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1. Presentation
a. Overview 
Anna Williams graduated from UWE with a Law degree in 2020, and is currently an Ordinance, Munitions and Explosives Degree Apprentice at DSTL. In her spare time she enjoys painting and drawing, dancing, and watching American Football. She has experience of conducting a forensic investigation at a mock crime scene, during which she collected trace evidence such as fibres and hairs in order to establish a hypothesis for who the team believed to be behind the crime. She also studied fingerprinting and biometrics, and gained an understanding of mass spectrometry and chromatography. 
Also in her degree she studied counter terrorism and terrorism financing- this included a range of topics and case studies, including the 2017 London Bridge attacks, and 9/11. In this module she also looked at different ways terrorist organisations can produce funds, and this allowed her to gain a greater understanding of how terrorist groups can work.

b. [image: ]Images taken from original PowerPoint presentation
Above image- screenshot of ‘Education’ slide from original presentation

[image: ]Above image- screenshot of ‘Personality, Strengths and Weaknesses’ slide from [image: ]original presentation
Above image- screenshot of ‘Likes and Dislikes’ slide from original presentation

[image: ]
Above image- screenshot of ‘drawing progression stages’ slide shown in original presentation



c. Learning points from production and delivery process
Whilst creating the PowerPoint presentation, it became clear that to make it visually look as appealing as possible, the word count on the slides should be kept to a minimum. This had a second benefit of keeping the audience engaged, as it was not purely ‘reading from the slides’ and information was revealed gradually to them. Another skill used to enhance this slow release of information was adding animations into the bullet points, so one by one the information would appear on the slide. This allows the audience the focus on one piece of information at a time and listen to the presenter, rather than trying to read a big block of information whilst the presenter is talking.
With regards to delivering the presentation, it was noted that the presenter felt they were rushing their speech slightly in order to try to present all the information included in the PowerPoint. To try to combat this, the presenter allocated a time limit to each slide to try to help with the timing, however the presentation overran by 1 minute. Whilst not a huge overrun, this was taken on board and for future presentations the PowerPoint will be performed to a timer before presenting to an audience, in order to gauge their timings.


d. Improvements
When given feedback, it was clear that the verbal presentation could do with some improvements. In feedback given by the lecturer, it was noted that the presenter could use less ‘fillers’, such as ‘umm’ and ‘err’. This would overall improve the flow of the presentation, as well as making the presenter appear more confident and professional. To achieve this, the presentation should be practiced orally more in order to perfect the oral delivery, and for the presenter to ensure they know exactly what they want to say and when. 
	In terms of how the presentation looked visually, the presenter could use a PowerPoint formulated design tool to create professional looking slides. As it stood, the presenter used a photograph taken by her, so whilst this added a personal touch to the presentation it may have made it look slightly less professional due to it being slightly pixelated. However, this is easily fixed as PowerPoint has a range of different layouts and design features on the ‘designer’ mode, which would allow the presenter to find professional looking presentation styles for any occasion.  

The author then conducted research into what makes a good presentation, in order to gain some more points to improve on. According to the National Conference of State Legislatures, physical elements of PowerPoint slides can be easily upgraded by taking these steps;
· Use of slide master feature to create a simple design template
· Simplify and limit the word count on each slide
· Limit punctuation and avoiding putting words in capitals
· Use contrasting colours for text and background
· Avoid the use of transitions as they can be distracting
· Overuse of special effects can negatively impact the credibility of the presenter
· Use good quality images
· Limit the number of slides to reduce chance of audience becoming bored
· Practice the presentation with someone who has never seen it
· Do not read directly from your slides
· Do not apologize for anything in your slides- if you feel you need to, then don’t include it [1]
All of these points could be directly applied to the author’s presentation to make it more professional and effective, particularly simplifying the design of the slides. This would make the slides easier to read and may keep the interest of the audience better.



2. Skills Overview
a. Skills required for successful Higher Education learning
According to Clarke University, Iowa, there are 10 main skills that students should have in order to ‘develop [their] own internal structure and be successful in college’ [2]. These 10 skills are as follows;
1. Time Management
2. Stress Management
3. Study Skills
4. Money management
5. Assertiveness Skills
6. Well-developed self-care sills
7. Keeping safe and avoiding risky behaviours
8. Seeking assistance when needed
9. Respecting the rules and policies
10. Displaying honesty, integrity and perseverance [2]
While this list does include a good set of skills that would make an all-rounded ‘college’ (University) student, there are only certain skills in this list that apply directly to the learning environment in the university rather than a more social aspect. Time management is a key skill to develop at university, and is important for working life after higher education. Time management is defined as ‘the practice of using the time that you have available in a useful and effective way, especially in your work’ [3]. This is a crucial skill to develop at higher education, as it can lead to higher productivity and better quality work, which will ultimately lead to a better quality of education. Studies show that good time management can have multiple benefits, and according to Kashyap, good time management can show benefits such as improved speed of delivery of work, better quality work, increased productivity and efficiency, less procrastination, less stress and anxiety, improved quality of life, more opportunities and career growth, and more time for leisure and recreation [4]. These qualities would thoroughly improve an experience of higher education, and possibly allow the student to gain a better standard of education. Another important skill on this list is study skills- whilst this terminology is rather vague, this can encompass a range of techniques, including understanding and answering exam questions, how to present an argument, time management, proofing and editing your work, and academic essay writing [5]. According to UCAS, improving these skills will enable a student to find the transition to higher education smoother, and will benefit the student in the long term as they will be able to score higher academically with these skills developed [5].





