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Introduction
This report aims to explore in detail the information that has been covered in the Academic Skills module. All the lessons in the module are useful and fundamental for students to effectively interact and transfer knowledge in an academic setting. I have chosen three skills that I found most interesting and learnt the most memorable. This report will utilize Gibbs' Reflective Model to explore and analyze my experiences and learning in three key areas: paraphrasing skills, note-taking skills  and academic writing skills. By critically examining my experiences and reflecting on my learning process, I aim to identify strengths, weaknesses, and areas for improvement in each skill.

Academic Writing Skills
Description:
Academic writing is a formal style of writing that students use in their essays and reports. Articles, papers and dissertations are also written in academic style. Proficiency in academic writing involves mastering various criteria that distinguish it from other types of writing: structured, evidenced, critical, balanced. In class, we went through and practised the difference between academic writing for students and expert academic writing. 
Strategies for Improving Academic Writing:
·   Developing Clear Writing: Practice expressing ideas clearly and concisely, avoiding unnecessary jargon or verbosity.
·   Critical Thinking and Analysis: Cultivate critical thinking skills by analyzing and evaluating sources and constructing  arguments.
·   Research Papers and Essays: Academic writing skills are crucial for crafting well-researched and well-argued papers, incorporating evidence from scholarly sources to support your claims.
Feelings:
I initially felt intimidated by academic writing, as it required a level of precision and critical thinking that l was not accustomed to. In our academic writing lessons, we have been sorting out activities and examples of good academic writing. It was interesting and useful. The teacher told us in detail about all the peculiarities of writing. However, as I practiced and received feedback, my confidence grew. 
Evaluation:
I recognized the importance of academic writing skills in communicating ideas effectively and contributing to scholarly discourse. I also red that academic writing requires attention to detail and adherence to academic conventions.
Analysis:
I analyzed my writing process and identified areas for improvement. I found that structuring my writing and developing clear arguments were strengths, but I struggled with incorporating evidence and maintaining academic tone. Experimenting with storytelling techniques transformed my academic writing experience. By framing my arguments as narratives with a clear beginning, middle, and end, I could create a compelling structure that guided the reader through my ideas.
Conclusion:
Academic writing is a complex skill that requires practice, feedback, and refinement. By focusing on key elements such as structure, clarity, and evidence, I can improve the quality of my writing. Effective academic writing is essential for students across disciplines as it facilitates the clear expression of ideas, demonstrates critical thinking abilities. 
Action Plan:
To enhance my academic writing skills, I will:
1. ﻿﻿﻿Practice incorporating evidence from sources into my writing.
2. ﻿﻿﻿Seek feedback from instructors and peers to identify areas for improvement.
3. ﻿﻿﻿Study academic writing guides and resources to deepen my understanding of academic conventions.

Note-Taking Skills
Description:
Throughout the Academic Skills module, I learned about various note-taking techniques and their applications. I practiced taking notes during lectures. Note-taking is essential for enhancing comprehension, retention, and synthesis of information. It promotes active engagement with course material, reinforces learning, and facilitates revision. Well-organized notes serve as valuable study aids, allowing students to review and reinforce concepts effectively.
Strategies for Improving Note-Taking Skills:
·   Active Listening: Actively engage with lectures, discussions, and readings, focusing on key points and main ideas.
·   Develop a Note-Taking System: Choose a note-taking method that suits your learning style and practice it consistently. In our Academic Skills lessons we looked at several types of notes, such as: 
1. Highlighting. 
2. Diagram.
3. Mind map.
4. Linear notes.
5. Tabular note taking. 
·   Organize Your Notes: Structure your note logically, using headings, bullet points, and indentation to distinguish main ideas from, supporting details.
· Use Abbreviations and Symbols: Develop a system of abbreviations and symbols to speed up note-taking without sacrificing information. 
Feelings:
I found note-taking to be an essential skill for organizing information and retaining key concepts. In the note taking lessons the teacher told us the types of notes I described above and how to use them in life and how they would help us, I had no difficulty with this. The topic was interesting.
Evaluation:
Despite the challenges, I recognized the value of note-taking in facilitating learning and comprehension. I also realized that the effectiveness of my notes depended on the techniques I used and how well they suited my learning style.
Analysis:
I analyzed my note-taking strategies and identified strengths and weaknesses. I began to use and apply all the types of notes we had been going over in class. I practised taking notes on different subjects throughout the course. It was interesting and didn't give me any difficulty. In the end, diagrams and line notes became my favourite and handy. 
Conclusion:
Note-taking is a critical skill for academic success, but it requires practice and adaptation to individual learning styles. By using a variety of techniques and refining my approach, l can improve the effectiveness of my notes.
Action Plan:
To enhance my note-taking skills, I will:
1. ﻿﻿﻿Experiment with different note-taking methods to find the ones that work best for me.
2. ﻿﻿﻿Practice summarizing complex ideas and condensing information into key points.
3. ﻿﻿﻿Review and revise my notes regularly to reinforce learning and retention.

