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1. Introduction
In this report I am writing about the structure of employability skills explaining how you can learn and develop your own academic and employability skills; l will analyse through research ,other publications  and work place as well as referring in class exercises certain skills such as communication within the care setting or the community and the way to improve . Through this report a general awareness for what employers call good job within an organisation and in the different services; and then, a conclusion to summarise will follow.
2. The Employability 
It stated that employability has developed into a major tool to counteract the phenomenon of unemployment and marginalisation (Baukens, 2017)
Within an academic perspective, the employability has been defined as a set of achievements, skills, understandings and personal attributes (J. Neugebauer & J. Evans-Brain, 2016)
The employability is defined as the mixture of attitudes, knowledge and skills that will help individual to get a job, maintain and secure the work or to move to different roles. In other words, the Employability is the transferable  ability gained by individuals to make them employable and maintain a good technical ability. The employability skills can help you to hold certain positions or  roles within an organisation; They are the skills that will get you to obtain new employment if necessaries and being successful in the world of work.
These skills can be acquired through experience and education. This is so important to upgrade yourself through training, research and studies. Always check the job description of you is doing aspiring and what are the essential and desirable criteria and skills needs for this job. Which will help your brush up and upgrade yourself within a specific area? You can opt whatever to go back to education or to have short training to shape and polish your career profile. 
Employability is important for the services and the employer for the recruitment and individual’s ability to secure the job in the work place as well to attributes sought by the employer  
3. Communication skills to help with exchange of thoughts, information or ideas results in mutual understanding and transferring information between one or more people in group
4. Personal skills to develop or improve the knowledge which is essential to problems solving an experienced and attentive with proven a quick and patient
5. Technology skills the ability and knowledge I need to perform specific task in the work place or community to get the job done
6. Analytic skills the ability to analyse information ,problem solving and make decision as well solve a company’s problems and improve it

2.1. The importance of employability skills
The employability skills are important as these are seen as the essential and good skills to have when setting certain goals for your personal development in the work place or during with the job search. They are the key strengths that you can develop in the variety of your life situations as these may involve customer service,  problem solving, organisational skills and any other situation that may occur within your organisation to personal quality emphasized by the employer and for life-long learning that addressing the early stage in students helping to assess and identify weakness (S. Fallows & C. Steven, 2013). Employability skills are important as well when you are writing report, an application letter or when preparing for the job interview.
The employability it is also develop and analyse the different criteria in the workplace when preparing for job interview. The employer will ask many questions in order  to get any specific skills that the future employee may demonstrate at workplace.  The employability skills involve effective communication, high personal qualities and specific qualifications (depends on job) and your social values and ability to deal with other people from different perspectives or backgrounds. The employability skills are skills for life work, these can be demonstrated at different places, services or different business areas. 

2.2.1. Example of employability skills
There are many examples of employability skills: many of these involve qualities and attitudes of the employees as well the employers in the work place. To get the job done the employee will need an adequate workplace with the necessary resource. This will motivate the employees to have the attitude to perform their task accordingly and provide good quality service within in the work place.
· Positive attitude 
·  Oral Communication skills 
· Self-management skills 
· Thinking skills
· Willingness to team
· Resilience
· Personal qualities and skills
· Planning. (Chung-khain Wye,Yet- Mee Lim.2009) 

2.3. what are the academic skills?
The academic skills are strategies to learn,  they are generally critical to a success in the different places. These can be developed through education or by acquiring a good learning throughout with a life. They are the process of getting knowledge from research, through lectures, taking notes and interpreting and passing information and other news. The skills also involve how to organise your work and coordinate your arguments; how to  analyse well the critical thinking in which you can deal with sharing and retaining information. it is all about the retention of effective reading to do a high quality of a job or perform task (S. Fallows & C. Steven, 2013).
2.3.1. How to improve my academic skills?
To improve my academic skills in the good way I need to have.
· Pay more attention in your work
· Start organising your life
· Find the right learning style for you
· Talk to your teacher or colleagues 
· Pay more attention in class and ask question 
· Essay writing skills 
· Find the right learning, spelling and sentences
· Adopt a good attitude
· Reading, using dictionaries
Hugh Douglas Adamson (Caroline Brandt. SAGE, 2008)

2.3.2. Example of academic skills
The skills for good academic skills are numerous but I can enumerate some:
· Academic writing
· Critical thinking
· Academic integrity and plagiarism
· Digital skills employability
· Math and statistics
· Note making and problem solving for a good academic


3. Conclusion
In conclusion, the employability skills and academic skills are both skills in which help the individual in developing and maintaining a good professional and academic profile. The individual develops way in making and learning how to do the research using a technology digital in the different place or sector. These skills will demonstrate your ability of performing the task given within the limit time as you may develop how to prioritizing task putting your organisational skills in practice as well your communication skills in understanding your role and how to pass or report information. The demonstration of how solving a problem as well is part of your academic skills and personal skills. The communication skills is the one mastering the other skills in the constructive way in maintaining a good jobs in the work place and share experience skills in to any careers or with other peoples by analysing and asking question in group of peoples or colleagues in any place like in health care sector in the care setting. Through these skills you will  feel confident in whatever you are doing, so it is important that you develop these skills through your work place or upgrading yourself through education and appropriate knowledge to shape yourself for future career prospects.   So, in the academic perspectives, graduate students have to nurture their employability needs for work preparation in making the most of any related experience (J. Neugebauer & J. Evans-Brain, 2016)
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