b. Skills employers may look for
According to Target Jobs, there are 10 top skills that employers most commonly ask for on job applications:
1. Commercial awareness
2. Communication
3. Teamwork
4. Negotiation and Persuasion
5. Problem Solving
6. Leadership
7. Organisation
8. Perseverance and motivation
9. Ability to work under pressure
10. Confidence [6]
While some of these skills don’t apply directly to the list of skills you may learn in higher education already mentioned, many of these skills can be learned through a student’s time in higher education. Firstly, commercial awareness could be learned through placements or work experience undertaken throughout their time at university. Examples of this would depend on the subject area the student is interested in, but could include a year abroad, a week in a professional firm e.g. solicitor’s office, a year in industry, or even volunteering at a place relevant to the student’s interest/degree subject for a day. Placements are thought to have a wide range of benefits, and some believe a student who completes a placement compared to a student that did a degree without one could be more ‘hireable’ [7]. According to Prospects Jobs, “7 reasons to do a work placement include that they;
1. Let you apply your knowledge and skills in a work setting
2. Increase skills and competencies which are highly sought after by employers
3. Give you an insight into the way organisations operate and the challenges they face
4. Help you to understand a particular job or industry
5. Provide you with networking opportunities
6. Enable you to attend training courses
7. Clarify your career goals” [8]
All of these reasons are great benefits to the student and may make them more attractive to employers, as not only does it highlight commercial awareness, but also professional communication, teamwork, problem solving, ability to work under pressure and confidence. This corresponds with the list of skills employers may look for well, and so a placement may be a great opportunity to develop these skills.
However, many of the skills listed above may be learned from a solid higher education experience. Communication and team work for example can be learned by doing things like group work and presentations, and organisation may be a skill developed in higher education due to many students moving out for the first time. Moving out can develop organisational skills very quickly, and is a great way for the student to gain independency and confidence skills.
Some of the skills listed in the top 10 skills employers look for can be slightly niche, for example negotiation and persuasion. These skills may be developed more in one student due to their subject area, for example a law student will have advanced negotiation skills due to their degree, however compared to a more scientific degree like mathematics, negotiation skills may not be developed naturally through the course of the degree. To develop these skills, students may wish to partake in extra-curricular activities such as Debate Society, or perhaps take an online course to develop these skills if they feel they may be weaker in this area. Negotiation skills are important for many jobs, not just typical persuasive roles such as Barristers or Sales People.
‘Soft skills’ are also important skills to have when looking for a potential job candidate. Soft Skills are thought of as things such as interpersonal skills, approachability and openness in a team [9]. Holistically, a combination of the 10 skills mentioned as well as ‘soft skills’ will make for a well-rounded potential employee, and therefore improve their job prospects vastly.

c. Self-evaluation of strengths and weaknesses
i. Personality type
When asked to consider the author’s personality type prior to taking online personality assessments, the author listed some personality traits she thought she possessed. These were included in the aforementioned PowerPoint, and stated “Positive outlook on life, introverted, laid-back, ambitious, kind, organised, easily stressed, and argumentative” to name a few. These reflections were done by thinking about how the author acts with other people, as well as what she thinks of herself in general. After this self-reflection, the author then proceeded to take some online personality tests to discover more about her personality type. Each test had a different process, but the main themes of the tests were to ask questions about day-to-day thinking, such as ‘Do you plan your daily activities?’, and then based on how the author answered the test would then categorise the answers into personality types. The first example of a personality test taken was the IPIP big Five Factor Markers test, which put answers into 5 categories of extroversion, emotional stability, agreeableness, conscientiousness, and intellect/imagination [10]. The results of this test are shown below;
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When looking at these results, the strongest element of the author’s personality shown is highlighted to be agreeableness, which is stated as someone scoring highly on this element means the person is friendly and optimistic. This matches up the author’s initial self-reflection of her personality, which therefore allows the author to trust the results of this test more as they appear to match her own beliefs. The second highest score was in the category of conscientiousness, which describes someone scoring highly as careful and diligent. Whilst this was not mentioned in her original self-assessment, the author agrees with this statement as she believes all of her actions to be well though through before actions are committed, as opposed to being impulsive and disorganised, which is mentioned as being attributed to someone with a lower score in this section. The third highest section scored in was Intellect/imagination, which attributes low scorers with personality traits such as being traditional and conventional. A fairly medium score on this section for the author again aligns with her beliefs about herself, as she sees both tradition and innovation within her personality, and neither one is particularly stronger than the other in her mind. The second lowest scoring section was emotional stability- this associates lower scorers with being calm and laid-back, whereas higher scores are thought of as neurotic. This clearly aligns with the author’s original thoughts, as she describes herself as ‘laid-back’. If this section had been returned as high scoring, the author would have been surprised as she does not see many neurotic traits within herself. Finally, the lowest scoring section was extroversion. Higher levels on this would point towards an extrovert, however since the author scored fairly low on this section, this aligns with her original self-reflection that she is introverted. High scorers are described as ‘outgoing’ and ‘social’, which whilst the author has tendencies to be, initially she is introverted and has a small social circle, so this again makes sense to her. In conclusion, this test has accurately represented the author.


The next test is the Jungian/Myers-Briggs Personality type, which categorising introversion v extroversion, sensing v intuition, feeling v thinking, and judging v perceiving. The results of the author’s test are as follows [11];
[image: ]
[image: ]


The first conclusive result of this test was to rate the author on a scale of introversion, which placed the author as strongly introverted. As previously mentioned, this does align with the original self-reflection as well as the first test results, so this seems accurate. The second result is about whether the person is more intuitive in how they think and act and information is focussed more in the subconscious, or whether they are more of a sensor and prefer information to be delivered to them through the 5 senses. According to this test, the author is described as fairly confidently in the sensor region, which seems logical to the author. The learner has also completed test that show she is a visual learner in the past, so this corresponds well with this test. The third category compares ‘feeling’ to ‘thinking’ with regards to how the person evaluates goals, and the results show the author as being fairly balanced, but leaning towards the feeling aspect. Again the author feels this is an accurate reflection, as she sees elements of both thinking about evaluating herself, but also can sense a general feeling when something needs improving on or can be better. Finally, the last section is comparing judging to perceiving when it comes to their outlook on life. The author scored higher towards the judging end of the scale, which is expected as she feels she receives information throughout life and judges and analyses that information to inform her decision making. This is opposed to sensors which have a more flexible outlook on life, and ‘go with the flow’ a bit more. On the whole, the author feels this test has accurately represented aspects of her personality- the test does not cover an in-depth analysis of her personality, but gives a good overview to her traits and way of thinking.

[image: ]The following test results are a similar type of test to the previous Jungian test, but with slightly different questions and interestingly a different result [12].
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As before, the sensing, feeling and judging elements remain the same as from the previous test, to which the author has stated she agrees with. However, the introverted element, which has been strongly expressed in both previous tests, has been reversed into being ‘extroverted’. This is surprising, and even though the author can become extroverted when comfortable, she still is mostly introverted with having traits such as internalising thoughts, and thinking through problems fully rather than talking it through out loud. This perhaps then questions the reliability of online personality tests, and whether the differing amount of questions, different styles, and thoroughness of the tests are actually robust. According to findings in an online psychology article, based on statistical research psychological personality tests may not be the most reliable and accurate means of illustrating a person’s entire personality [11]. One of the main faults of personality tests is that they do not address people who fall in-between categories- some tests do show the person on a scale for each of the categories, but some like the one above just show blanket statements, which could mean that people are wrongly categorised. Another criticism of online personality tests is that people’s responses may differ depending on their mood or situation at the time of taking the test, so actually only represents their personality at the time of taking the test. This means that the test will only be showing one small side of someone’s personality, rather than an in-depth complex analysis of someone’s traits and behaviours [11].