Paraphrasing Skills
Description:
During the Academic Skills module, I learned about the importance of paraphrasing in academic writing. Paraphrasing involves rephrasing information from sources in one's own words while maintaining the original meaning. Through various exercises and assignments, I practiced paraphrasing texts on different topics. Paraphrasing allows students to demonstrate their understanding of complex ideas, engage critically with academic literature, and integrate evidence seamlessly into their own writing. It is an essential tool for synthesizing information, supporting arguments. 
Strategies for Improving Paraphrasing Skills:
·   Use Different Words and Phrases: Express the ideas from the original text using your own words and phrases, while maintaining the original meaning. 
· In Academic Skills lessons we practised paraphrasing using several methods: synonyms: 
1. Synonyms not only help to make quality paraphrasing, but also increase the expressiveness of speech. Using synonyms in writing and speech makes you a more interesting interlocutor. 
2.  Changing word order: This technique helps to rephrase the sentence and make it more literate and grammatically understandable. 
3. Changing word form. 
4. Active / Passive voice. This technique is quite complicated, but it is also very useful and effective. 
5. Positive to negative. This is my favourite technique, as it can be used to change the text in a coordinated way without changing its meaning. 
Feelings:
Initially, I found paraphrasing challenging. I struggled to find the right words to express the original meaning accurately. I felt frustrated and overwhelmed by the process, especially when trying to convey complex ideas. But in lessons we have been parsing different texts and paraphrasing them using the ways listed above. It was difficult for me because my English is not perfect and I don't know a lot of synonyms and constructions, but it was very useful because now I know what I should work on.
	
	


Evaluation:
Despite the initial challenges, I recognized the importance of paraphrasing in avoiding plagiarism and integrating evidence into my writing. I also realized that paraphrasing requires a deep understanding of the source material and the ability to express ideas clearly and concisely.
Analysis:
I analysed my approach to paraphrasing and identified areas for improvement. I realized that I needed to enhance my vocabulary and language skills to paraphrase effectively. Additionally, I needed to develop a better understanding of sentence structure and grammar. I started using all the paraphrasing techniques we went over in class to avoid plagiarism and mistakes. By gradually condensing the information from a longer passage into shorter versions, I could ensure that I captured the key points without losing clarity or meaning.
Conclusion:
Paraphrasing is a valuable skill that requires practice and refinement. While I faced challenges initially, I understand the importance of developing this skill for academic and professional success.
Action Plan:
To improve my paraphrasing skills, I will:
1. ﻿﻿﻿Expand my vocabulary by reading extensively and using a thesaurus.
2. ﻿﻿﻿Practice paraphrasing texts on a variety of topics regularly.
3. ﻿﻿﻿Seek feedback from peers and instructors to identify areas for improvement.

	
	



Conclusion

Academic Skills is an incredibly interesting and important module for all students. In this module we taught the basics, without which it is impossible to write essays and reports competently, to be able to paraphrase texts, to make notes correctly, to select relevant and verified references, and so on. Proficiency in these areas not only enhances comprehension and retention of course material but also facilitates effective communication and critical thinking. 
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