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Presentation side notes

Notes starting from slide 4:

· Three study skills I have chose to focus on and explore in detail are Time Management, Communication Skills and Stress Management.
· Chosen as I feel they are most essential in aspects of a place of work, education and personal development.
· The three interlink and compliment one another.

Slide 6:

· Persevere, keep motivated by reminding yourself of long term goals.
· Incorporate a strategy to help you maintain focus, e.g, Mindfulness.
· Procrastination, TURN IT OFF! Discuss examples of distraction and aids that can eliminate them.
· Active Planning, Know your limitations but don’t underestimate yourself.

Slide 7:

· By applying the methods from the previous slide good Time Management Skills are achievable and positive results will follow.
· Incentive 
· [bookmark: _GoBack]Positive performs benefits.

Slide 9: 

· Listening, prevents mistakes from happening which can effect time management, information being misconstrued, makes you reliable.
· Writing, according to Bazerman (2009), effective Writing Skills can help improve cognitive development. Enables problem solving, new thoughts and develop new perspective which exercises the brain. 
· Verbal, sending or receiving information effectively to gain clear understanding and instruction, tone and intent. 

Slide 10/11:

· According to Robinson (1999) effective Stress Management helps break the hold stress has on your life, so you can be happy, healthy and ultimately a more productive individual. 
· Important to adopt methodical strategies to eliminate stress to avoid jeopardising ones mental health and well being which can result in one becoming unproductive in the work place and in education. 

Slide 11:

· Delegation
· Start with the biggest and most important task. 
· Communicate, in the words of Katie M. John, “A problem shared is a problem halved”. 
· Self support.
· Develop good relationships, two way street. 
· Develop a positive habit to switch off.

Slide 12: 

· Conclusion. All compliment one another in aspects of being a transferable and essential skills for a place of work, education and in personal development. 