ii. Career suggestions
Other tests online assess the person’s personality and attribute this to different types of career, and some even suggest specific careers that may suit the person based on their natural habits. The results of one of these tests is shown below [14]:
[image: ]This test categorised the author into 6 different career types- artistic, social, conventional, investigative, enterprising, and realistic. The author’s main preference was identified as artistic, which 23% of her personality matching up to this. While this was slightly surprising, the author could see how this would fit her personality, as she is creative in the way she thinks, and being artistic makes her happy. The next largest portion was Social, which was only just larger than the next 2 portions, Conventional and Investigative. Although the author is an introvert, when working she likes to be social to gain as many ideas as possible from a vast array of backgrounds to help in judgement making, and will then internalise these thoughts, so a social career would align well with her personality. Similarly, a conventional career (examples given were accountant and lawyer) fits well with the author- her degree subject was in a conventional area, so a career in that field is definitely possible and enjoyable for her. An Investigative career also appeals to the author- she loves to problem solve, and a career based on this and discovering new information really appeals to her inquisitive side. The last two categories of enterprising and realistic do not appeal as much to the author- whilst she is creative, she prefers to critique a method that is already in existence, rather than thinking of something entirely new and being innovative. With regards to a ‘realistic’ career, this denotes careers such as manual labour, construction, cleaning etc. The author recognises that these careers may fit other people better, as she prefers to be more analytical than practical. The author also feels as though her skills are not naturally tailored towards manual jobs, but rather her skills lie in academics and analysing. On the whole, whilst this test has not provided an in depth analysis of what career might suit the author, the overall results do align with her personality, and give her some kind of path to aim towards.

[image: ]The following test gives more specific examples of what kinds of careers might suit the author, and the results are below [15];

[image: ]Interestingly, these results show in more depth what kind of careers would suit the author. The top two came out equal, which were jobs supporting people, or jobs influencing, negotiating and communicating with people. This was surprising to the author as she had not considered caring or supportive jobs before, but now realises that her personality does fit a caring role very well. She was expecting to score highly in the category with influencing and negotiation- coming from a legal background this is very natural to her, and likes jobs where she can build a case together and persuade someone. The other categories that came in closely behind these ones were ‘making new things happen’, ‘creative use of ideas, materials or situations’, and ‘information and research, processes and systems’. All of these sit equally in the author’s mind as being of fair interest but not the most, so this aligns with her personality and therefore reflects the accuracy of the test. Finally, manual labour in the ‘hands-on’ category comes last- again this does not surprise the author, and compares well to the previous test which also found that manual labour jobs would not be the best fit for the author. In conclusion, taking this test was of interest to the author as it made her think about her career slightly differently, and seems to be fairly accurate with regards to matching her personality.

iii. What has been learned from this
After looking at the results of the tests, a few things can be concluded. Firstly, the author believes herself to be an introvert, which is reflected in the test results fairly standardly. The tests also show that she is naturally quite caring, and she puts other people’s emotions before herself. This was also reflected in the last test, which suggested some possible careers such as nursing or teaching. This does naturally appeal to the author as she would enjoy those careers, among many others. She is also quite creative which was reflected in the tests, with some other careers being suggested such as graphic designer or performer. She feels this is a slightly less accurate representation of her personality, because she feels anxious when thinking about performing (due to being an introvert), so she feels that was not taken into account. Both Jung personality tests pinned her as a sensor feeler, and judger, which she does agree with, but interestingly she was an introvert in the first test, and an extrovert in the second. This may be due to the inaccuracy of some online based personality quizzes, and she strongly believes herself to be on the introverted side of a personality. When comparing the results to her initial thoughts, the tests do seem to represent the author on the whole, but they do not delve into any depth about other aspects of her personality, so for future reference the author has learned to either do multiple tests, or do a thorough test multiple times to encapsulate more than one aspect of her personality. The author has also learned through this process that there are a few career paths that might suit her skill set, and she has learned that she would be capable in many different jobs. This has boosted her in terms of confidence in the workplace, and she will continue to evaluate which job would make her ‘happiest’.

d. Short and Long Term Goals
Below is a table containing the author’s short and long term goals, categorising them with a time pressure and also whether they are personal or professional goals.
	Goal
	Personal or Professional?
	Timeframe

	1. Pass OME Degree
	Professional
	Long term- 5 years

	2. Become a Team Leader
	Professional
	Long term- 5+ years

	3. Improve Mathematic skill
	Professional
	Short Term- within 6 months

	4. Go on holiday to Los Angeles
	Personal
	Long Term- over 1 year

	5. Read more- ideally 2 books a month
	Personal
	Short term- within next month

	6. Drink more water
	Personal
	Short term- start imminently 





e. Action plans to achieve goals
Below are some action plans that the author has created for 4 of the above goals in order to help achieve these. All of the action plans below conform with S.M.A.R.T.- Specific, Measureable, Assignable, Realistic, and Time-relevant. 
Action Plan for Goal 3- Improving mathematical skill
	Goal
	Type of Goal
	Actions
	Date and duration
	Description
	Complete by
	Review progress

	Improve Mathematic Skill
	Personal
	Revise:
1. Integration
2. Scalar product
3. Cross product
4. Matrices
5. Cramer’s Rule
6. Imaginary numbers
7. Polynomial equations
8. Transposing




















Complete practice test and grade 
	1. 29th Mar- 2 hours
2. 2nd Apr- 2 hours
3. 5th Apr- 2 hours
4. 9th Apr- 2 hours
5. 12th Apr- 2 hours
6. 16th Apr- 2 Hours
7. 19th Apr- 2 hours
8. 23rd Apr- 2 Hours


April 25th- 1 hour
	Go through each topic and identify which areas are not confident yet. Spend time going through YouTube tutorials, and then go through multiple example questions until confident in each skill.











Progress will be shown if score is higher than mid-term class test. Goal is just to improve on last score.
	April 26th
	May 26th


Action Plan for Goal 4- Holiday to Los Angeles
	Goal
	Type
	Actions
	Date
	Description
	Complete by
	Goal date to leave

	Holiday to Los Angeles
	Personal
	Save money




Browse accommodation and flights sites



Check Covid-19 rules

Book accommodation

Book flights, activities and transport









Get Visa




Check Passport

Pack bag

	Present- April 2022


January 2022




February 2022


Early March 2022

March 2022










Late March 2022


April 2022

Late April 2022
	Put £100 a month into Savings account

Look for best deals and compare websites

Look at rules in UK and USA

Book and confirm accommodation for entirety of holiday
Book return flights, activities including Universal studios and restaurant bookings, and transport to and from the airport

Get temporary Visa and check conditions

Check it’s in date and valid

Curate list to pack to and then cross-reference on way back
	April 2022
	May 2022





Action plan for Goal 5- Read more
	Goal
	Type
	Actions
	Date
	Description
	Complete by

