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A skill in general is having the knowledge and ability to excel in a specific area or at a specific subject. To be able to gain certain skills it is required special training.
[bookmark: _GoBack]There are many types of skill to consider when you are looking to be employed and of course depending on what kind of job you are going for will determine what specific skills you will need to be eligible for the job. Specific skills are not the only skills you need to concern yourself with when looking for employment, there are general job skills to consider that are important in the eyes of the employer, also known as employability skills or soft skills. These general skills can be categorized as follows:
· Communication
· Teamwork
· Problem solving
· Taking initiative
· Planning and organizing
· Self-management
· Learning
· Technology
Communication is the exchanging of wards between two or multiple persons but wards are not the only means of communication, another important skill included in this category is non-verbal communication such as body language. An important factor in communication is to be clear when you are writing, talking or relaying a message so that your intended message can be understood.
Teamwork represents a good collaboration between you and your colleagues working together to achieve a goal. I can honestly say that this is on area in witch I need improvement giving the fact that I do not do very well with other people. Examples of way that I can improve in this area of skills is by engaging more in team work, take part in a community organization and other activities that can help me work better with others.
Problem solving is to have the ability to asses a problematic situation and solving it using a logical process, finding the right solution for the right problem. There are multiple way of improving in this skill such as doing research on different subjects, collaborate with others on how they solve problems and even as little as fixing broken things ca contribute to develop your problem solving skills.
Taking initiative means to search problems and solve them without being ask to do so. This skill involves thinking open mindedly and having confidence in yourself. Taking initiative also means to make improvements in the problems that you are solving and to innovate.
Planning and organizing is a skill that allows you to set things in order before you put them in motion to self-manage in such a way that you can reach your proposed destination in a estimated time period.
Self-management means to be able to accomplish things without the help of others to have confidence in the work that you are doing to be independent and self-aware. You can show self-managing by organizing and entrusting tasks and responsibilities to other people.
Learning is a skill that any one has in a certain degree, learning is having the will to understand and retain information that you don’t already possess. It gives you the ability to surpass obstacles, adapt to different situations and overcome them. 
Technology is a skill that you must have in nowadays because most of the activity that we have revolve around technology, especially IT technology. Having this skill means that you are able to work in different computer programs or just having the basic knowledge of a computer, knowing how to use certain devices such as a printer or a smart phone. 
This is a specific skill that interest me very much because I want to begin to be involved in the programming branch of the IT world and even though I have the basic knowledge, there is still room for improvement possibly by taking a course and exercise on my own.
This particularly skill can be classified as a hard skill due to the fact that it require a formal education witch in essence is what hard skills are, an expertise gain trough a higher education such as universities, online courses, certification programs or even  on the job training.
Of course technology skill is not the only skill that I could improve upon, working in this domain requires mastering other abilities such as teamwork and communication
According to in class exercises, one of the most useful tool to assess your own personal skill is the SWOT Analysis technique, this allows you to better understand your strengths and weaknesses, in what areas you have extensive knowledge, what advantage do you possess and in what areas do you find yourself weak at and need to improve upon.
Many companies across the world use this technique also known as “Business Planning Guide” to analyze and better understand what they need to improve their strategy.
I could say that my own strengths include self-managing, planning and organizing and technology like I mentioned above. As for my weaknesses I am incline to say that communication with other people and teamwork are some of them. There are many aspect in regards to these weaknesses that I could improve and this is necessary to do so  if I hope to build a good career.
Another category of the SWOT Analysis technique is how to recognize a good opportunity and that is by knowing your strengths and making the most out of them, also by knowing your weaknesses and trying to eliminate them or to turn them in to your strengths could prove to open new opportunities. 
The final category of this technique is showing us what obstacles and threats do we encounter and what do we need to do to overcome them by always being aware of the changes in your industry and around you. 
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Other skills that are very important to have are Academic Skills. These skills are relevant whether you are looking for a job or not. They will help you build your intellectual, character, solidify your integrity and help make you what kind of a person you want to be. 
The following skills fall under this category:
Academic writings allow you to use a formal language tone and style, to be clear and concise in your written context, to structure and relay the message exactly how you intend to
Academic integrity is showing you how to respect other people’s ideas by using and acknowledging them and interpert them in your own words so that you avoid plagiarism. This skill is also knoen as referencing.
Critical thinking means to have an open mind among other things, is not just knowing what is right and what is wrong, when we think criticlly we don’t blindly accept that, we have to understand the wider context of the information that we a working with and by doing so we can start analysing it, think critical about it. Keeping an open minde about what something can tell, be uncertain about it, keep questioning it until you get the answer you are satisfied with, that is also a good way of thinking critically.
I can certainly say that this is a particular skill that I possess but most definitely with room to improve myself in.
Paraphrasing is, according to in class exercising, using your own words to espress information that originated from another person and not to quote them, possible inprove upon it by implementing new ideas. By paraphrasing we can also explain and clarifie the the given text as long as we attempt to preserve the esential meaning of the material. Paraphrasing ca be useful to support your own argument in a presentation, report or an essay such as the one I am writtin here and it hepls you to avoid quotations.
Summarizing is not focusing on one idea from a source but instead it gives a breaf overview and main points of a wide and complete source of information such as an essay. A summary should also include the main idea, findings and conclusions. You have to be accurate when you representing the ideas of the source but not include to many details, just enough to convey what the source is indendet to transmit to the reader. However the length of the summary will depend on the length of the souce material and also you have to use paraphrasing instead of quotes.
Research is the study and exploring of a particular subject or topic using scientific methods to describe and explain that particular subject. Furthermore the subject can be observed and analyze in-depth for the sole purpose of better understanding it, within the logical reasons. Researching allows us to reach a conclusion to whatever we are studying, witch after all is what we are all after, conclusions and answers.
Note-taking is writing down main points of information or recording it by any other means. Note-taking relate very well to the research process by helping you to study and understand the material in a more efficient way
Researching and note-taking are two of the most important skills to have in the academic world. Note-taking gives us the ability to collect the information that is relayed to us so that we can study it in the future, therefor taking notes should require effort rather than blindly write information on paper, the more information you write the more benefiting is for our understanding of what we write as long as the information is written down strategically and to the point. Researching is a useful skill when you are required to study by your own, do an in-class presentation or an essay such as the one I am writing here. We can also research additional information for when we are preparing for an exam. The main aspect to take from this is that these skills are a necessity for a student and even though I have them I am eager to learn more and improve them.




