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This assignment will represent some of the topics that we discussed in the class Academic and Employability skills. It will show my reflection, opinion and understanding of Reflective writing, Models of reflection, CV writing, Effective note-taking and Referencing. I will focus on my reflection of what I have known, what I have learned and understood in this class. And how this made me feel in a certain situation. There is always something new or more that you can learn and understand. Sometime you may think that you know everything. There is no such thing, every day in every situation you can learn new things which you can use in the future and achieve new goals. That is possible when you are open-minded and have a desire to do it. 
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A really big part of our academic life will be spent by thinking. Thinking is mental process by which people reflected the reality. This process contains thinking about what someone have said, what have you learn, what did you know, what are you thinking now and what has changed. The process of thinking is not just a separate action, it is connected with learning process and the experience which we receive of that. All this defines your personal reflection. The reflection is important because it is an action from which you can learn or improve things that you have heard, thought or have already passed. The reflective writing is not just writing something that you have understood and learnt about a subject or a topic. It is a relation between what you are learning and your pass experience of that. You have to answer yourself a few questions, like why you think that way, what has changed and why, and what have you learnt from that. I have never known about this specific way of writing before this class. When we had this topic I learnt about the reflection and the importance of that. I realize that reflective writing is very helpful when I want to relate ideas and practices through my personality. Also it will help me to link my past and present learnings, and make an overview of the situation. I felt very grateful that I understood this type of writing and can use it. After everything learnt in this class, when I sit down and start thinking about a past situation I can observed what happened and why. I can compare what I know and what I have learned, and to use all this to improve myself and my reaction in the future. (UNSW, n.d.).
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For greater facilitate to put the reflective thinking on practice, it is possible to use some of the reflections models. They can help to guide and structure the process of reflection, and make it easier. There are a few different models, that have similar idea, but different approach. 
Gibs` reflective cycle is published in 1988 by the American sociologist and psychologist Graham Gibbs in his book ‘Learning by Doing‘. This cycle helps people to structure their thoughts and experiences that they had in a particular situation. The main idea is to use a reflection on those experiences and put them on different phases. This give us the opportunity to see the situation in more details and to understand better the impact of it or what we learn from it. The Gibbs` reflective cycle contains six steps which have to be followed, and a few questions which came with them. The steps are: Description, Feelings, Evaluation, Analysis, Conclusion and ends at Action plan, and finally return to Description. I intend to use this cycle in my following work. (Mulder, 2018).
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A curriculum vitae, in short CV is a detailed document of our professional and academic qualifications. It provides information about our work experience, academic and employability skills. There is no right way of composing a CV. The text in it may variate in different structures or temples. (Mckay, 2020). When I understood that we will take this topic in class I was so disappointed. I was thinking that I won`t learn anything new, the class will be so boring and it will be a waste of time. I was really surprised to learn new things which I was missing all the time. Things that are significant and essential to the well written CV. I understand the importance to make each CV specifically for a certain job. It is not that simple and easy. I have to be really familiar with the specifics of the job that I am applying for. I have to focus on those qualities, abilities and skills that are sought for the position I am applying for. Another aspect of good developed CV is regularly to update the information in it. That means for each new job position for which I candidate, to include specific abilities and knowledge derived from my previous work. Have to be added and described new professional experiences, and qualifications, which are acquired over time. Each job has specific requirements and by learning them I get new competencies. All this information about me have to be reflected in new CV. In this way my CV will present me in a better way and will show all my new skills and abilities. This will help the employer to see all these abilities, and that will give me a better chance to beat the competitions. How is that possible, in all these years to miss these main points of CV writing. Then I realize why in time till now I didn`t get much chances to be invited to interviews. Now, after this class, I am really glad that I understood and remembered all these steps of successful CV writing. This will give me a wide range of opportunities to find a better job that I would like. I am so exited to start writing down my new CV which will be prepared according to the information that I learned. 
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The effective note-taking is a part of academic skills. These are skills that can help you to finish your education successfully when you develop them during the learning process. They can also help your professional career after that. It is important to develop your effective note-taking skill because it helps to understand the concept and the topic, to live, and learn efficiently. The good note-taking improves your active listening, and helps to remember and understand what you hear and see. Before this class I was thinking that it is enough for me just to sit in class, pay attention, listen to the lecturer, and to remember what I have heard. It wasn`t that easy to do it, because in a particular moment I was distracted by thoughts outside the class. In one way or another this affects my active listening and the things that I learn. This makes me feel disappointed by myself, because I can`t focus and pay attention on something for a long time. When I understood the advantages of taking notes which we learnt during this class I realise that this will be very helpful in my situation. It was very useful lesson for me because I learnt that I can take notes of important things, not to write the hole information, but just key points. That will make everything easier because when it is structured like that you can easily remember these points or just to look once again the notes and quickly check the information. Also while taking notes it would  be harder for me to get distracted and lose the meaning of the subject area and the task. After the topic of effective note-taking which I learned in this class, every information provided to me will be well organized and easier to remember. (Skillsyouneed, n.d.).
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The unethical using of words, thoughts and ideas of another person or our own previous work without properly citing the source or giving credit, that is the definition of plagiarism. In general, plagiarism means to steal someone`s intellectual work and to present it as your own. These actions of stealing may lead to serious consequences. There is a proper way to avoid this situation, by following some rules. They are: to paraphrase and summarise the sources that we use in our work, to citate, and to write them down or with other words to reference them. (Streefkerk, 2019). Referencing is a part of our successful academic work. It is a process of connecting what we have read and what we have written. Referencing include acknowledging all sources that we use in our work. This makes access to the information quick and easy. When we reference correctly we will avoid plagiarism and support our work with evidence (Macmillananihe, n.d.). For me, and I think for everyone who is at school or university, it is very important to write a successful academic papers. This can be done with big research of the topic while composing the work. I was thinking that to in order to do that correctly I have to note all the sources that I use in the research. But that is not enough. The advantage of being part in this class was when we learnt about referencing. This helped me to fill the missing gaps in my knowledge about this topic. Especially when I understood that it is also important how you do your reference list, and there are different methods to do that. I know that I learnt useful information about referencing because before that I was always worried if I am doing something wrong in my writing. Now, I feel more confident that I can write a good academic paper and then to achieve my goals.
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[bookmark: _GoBack]In conclusion, I can say that this class of Academic and Employability skills really helped me to realize that our knowledge, skills, and abilities can always be improved. They can be seen from a different point of view or can be achieved with a different approach. All this which I have already learned will be really helpful for my academic life and professional development. This knowledge and skills which I manage to acquire in this class will help me to improve myself, and to be more successful and efficient in my future realization. This will make me feel more confident and I will want to achieve more. Then I can reach my own goals and desires.
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