	Read More
	Personal
	Research which books to buy

Buy 6 books

Read Book 1

Read Book 2

Read Book 3

Read book 4

Read book 5

Read Book 6
	29th Mar



31st Mar

2nd Apr

16th Apr

2nd May

16th May

2nd June

16th June
	Look into balance of fiction and non-fiction, different authors and popular book releases
Purchase from Amazon
Finish at least half of each book
	2nd July



Action plan for Goal 6- Drink more water
	Goal
	Type
	Actions
	Date
	Description
	Complete By

	Drink More Water
	Personal
	Buy new water bottle





Set timer reminders on phone

Download tracking app

Buy squash




Drink 6 glasses of water a day



Consider health benefits
	30th Mar






1st Apr



1st Apr



1st Apr





1st Apr- 1st July




1st July
	Buy water bottle with measurements on the side to track water intake

Set 6 alarms to remind to drink water 

Download ‘LifeSum’ to track water intake
Buy Apple and Blackcurrant Squash to help encourage water intake

Drink glass of water when timers go off every day for 3 months

Assess whether skin is clearer, higher energy levels, and clearer thoughts
	1st July




3. Application
a. Looking after your data
i. Backup strategy
Backup strategies are an important strategy to have established for anyone storing electronic files- be this a business, student, or just for personal use. This is due to backup strategies being able to help and possibly save data if attacked by viruses, and provides a safety net if one of the backup elements fails. This is why it is important to abide by the ‘in 3 different places’ rule, which is choosing 3 different methods of saving documents in separate places to make it harder to attack, and would mean you have 2 backup places where your documents are stored if one fails. The strategy the author has chosen includes two cloud based storage areas, and one hard drive backup location. Specifically, the author uses the Apple Cloud system ‘iCloud’, Microsoft OneDrive, and a USB stick as a hard drive. When saving university and personal files, the first port of call is to save these files to the cloud. The cloud is defined as “Cloud storage allows you to save data and files in an off-site location that you access either through the public internet or a dedicated private network connection” [16]. By having a remote location to save files, it allows the user to access these files from any device simply by logging in- this has benefits as it mean the files may not be lost if a device is stolen, however it also has the risk of being easily hackable. The user then also uses a second cloud-style storage system- Microsoft OneDrive- to save important files. Like iCloud, this system allows the user to store files in a remote location which again grants easy access to the user in case of loss or failure. These cloud systems are backed up automatically every 2 weeks by the cloud service provider, however manual backups can be performed whenever required to ensure an extra level of security. Finally, a hard drive location of a USB stick is used to perform a hard backup of the files. This reduces the risk of being remotely hacked, as it cannot be hacked once unplugged from a device. While this has a risk of being physically lost or stolen, if looked after the risk is minimal and the mixture of cloud and hardware backups provides a stronger strategy for the user.


ii. Possible Disaster Scenarios
In order to assess the robustness of the backup strategy previously discussed, it is important to consider a few disaster scenarios to see how the strategy would protect the data in a practical context.
	Firstly, an obvious scenario is that the main device the user uses is attacked with ransomware. Ransomware is notoriously difficult to eradicate, and in this scenario it would affect the cloud stored data as the attackers could have access to this. In this case, the USB stick would provide the relief and sense of security for the user that they would be able to plug this in to another device, and all the files saved to the USB would then be able to be saved onto another device. A fault of this method is that the USB may not be necessarily updated, however if the user gets into the habit of saving their files regularly to both cloud and hard drive areas, this method should work well. Another possible flaw is that the files would still be able to be accessed by the attackers, so any sensitive information may still be seen by attackers. Whilst this is unfortunate, there is very little chance in this situation that the files would be completely protected, and so this is not a huge issue. In order to avoid this scenario from occurring, as well as saving files regularly to 3 different locations the user should also invest in anti-virus software, especially if they do store sensitive files.
	A second scenario could be that the USB stick is lost or stolen. In this case, the two cloud services would still provide access to the files with minimal damage caused. In the case of the USB being stolen, the attacker could then have access to the files if they plug this in to their device. In this situation, it is recommended that the user invests time in password protecting the files on the USB stick- the entire stick cannot be protected as of yet, however the user can restrict access to the files by setting up password protection. This method would minimise the damage of a stolen USB stick and protect their files thoroughly.

Another disaster scenario could be that the device the user is using breaks completely. This is easily remedied using the secure strategy, as the user can access the files on the cloud remotely through use of another device. No damage would be caused to the files in this scenario, and as the USB can be plugged into any compatible device this would mean that there is no loss involved with the files, and all the data is kept secure. The user may wish to be mindful that if this causes them to have to access their files using a public device such as a public library computer, these public connections are easy to hack and may potentially suffer a loss there. However, this is a rare risk and therefore the files should be substantially safe using this method. 
Alternatively, a similar scenario could incur but instead it could be that the entirety of the iCloud system is attacked globally. While there is little chance of this happening due to safety measures implemented by Apple, this is a possibility that should be considered. If this were to happen, the user would still have access to their other form of cloud storage, as well as the physical USB, so the damage to their files would be limited. However, the user may wish to consider that the files they store with cloud services may potentially be vulnerable if attacked, so should be mindful of sensitive information that they are storing on these domains.
Another situation could be that the files are accidentally wiped from one of the sources- be that the cloud services or the USB stick. In any of these scenarios the files would be recoverable from the other two saved locations, hence highlighting the importance of saving documents in multiple locations. If this does occur, it may be advisable to then change that affected storage place to a knew one- for example if a USB was accidentally wiped, instead of resaving everything onto this device save it to a new hard drive, as this will avoid the risk that the original hard drive is faulty.
Lastly, another possible disaster situation could be that whilst working on a document, the device crashes without the file being saved. In essence, the backup strategy would not come in to play at this point, rather the user would have to rely on the document’s software doing automatic saves to a location. In this scenario, it is advisable that the user saves the document when it is first created to the three storage areas- this way, the software (e.g. Microsoft Word) is able to then automatically save your progress once you have identified a location for it to be saved to. It is also recommended that the user makes a habit of saving their work regularly in the event of this situation occurring, to minimise loss and maximise security.

iii. Ransomware Report
A serious threat to data is ransomware- software which attacks devices and demands a ransom payment in return of the user’s files. This has been discussed in detail in the title ‘Ransomware and CryptoWall Trojan’, which is attached as an appendix at the end of this report.

