which consists of the 80/20 rule, with 80 resources and 20 activities.

   A good study plan should be developed according to the priorities that are an important task: useful and essential activity to achieve the goal and avoid excessive focus on crisis management, urgent task: activity with immediate delivery time and left to second due to the factor  pressure of urgency.
                                  Eisenhower- method
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I   must plan the tasks by making a list of priorities, first to move away from study activities to leisure activities.  Start by planning activities and do not postpone less interesting tasks, do not be flexible, take advantage of every moment and also anticipate what is possible because a plan to be effective has to have the day organized and can draw up a weekly or monthly plan to be able to do it on the mobile phone,  calendar, laptop and more.
    
Time management has its advantages and disadvantages.
The advantages are that with a good management of time we are able to carry out our tasks efficiently and have more time available for leisure.
The disadvantages are that in life there are unforeseen events that have to be resolved and are not on the list, which will make everything change.

In my opinion, I think that the 80/20 rule is not always effective because of the unforeseen events that intersect in our day to day life.

ACADEMIC WRITE   
Secondly, in this paragraph I would like to discuss the importance of academic writing and reflect about this. What is the best way for good academic writing?  How to carry out my ideas in writing?

      I must start with the question followed by the theme which is the answer to the question.  The theme will be the central idea of the text.  Ending with arguments that may be ideas of other authors, information, statistical data and personal opinions. I should note the topics at the speed that are emerging for a better organization of arguments, since each group of arguments form a chapter when grouping them, you must think in the order in which they will be written.
Starting with the introduction that serves as a guide for the development of the text, it should contain the theme, the importance of the theme, the issue to be worked on.  By reading the introduction, the reader will be able to answer the following questions, what is the topic?  What topics?  What method is used?  According to Rothen J. professor of education at the federal university of sao carlos, each group of arguments form a chapter if you join an argument with the others it will be bigger, if this occurs we should give a title.
 Moving on to the development where the arguments are exposed, depending on the size of the work it should be divided into chapters and items.  Concluding with the conclusion that is the balance of all the work and where we give our opinion on the topic.
   All the text must be done in our own words, even when references are removed in this case, the author must be cited, if done on the internet, reference must be made to the site where it was searched. We should not write simple sentences that contain only one verb, we should always use the appropriate punctuation, clauses should contain at least one subject and verb, but rather write a compound sentence that uses two verbs, a complex sentence and use three verbs  or a complex compound that has three or more verbs. I cannot use constractions in academic write.

    At my point of seeing writing academically, there are only three benefits, since correct writing is easier to understand and must always be done in the third person of the singular to become more formal writing.
    
      My conclusion about academic writing is that it has to be well composed and use the correct grammar and punctuation.  I should always end the text with a balance of what was composed and our opinion.  
Public speaking
   What is public speaking? Speaking in public and transmitting a message to a recipient or more than one person and exposing their ideas in a way that is convincing, it is not just the words but everything I do that conveys the message, so I have to pay attention to my posture, voice  , gestures and expressions.  I must align posture, gestures and the way I say to have credibility.
    Why is it important to speak in public and know how to do it?  It is very important to develop the ability to become a better leader, motivate and convince people or simply make yourself understood, speech is an essential skill in the business world.
    What should I do to speak well in public?  First, get to know the audience you are going to talk to, get to know our own person so that I feel comfortable reducing the chances of making mistakes.  Draw a script with a beginning, middle and end in order to organize my ideas, rehearse as many times as I need and make rehearsals for family, friends, colleagues.  Master the content to be prepared and sure of the presentation, avoid taking notes like papers as it can give the impression that you do not know about the subject, be prepared for the unexpected because doubts may arise that you are not aware of what can happen. I have to be flexible  and have to improvise.  The more natural I speak, the more captivating my presentation will be, my body will also talk, so I must avoid sudden gestures, by putting My hands in your pockets it means that I are uninterested, I have to be careful with the clothes I wear to not leave a bad impression.  I must awaken the audience's emotion by maintaining eye contact, using words, tone of voice and gestures to provoke different reactions.
  
  My completion of these skills can help in my professional life and create new opportunities. I think that learning to speak in public is important for the activities developed, although I am afraid to speak in public which makes me have to improve and  feel more confident in myself.  

As President Abraham Lincoln said;  the success of life is not measured by what you have conquered but by the difficulties you overcame on the way you also mentioned, it takes more courage to do it right than to be afraid of doing it wrong.
REFERENCING
     All academic papers prepared require the identification of the sources studied, as they are proof of what is transmitted in the work, the identification is made through citations in the text.  As the reference must be cited in the text, citation-author-data-searches can be considered. These situations must be referred to a list of references.  A reference presents details of the publication, the data varies according to the type of publication because a reference to a book is different from a magazine or newspaper article.
       References are used when using words or ideas from other authors, they can be taken from books, magazines, newspaper articles, brochures, pamphlets, films, television programs, websites, online discussion forum, etc.

  I feel that by reading the various texts and articles I am enriching my vocabulary and making myself a more cultured person.  when removing the reference I will always know where the information comes from.
    
One should read and write in our own words, never write the author's words.
CONCLUSION   
      In my opinion all the learning in this first semester was very organized in order to facilitate the teaching and the construction of the acquired knowledge, it is time to take stock of all the new knowledge acquired in the classes.  One of the things I learned was how to write a report starting with the introduction, followed by the text where we can talk about the advantages and disadvantages and ending with the summary where I reflect and draw our conclusion on the topic. 
What I Fell?
 I learned to manage my time and start the day with the most difficult tasks, this learning was acquired with the time manager module that was very useful for me because now i know how i manage more time.
ACTION PLAN
 In the future I intend to graduate in accounting in order to open my own company, as I have always liked mathematics, which is an area that has always fascinated me. 
CONCLUSION
 Online classes have advantages and disadvantages;  one advantage is that you don’t have to travel to campus, which saves time and money and encourages the development of self-learning.  Another advantage of distance courses is comfort and convenience, learning in your own environment.  On the other hand, online classes can have a disadvantage if there is a failure on the Internet it is impossible to attend classes, we also do not know our classmates personally, which makes us not so close together, it was not the case for my class because  we made a group on whatsapp in which we talked, asked questions and helped each other which facilitated the contact but it is not the same as personally.  I hope that the second semester will be in person because it makes it easier to access the library so that we can do our research and collect the necessary information when reading books. It is not that we did not get approval in the online classes or that we did not have support in terms of academic English because we were given extra classes which I take weekly.	Comment by Carla Sofia Feliciano Alves Da Silva (2009723): Dar Seguimento: there
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