Conclusion

To sum it all up, academic skills are not just a limited range of skills but a multitude of skills that can help us in our studies and workplace, even beyond that, in our day by day lives. Through these academic skills that I mentioned in this essay we ca improve the way we think and how we express ourselves, in essence, to develop our intellect.
For me these skills represent the ability to thrive in the academic environment and achieve my full academic potential especially in this course that I am studying for. While I can honestly say that studying at a university in London is a completely new experience for me, I will strive to accomplish things to the best of my abilities.
I would like to finish with an inspiring quote “An arts education helps build academic skills and increase academic performance, while also providing alternative opportunities to reward the skill of children who learn differently” (Newsom). What the author means to say here is that through formal education you will be able to build the academic skill necessary to reach high expectations that so many of us are trying to achieve and also through these skills you gain the ability to surpass them and do whatever you propose to do in life.
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In-class exercise 1: Paraphrasing

Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with you Task 1 (part of the Assignment for this module).

Student Name: JNDREC CAUP AN Student ID: (£ {6 (F

Ex.1

Write a paraphrase of the following passage

Mike Erwin never envisioned himself as a social entrepreneur or activist. While he was no stranger
to leadership positions, his primary experience had been in large, structured organisations. He
thrived in the highly regimented program offered by the school. Later, Erwin excelled in his
assignments in the Army, winning multiple awards and medals. However, the founding and growth
of Team RWB had none of the characteristics of his previous endeavours. Erwin’s enthusiasm and
the organisation’s mission caught on rapidly and Team
disproportionate to its size. Very quickly,
anticipated. Without any intention to do s

RWB attracted media attention
the organisation grew beyond anything that Erwin had
0, Erwin accidently became an entrepreneur.
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4 In-class exercise 1: Paraphrasing

Ex2. Decide whether the paraphrasad passages are acceptable or unacceptable by cirdling thes
correct answer and briefly explain why.
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In-class exercise 2: Summarising

Ex.2

This task is designed to see if you can summarise ideas from course materials in your own words.
Re-read the text ‘The success of ALDI’ on previous page. Now answer the following question in
your own words: What factors contribute to ALDI's success? Write about 175 words,
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Strengths

Search engine optimization
Content writing

SaL coding

Jave coding

Software design

Blogging

UML

Knowledge of IDE's
Knowledge in social media and
the usage of social media

Weaknesses

Lack of Adwords knowledge
Zero knowledge of conversion
optimization

Lack of knowledge in project
specific languages

Unfamiliar with project specific
tools

Lack o qualifications in online
marketing / marketing

Lack oninterest in learning new
software technologies

Opportunities

Business getting more aware of
SEO, Adwords, social media
Future opportunities with
emergence of online marketing
Emergence of online marketing
specific job roles

Increase in number of start-ups
looking for online marketing
personal

Threats

High number of software
engineering jobs making the
industry competitive

Lack of future growth
opportunities as a software
engineer