b. Time Management and self-organisation
Enhancing productivity and organisation can lead to a better quality of work being outputted by the author, and so it is very important to ensure she feels organised and well prepared for the daily tasks she has to undertake. In order to enhance productivity, the author considers herself to prefer written down organisation techniques, such as planners and calendars rather than electronic versions of these. Due to her personality, the author often ‘forgets’ if her personal calendar is organised electronically and is less likely to enter dates and meetings into this, so writing these important dates down and using a physical calendar is her preferred method of staying organised. An example of this is that the author purchased a daily planner notepad, which she uses every day. Included on this is a section to write down ‘work stuff’, so any tasks that need to be carried out that day for work, a section for ‘life stuff’, ‘notes for another day’, and a section to rate the day’s productivity and feelings. The planner also includes a ‘health tracker’ system which allows the user to track water, fruit and vegetable intake, and a section at the end of the page for ‘Today’s treat’, which can be changed day to day depending on the mood of the author. A photo of an example page from the planner is shown below:

[image: cid:E8466A02-0402-47C6-8A96-7BFDDA447C38]
The author uses this planner every day to organise her workload and also responsibilities in her personal life. For instance, in the ‘life stuff section’ she might include if she needs to do washing that day, what she might cook for dinner, and any other jobs that need doing that day that are not work related. This segregation allows her to organise the two elements of her life at the same time without getting confused or feeling overwhelmed by the tasks she should carry out in one day. The author, as previously mentioned in section 2d of this report, is aiming to drink more water, so this form of planner allows her to keep track of her water intake which is therefore helping her achieve one of her goals.

[image: ]A step that the author would like to take to enhance her productivity would be to formulate a personal diary in order to plan her life slightly more. The author uses an electronic outlook calendar for work that is kept up to date very regularly, and plots every activity undertaken during working hours. This enables her to look back easily and remember what she did on that day, so to have something like this for her personal use would be beneficial to her. A redacted screenshot of her work calendar is below:

Something similar to the above would be beneficial for the author’s personal organisation because it may also make her aware of habits she is doing too much, for example watching too much television. The fact that she would be recording how many hours she had spent watching television would make her slightly more accountable for her ‘bad habits’, and make her realise she could be utilising her time in a better way. Using this method would also allow her to track the ‘good habits’ in her life and perhaps encourage her to do more of them, such as exercising, and stress-relief activities such as yoga and meditation. The author already does all of these activities, however does not perform them in any kind of rhythm or structure (e.g. every Wednesday), so having this rigidity and accountability would encourage her to perform these tasks more. This may also help her to achieve a second goal of reading more, which again is mentioned in section 2d of this report. By allocating specific time in the evenings for her to read, the author is more likely to actually achieve her goal of reading 2 books a month than she is with no structure or aim as to what to do at different points in the evening.

c. E-Portfolio
[image: ][image: ]Below are some screenshots of my e-Portfolio, which is a collection of documents stored together which can be used for personal and professional development.
[image: ]

[image: ][image: ]Although this is a simple format, the author has chosen this way of creating an e-portfolio due to its ease of navigation and simplicity. It is also saved into her documents folder on her computer, so she is more likely to engage with material here than on a programme not used for anything else, or that she has not used before. The e-portfolio includes a range of documents that span through her personal and professional use, with useful documents such as covering letters, hobby notes, personality type notes and even a journal. This journal is a place where she can write details about her personal and professional feelings in order to assess progress and strengths within herself, as well as keeping track of things she has done. The benefits of having this organised file system is that it makes applications for things much easier, so if the author wished to she would have all of the documentation in one place. It can also help with keeping the documents up to date, because if the documents are all in a readily-available place then the author is more likely to update them regularly.

4. Conclusion and evaluation
a. Conclusion
While this report covers an array of topics, it is clear that a few conclusions can be drawn from what has been discussed. Firstly, with reference to presenting and presentation techniques, the author is now more aware of some tips that could help her to have more successful presentations in the future, including less text on the slides, and including less animations to make the presentation look more professional. Secondly, conclusions can be drawn from the personality tests that the author is a clear introvert, with other notable facts being that she appears to be a sensor, judger and feeler. This was not new information to the author, but does raise a point that this perhaps supports the credibility of the online tests. It was also noted that she would do well in caring, supportive, or negotiating jobs based on evidence from the online testing carried out, and this opened the mind-set of the author to other possibilities she had not yet consider. Thirdly, it can also be concluded from looking at her goals that her goals she has set are achievable, and this was realised through the use of her action plans she has created for them. The action plans allowed her to see her goals in smaller steps, thus making her realise they are more achievable than she first thought. When considering data security and backup strategies, it is clear that there are many real threats to our data and the way that we store it. Through going through the process of accumulating a backup strategy, the author feels more prepared for these threats, especially after conducting research on ransomware. Lastly, the author has also felt more organised and self-aware through the processes of organisation and document filing- while these seem simple steps to take, they really do benefit many aspects of life (see section 2a of this report) and can lead to increased quality of life and work. In conclusion, the author feels more organised and prepared for things like achieving goals, and will continue to keep up all the methods discussed in this report.

b. Recommended further study
For presentation advice: “10 Steps to Successful Presentations”, L S Lewis [17].

For further personality insights: “Personality & social psychology bulletin”, Society for Personality and Social Psychology [18].

For information on ransomware: “Blockchain-based semi-autonomous ransomware”, Delgado-Mohatar et al [19].

For information on organisation: “Organisation Studies (Online)”, European Group for Organizational Studies [20].
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Abstract
Ransomware such as CryptoWall, Trojans and viruses are designed to infiltrate personal and business computers and IT in order to hold your accounts and information at ransom for a sum of money. Many examples of this have made media headlines, including the Eurofins Scientific attack in 2019, and can have a seriously damaging effect on your data, your accounts, and your reputation as a business. Typical viruses may have certain patterns or traits to look for, and this can be anything from an unusual email address, through to ‘clickbait’ (content whose main purpose is to attract attention and encourage visitors to click on a link to a particular web page). But perhaps the most common method of transferring a virus is through asking the victim to click on a link. This action can cause things such as taking you to a false webpage and asking you to enter personal details like card numbers, or it can allow viruses to be installed onto your device there and then. This can be fatal for the device, as malware can then perform actions such as record what keys you type (so can remember passwords), and then sends this information to a hacker.
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1. Introduction
a. Definitions
Ransomware can be defined a type of malicious software designed to block access to a computer system until a sum of money is paid [1]. This can be used to target anyone, including both individuals and businesses.
CryptoWall is a term used to describe a ‘particularly nasty form of ransomware’, and is a type of ransomware that makes it incredibly difficult to restore data such as passwords [2]. 
Trojans and viruses can be defined as a type of malicious code or software that looks legitimate, but can take control of your computer. It is designed to damage, disrupt, steal, or in general inflict some other harmful action on your data or network [3].  

b. Introduction

Ransomware such as CryptoWall, Trojans and viruses are designed to infiltrate personal and business computers and IT in order to hold your accounts and information at ransom for a sum of money. Many examples of this have made media headlines, including the Eurofins Scientific attack in 2019, and can have a seriously damaging effect on your data, your accounts, and your reputation as a business. This report will highlight how to spot possible viruses, and how to deal with the effects of ransomware in the event of an attack. The report will also cover how best to secure your network, and give you some advice on how to protect your data.



