             DS2 – Reflective Log: Campus Print Hub
Introduction 
For this assignment  I chose Scenario 2 , Campus Print Hub.  My task was to create a simple price list for students.  I decided to use Microsoft Word because I have used it before and I wanted to improve my Digital Skills.  I completed the work on my mobile phone , which was somtimes difficult because the screen is small. I wanted my price list to look clear , organised and easy for students to read. This task helped me practise using Word and understand how digital tools can be useful in a busniess.
Why i chose Microsoft Word 
I chose Microsoft Word because I think it is a useful tool for creating documents.  I wanted to learn more about how to use tables, change colours and organise information. I also liked that i could complete my worl on my phone without needing laptop.  Microsoft Word allowed me to make changes when I was not happy with the design.  I think this tool is useful for small businesses   because it them create  simple and professional  documents. 
How i create my Price list
I started by creating a table in Microsoft Word with two columns, one for the services and one for the prices. At first, I found it difficult to work with the table on my phone because I was not familiar with all the options. I added the information from the manager and checked the prices carefully. After that, I changed the colours and made the headings bold. I chose blue because I wanted the price list to look professional and easy to read. I was happy when I finished the table because I managed to do it myself.
Challenges I Faced
One of the biggest challenges was using Microsoft Word on my mobile phone. Sometimes it was difficult to select the correct cells in the table and change their colours. I made some mistakes and had to try again. I also needed to make sure that all the information was in the correct place. I took my time and checked my work several times. When something did not look right, I changed it until I was happy with the result. This experience helped me become more patient and confident when using digital tools.
What I learned 
From this assignment, I learned how to create a table in Microsoft Word and organise information in a clear way. I also learned how to change colours, use headings and make a document look more professional. Before this task, I was not very confident using tables, but now I understand them better. I realised that even a simple price list needs to be clear and well organised because customers need to find the information easily. I think these skills will help me with my future university assignments and maybe in a job one day.  Now I feel more confident using Microsoft Word. At the beginning, I did not know how to create and format a table properly, but after practising, I realised it was easier than I expected. I think I could now create another table by myself. I am proud that I learned something new.
Conclusion 
Overall, I enjoyed working on this assignment because I learned new things about Microsoft Word. Even though I found some parts difficult, I did not give up and I managed to finish my price list. If I had to do this task again, I would like to try using a laptop because I think it would be easier than working on my phone. I am happy with my final document because it is simple, clear and useful for students. This assignment helped me improve my digital skills and gave me more confidence to complete similar tasks in the future.
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