2. Trojans and Viruses
a. Overview
As previously stated, Trojans and viruses are malicious types of software that are intended to take control of your computer. These can come onto your system via many methods, including but not limited to [4];
· File sharing websites
· Downloading music files
· Downloading games
· Email attachments
· Messages e.g. links in text messages
· Infected websites
· Hacked Wi-Fi networks 
Typical viruses may have certain patterns or traits to look for, and this can be anything from an unusual email address, through to ‘clickbait’ (content whose main purpose is to attract attention and encourage visitors to click on a link to a particular web page [5]). But perhaps the most common method of transferring a virus is through asking the victim to click on a link. This action can cause things such as taking you to a false webpage and asking you to enter personal details like card numbers, or it can allow viruses to be installed onto your device there and then. This can be fatal for the device, as malware can then perform actions such as record what keys you type (so can remember passwords), and then sends this information to a hacker.

b. Effects on your computer and methods of removal

Some computer viruses are programmed to harm your device by many ways, including damaging programmes, deleting files, or reformatting the hard drive [6]. Some of the symptoms of a computer virus are slow computer performance, erratic computer behaviour, unexplained data loss, frequent computer crashes, and many other effects.

Antivirus solutions are one method of resolving a virus issue- when a device becomes infected, installing antivirus solution software is an effect way of removing the problem. This software will scan for the malicious programme once installed, and locate the virus. It will then present some options for its removal, however some viruses cannot be removed automatically. In the event of this, seek advice from a technician- they often will remove a virus free of charge [6].


3. Ransomware
a. Overview 
According to the 2018 Verizon Data Breach Investigation Report, ransomware incidents now make up about 40% of all reported malware incidents [7]. As Ransomware is malware that demands some kind of payment, there are very distinct features that may help you spot when if have been a victim of a ransomware attack;
· Your web browser or desktop may constantly display a message detailing how to pay the ransom
· Your file directories contain a ‘ransom note’ that is usually a .txt file
· All of your files have a new extension appended to the filenames [8]

Ransomware attacks can be seen in examples such as when Eurofins, the forensic company employed to carry out police work, was attacked by ransomware. In this situation, the company decided to pay the ransom money in order to unlock their accounts held ‘hostage’ by the criminals behind the ransomware [9]. 

b. Methods of recovery

If you are it with a ransomware attack, there are a few methods you could try:
· Report the attack- this could be to the police (and you will be put through to their cybercrime investigations department), or through the website Action Fraud- this is the national centre for reporting Fraud and Cyber Crime. 
· Cleanse your systems- there are a couple of software packages out there that will eradicate ransomware from your system, but please note that as ransomware is quickly developing and changing, there may not be a programme out there that will eradicate your specific type of ransomware.
· Restore your data- this could be done through a backup, if you regularly backup your data. Backing up data is good practice, and could potentially save your data if hit by an attack. Backups can be conducted by carrying out a DIY system restore (this is cheap and easy to do, however there could be traces of malware buried in your existing data). [10]



4. CryptoWall Trojans
a. Overview
CryptoWall is a file-encrypting ransomware program that targets all versions of Windows. When first infected, your computer will be scanned for data files and they will then be ‘encrypted’ by the software so that you are no longer able to open them. Once completed, the virus will then open a Notepad window on your desktop which will instruct you on how to access the CryptoWall Decryption Service- this is where you will be asked to pay a ransom. Ransom costs start at $500, but will increase to $1000 after 7 days, and will usually be paid for in Bitcoins [11]. There are different version of CryptoWall, with CryptoWall 3.0 being the most lucrative version to date. CryptoWall v.4 added a new feature that made backups much more difficult to restore, as well as making the ransom notes more threatening. This could be particularly damaging to a company that may not fully understand CryptoWall, as the ‘scare factor’ increases the chance of the victim paying the ransom [2]. Which leads onto the next point; should you pay the ransom money?

b. Should I Pay?

It is advised that you do not pay the ransom fee demanded by the attacker. It is thought that only 19% of users that pay the ransom get their files back, so there is by no means a guarantee that you would recover your date. The attacker may try to convince you that they will restore your files by restoring 1 or 2 files as to show ‘good faith’, however this is likely to be a scam and they will have no intention of restoring your data [2]. 


c. Methods of Protection

· Keep your computer patched and up to date- Malware uses vulnerabilities in your software, so keeping these vulnerabilities like your applications patched to the latest updates and releases, you’ll be better protected against a potential attack.
· Use anti-virus scanners- these will quarantine the known malware programs and prevent them from executing their task of taking over your files.
· Use a firewall- these can protect you from harmful links and connections being made to your device. The malware depends on the connection to your device to base its attack, so cutting this link may say your data.
· Don’t click unfamiliar links- These may be in the form of links in emails through to downloading files that you aren’t sure about.
· Practice safe browsing habits- make sure your browser is up to date, and be selective with what ads and popups are allowed on your browser, as these can be potentially dangerous.
· Back up your files- always keep a backup copy of your files, as this will work as a great fail-safe for an attack, or even just hard drive failure. There are many options for this, including online cloud storage options, or USB hard drive backups [2].


5. Summary

To summarise, many types of viruses can infect your computer or device, including Trojans, ransomware, and CryptoWall. However, there are many precautionary measures you can take to help protect you against this.

One of the most important measures to take is performing regular backups of your data, which can be carried out in many methods as discussed. It is also worth noting that all may not be lost if you are hit with an attack, especially if you have a recent backup stored. 

Lastly, it is important to be aware that if you are hit with a ransomware attack, it is advised that you do not pay the ransom fee to the attacker. This not only is feeding money to a criminal, but in no way guarantees that you will receive your data back. If you do believe you have been attacked by ransomware, do report it to the Action Fraud website, and they will investigate the cybercrime for you.
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Appendix 2- CV
Anna Katherine Victoria Williams
ACHIEVEMENTS
· Institute of Leadership and Management Level 3 Award in Leadership and Management
· Undertaken through my university but completed outside of my degree
· Westlaw Certificate of Legal Researching
· LexisLibrary Certificate of Legal Researching
LEGAL WORK EXPERIENCE
· Paralegal shadowing with Avon and Somerset Constabulary Legal Services
· This included the writing, preparing, and sorting of legal documents whilst learning about the role of a paralegal
· Legal Scribe at Avon and Somerset Coroners’ Court
· Working under Richard Gowthorpe, Crown Court Advocate for Lansbury Worthington Solicitors
· Vacation Scheme student at Harrison Clarke Rickerbys- June 2019
· Undertook a week-long vacation scheme with the firm, working in departments such as commercial, family, wills and probate, land and planning, and commercial property law.
EDUCATION 
University of the West of England (UWE), Bristol: 2017-2020
· Gained a high 2:1 in Law (LLB) (Hons) undergraduate degree (will graduate in 2020, COVID-19 permitting)
· All modules needed for a qualifying law degree are/will be taken throughout the degree.
· Member of the Law Society and UWE Dance Society

Hereford Sixth Form College: 2015-2017
A Levels: Law (B at A level, A at AS), Mathematics (D at A level, C at AS), English Literature (B in both A level and AS) and General Studies (B in A level and A in AS)
The Bishop of Hereford’s Bluecoat School, Hereford: 2010-2015
GCSE’s: 10 GCSE’s at grades A*-B, including English Language and Mathematics
· Prefect for Cheshire house (2014-2015)
· Awarded a ‘half-colours’ tie for sporting dedication and achievement
· Awarded a Gold Certificate in the national Mathematics Challenge
St Weonards Primary School – 2003-2010
· Gained 3 SAT’s at high level 5
· Awarded the Duggan Shield for Achievement in 2010
WORK EXPERIENCE
Temporary Sales Assistant at Debenhams Newport- November 2018-January 2019
Skills gained: beauty and cosmetics knowledge, sales techniques, fashion and cosmetic retail experience, teamwork, dealing with busy seasonal period, and catering to customer’s specific needs.
Sales Assistant at New Look Hereford- March-September 2016
Skills gained: Team-work, customer service, retail experience, time management, working under pressure, and adaptability to learn new skills quickly on the job.
Sales Assistant at The Fragrance Shop, Hereford - March- October 2016
Skills gained: persuasive selling techniques, listening to customer needs, ability to deal with a busy working environment, organisational skills, promotional skills, and attention to detail.

Cleaner at TreEssey Farm holiday cottages, St. Weonards- June 2014-present
Skills gained: hospitality experience, following instructions, ability to adapt work to specific circumstances, customer service skills, and close attention to detail.
M.A.D.E Architecture Academy and City Builder, Birmingham, June 30th – July 4th 2014
I was selected as one of 40 people in the country to participate in this five-day experience, in which I worked in a close team of 3 on a brief that depicted our task as redesigning a brownfield site in Birmingham into a social area. This work experience helped me engage with others and work efficiently in a team, as well as testing my ability to come up with solutions quickly, and then I was able to engage with an audience and customer as I pitched our final project to them at the end of the week in the hope of investments being made into our products.
INTERESTS
I have been a dancer since the age of 4, achieving a grade 8 ballet award and grade 4 in tap. I was also a member of Bishops’ School Netball team throughout my time there, and took part in a sporting tour to Cyprus with the team in 2013. I am currently a member of my University’s Dance society. Aside from sport, I have an interest in art, with some of my pieces being sold through social media.

REFERENCES
Martina Davies- TreEssey Farm, Three Ashes, St. Weonards, Herefordshire
John Bohan, c/o The Bishop of Hereford’s Bluecoat School, Hampton Dene Road, Tupsley, Hereford   HR1 1UU
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* Went to The Bishop of Hereford’s
Bluecoat School, left in 2015

* Took Maths, Law, English Literature and
General Studies at Hereford Sixth Form

* Had to resit all of first year in second year

* Went to the University of the West of
England, Bristol

* Studied Law LLB
*  Graduated in 2020 with a 2:1
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Results summary

Your results from the IPIP Big Five Factor Markers are in the table below: The table contains a raw score and also a percentile.
what percent of other people who have taken this test that you score higher than.

Factor] Factor label| Raw_score | Score percentile
1 Extroversion 29
11 | Enotional stability E
11 fAgreeableness 62
™ Conscientiousness 76
v | Intellect/Inagination 23

Bis five personality trait scorss calculated by spenpeuchomstrics.ors

Trait descriptions

Factor I1 Factor I1T Factor IV Factor V.

Factor I was labelled as Extroversion by the developers of the IPIP-BFFM. Factor I is sometimes given other names. such as
Surgency or Positive Emotionality.

Individuals who score high on Factor I one are outgoing and social. Individuals who score low tend to be shut ins.
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Trait descriptions

_ recrorl (S Factor I1T Factor IV Factor V.

Factor I is labeled as Emotional Stability. Factor IT is often referred to by other names. such as Neruoticism or Negative
Emotionality (in these two cases interpretations are inverted, as Neruoticism and Negative Emotionality can be though of as the
opposite of Emotional Stability).





image7.png
Factor [ Factor II | Factrll Factor IV Factor V.

Factor III is labeled as Agreeableness. A person high in agreeablencss is friendly and optimistic. Low scorers are eritical and
aggressive.
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Factor [ Factor II Factor III | o RS

Factor IV is labeled as Conscientiousness. Individuals who score high on this factor are carcful and diligent. Low scorers are
impulsive and disorganized.
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Factor I Factor IT Factor I1T Factor IV

Factor V is labeled as Intellect Tmagination. This factor is also often called Openness to Experience.

People who score low tend to be traditional and conventional.
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Jungian/Myers-Briggs Personality Type is based on four preferences, that when combined ~— S-Sl
produce personality type. This page will first cover your scores for each of the preferences
then finally give a description for the type that they produce.

Introversion (I) Extroversion (E)

Introversion-Extroversion is your cognitive orientation. Introverts centre themselves inside their bodies. Extroverts
centre their attention outside their bodies. [more]

Sensing (S) Intuition (N)
Sensing Infuition is the first pair of cognitive functions and the preference for how your prefer fo be served
information; through the five senses or from the subconscious. [more]

Feeling (F) Thinking (T)
Feeling-Thinking is the second pair of cognitive functions, the judging functions, which are used to evaluate goals;
either through personal values or objective principles. [more]

Judging (J) Perceiving (P)
Tudging-Perceiving is what pair of cognitive functions your prefer {o use; Judging s a preference for a structured

ifestyle and the use of feeling and thinking while perceiving is the preference for a flexible lifestyle and the use of
sensing and intuition. [more]
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‘When combined, that makes your personality type ISFJ. A detailed description of this personality type is
below.

According to Myers-Briggs. ISFJs are interested in maintaining order and harmony in every aspect
of their lives. They are steadfast and meticulous in handling their responsibilities. Although quiet,
they are people-oriented and very observant. Not only do they remember details about others, but
they observe and respect others’ feelings. Friends and family are likely to describe them as
thoughtful and trustworthy.

According to Keirsey, ISFJs, or "Protector Guardians", are most concerned with taking care of
people by keeping them safe and secure. They are modest caretakers who do not demand credit or
thanks for their efforts. But while they are essentially compassionate—and in fact exercise more
patience in dealing with people with disabilities than perhaps any other type—their shyness with
strangers can lead others to misread them as standoffish. Only among friends and family may this
quiet type feel comfortable speaking freely. ISFJs are serious people with a strong work ethic. not
inclined to self-indulgence. They believe in being meticulous and thrifty. They work well alone.
While they may enjoy taking care of others, they do not enjoy giving orders.

[This text incorporates some content from Wikipedia licensed as Creative Commons Attribution-
ShareAlike ]
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Your Jung personality type

The descriptions you chose about your behavior indicate that the

Personality Type that most accurately describes you is: Extravert-Sensor-Feeler-Judger

« Extraverts are outgoing, energetic and action-oriented. They are enthusiastic and
expressive

« Sensors live in the present. They rely on facts, handle practical matters well and like
things to be concrete and measurable.

« Feelers let their feelings and emotions play a leading role because of their concern
for other people.

« Judgers prefer a lifestyle that is decisive, planned and orderly. They like a life that is

organized and controlled.
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An ESFJ at-a-glance

You are a people person. You are outgoing, friendly and warmly interested in others. You want to
like people and have a special skill at bringing out the best in others. People like to be around you

because you have a real gift for making people feel good about themselves.

As an ESFJ, you are an optimistic, generous and a giving soul - often attracted to the underdog
and those in need of a champion. Giving is your driving force and you look for ways to improve
situations and people. People frequently think of you as someone who will gladly give the shirt off

of your back without a second thought.

Your energetic liking of people is balanced by a practical, no-nonsense attitude. You like to get
things done now rather than later. You are armed with a strong sense of justice and a natural
feeling for what is right and wrong. Following the rules is important, you mind your P's and Q's, and
you expect the rest of the world to do the same. So if someone upsets you by breaking the rules,
you make sure they know it. Every Jung Personality type has one or two specific nicknames that

concisely describe your Jung personality type, e.g. Inventor, Strategist, Protector and others.
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There are six personality types in Holland's model:

« Realistic: practical, physical, concrete, hands-on, machine, and tool-oriented

« Investigative: analytical, intellectual, scientific, explorative, thinker

« Artistic: creative, original, independent, chaotic, inventive, media, graphics, and text
« Social: cooperative, supporting, helping, healing/nurturing, teaching

« Enterprising: competitive environments, leadership, persuading, status

« Conventional: detail-oriented, organizing, clerical
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Delivers humor, enthusiasm and attentive organization to

a group.

Brings a systematic and practical outlook to the team.

Personally invests in issues and projects.

Coaxes ideas and contributions from others by acknowledging them.

Defines current tasks and structures; delegates work in a spirit of harmony.
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You preferred "Artistic’ the most, followed by 'Social' and 'Conventional’. Your six letter personality

type is "ASCIER'. Your personal preference is also shown in a graph below.

PIE CHART
FAVORITE TYPES OF

WORK

GENDER: FEMALE
AGE: UNKNOWN

»

ARTISTIC SOCIAL
23% 18%

CONVENTIONAL INVESTIGATIVE
17% 17%

ENTERPRISING REALISTIC
15% 10%
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Igetabuzzoutof...
Your scores:

Hands-on: 9

Your ideal work is mainly about engaging with the physical world, for example
building, cooking, craft, DIY, working with animals, plants and machines, sports and
hands-on therapy. Example jobs include: sports coach, physiotherapist, engineer,
LGV driver, builder, mechanic, veterinary nurse.

Information and research, processes and systems: 11

Your ideal work is mainly about researching or managing information. This will
include analysis, cataloguing and database management, but may include
investigating topics in depth, IT, science, maths, quality control, systems and
regulations. Example jobs include: accountant, scientific researcher, investigative
journalist, legal assistant, book-keeper, health and safety officer, purchasing
professional.

Influencing, negotiating, communicating: 14

Your ideal work is mainly about persuading other people to do something, buy
something or believe in your cause. This includes driving others, influencing,
persuading, lobbying, motivating, selling. Example jobs include: sales person,
recruiter. fundraiser. event manager. estate agent. public speaker.
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Creative use of ideas, materials or situations: 11

Your ideal work is mainly about working imaginatively with ideas or designs. This
includes jobs in the arts, performing, creative writing, and also visual design, lateral
thinking, business creativity, adapting or coming up with new ideas, working in
situations where no rulebook exists. Example jobs include: graphic designer, training
consultant, wedding planner, public relations.

Supporting people: 14

Your ideal work is mainly about working with people, with their wellbeing and
development as the main focus of your work. Example jobs include: teacher, life
coach, therapist, nurse, learning and development, career coach.

Making new things happen: 11

Your ideal work is mainly about achieving things with and through other people. This
may involve organisational change, planning, managing projects, leadership, creating
a new business, shaping teams, getting results. Example jobs include: project
‘manager, team leader, operations manager, sales manager, business developer.
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This PC > Documents > E-portfolio > Experience v

A Name Date modified Type Size

0 Projects 01/04/2021 1424 Microsoft Word D.
Work experience 01/04/2021 1424 Microsoft Word D.
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This PC > Documents > E-portfolio

~

Name -
| Experience

7 Job Admin

" Personal and hobbies
1 Self Awareness

I University

Date modified

01/04/2021 1424
01/04/2021 1527
01/04/2021 1423
01/04/2021 1426
20/01/2021 11:31
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File folder
File folder
File folder
File folder
File folder
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' This PC > Documents > E-portfolio > Job Admin

~

Name

covering letter

Personal Statement police
Updated CV copy

~ Date modified

01/04/2021 1422
01/04/2021 1421
01/04/2021 1421

Type

Microsoft Word D.
Microsoft Word D.
Microsoft Word D.

Size

37KB
15K8
18KB
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This PC > Documents > E-portfolio > University

A Name Date modified Type
7 Application 20/01/2021 11:31 File folder
7 Electronics 14/01/2021 14:51 File folder
7 Mathematics 20/01/2021 11:31 File folder
T Physics 14/01/2021 14:51 File folder

" Study Skills 20/01/2021 11:31 File folder
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Self_Evaluation_Action_Plan
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Likes and Dislikes

Likes
¢ Sunsets
* West highland Terriers

* Kacey Musgraves

Dislikes
¢ Alcohol
* Arrogance

* Spicy food
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Personality, Strengths and Weaknesses

* Positive outlook on life * Strengths

¢ Organised

¢ Keen eye for detail

* Get on with most people

* Introverted at first
¢ Confident when comfortable
* Pretty laid-back

* Family orientated * Weaknesses

¢ Get stressed when a lot of things
on at once

* Can be argumentative!

* Ambitious
* Kind





